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Rethinking how we work: examples

Before Smart Lite Procedures

In the business of file documentation
«  Would keep the email trail and various versions of documents

«  Would create disposition tables

Documenting full process followed

Would document a summary of the minutes read
Planning performed by auditors and then reviewed
Planning would take a substantial effort
For meetings, would write detail minutes of full exchange

Documenting key decisions and judgement in a Report
Clearance Summary

Resources would be tied up to document the file

A+ as done would be supported by additional text

After Smart Lite Procedures

In the business of auditing
«  Would keep only the final Word, PDF version of documents
«  Evidence of review through the signature of final documents
by the engagement leader
Documenting audit work
«  Would document only items that would have an impact
on decisions, judgments and conclusions
Planning starts from management involved in the file
Document key points that have an impact on the audit
Documenting key decisions and judgements in ISS

Resources will be assigned to value added work

A «/ means you have done it, no additional text is required



Smart Lite Quick Start Guide—Main Functions

Smart Lite represents the next generation of workpapers.
The redesigned procedures feature smarter checkboxes, streamlined procedures and enhanced reviewer support.
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policies in the Requirements column.
Select the button again to hide
the column.

° “Lock-down” of procedures

Each procedure is protected on

the Library Procedures tab (indicated
by shaded areas in procedure
illustration opposite) so that

it cannot be deleted or modified.

e Enhanced presentation of OAG
Audit Manual hyperlinks

Links to OAG Audit Manual now ()
appear in a separate guidance
tab instead of within TeamMate
audit steps.




Smart Lite Quick Start Guide—Key Working Practices

The Smatrt Lite Procedures support engagement teams in executing and documenting work
Concise, effective documentation can contribute significantly to a high quality efficient audit

Carefully read the procedures
and instructions

Avoid using links where it may not be
useful to a reviewer. Where links are
commonly added, prompts to add

a link are typically included in the
procedures. Do not simply carry
forward the same information from
the previous period into the new
Smart Lite format.

Understand the different types of
checkbox options available

“Checked those that apply” is used
where more than one option may be
applicable. At least one of these
options will be selected or performed
but it is not expected that all of

the options will be applicable or
performed. Use your judgment to
determine how much work is enough.

“or” at the end of an option
indicates that only one checkbox
is to be selected.

Perform each of the procedures in
bulleted lists

Only check the box as completed when
every bullet in the list has
been completed.

Fraud risk assessment

Fraud inquiries

4. Obtained understanding of ma
WManagement nvestigation es from expected financial performance
Management review of key peconciliations

Implementation of segregation of duties in key business processes

Periodic review of access rights to key systems

Internal reviews of specific areas, processes or locations

Key authorization controls over treasury management

Physical verification of assets (e.g., inventory or cash)

Formal investigation of specific matters

Other

s progess for responding to fraud risks, o

A

-k

5. Obtained understanding of management's comMEN]
to fraud risks.

I~ Mot applicable - all those charged with gn'ﬂemanctareil volved in managing t.'h.nnl:it

™ Formal persodic reporting to audit or other committe @l
™ Reported on ad-hee basis to awdit or other committe m
Im Other

+

ance on their process for identifying and responding

Confirm accounts receivable

Global Procedures & Results
Maintain contrel ever confirmations

1. Selected accounts recelvable amounts for confirmation.
W confirmed a selection of accounts receivable amounts (ToD form” added), or
I Confirmed all accounts receivable amounts

intained contrel over gach of the following elements of the confirmation process:

+ Determined the information to be included in the confirmation

+ Selected the appropriate confirming party

+ Designed the confirmation (use of template, verification of addresses, return information, etc.)
+ Sent the confirmation direct]y to the confirming party

W o fssves identified, or

[ Issises identified




Smart Lite Quick Start Guide—Key Working Practices (continued)

A key design consideration in the Smart Lite Procedures was a steadfast focus on saving reviewer time

On the library procedures tab,
provide documentation in each
displayed orange text box using

the description above the box as a
guide—if you see a shaded text box,
you should complete it.

On other tabs, provide documentation
in the tables unless it is clearly not
applicable or the instructions indicate
that it may not be required.

Consider the need to use the “+/-
Additional documentation” sections

Each procedure has an expandable
section to add additional
documentation when the preparer
believes it is necessary. These optional
sections are only expected to be used
in limited circumstances and they only
need to be expanded via the “+”" if they
are to be used. Text should be succinct
and not repeat what is already in the
working paper.

Perform additional procedures in
expandable sections, if applicable

New sections and procedures will

only appear when certain checkboxes
are selected. For example, for other
information presented in documents
containing audited financial
statements, additional procedures are
displayed when the relevant checkbox
is selected. When there is no other
information, this section can be ignored
by not checking the box to expand it.

Financial statements related procedures (Apr-2018)
Procedures & Results

View/Hide Requirements

11. Considered the need to add additional procedures for testing specific presentation and disclosure items.
Checked those that apply:
" Not applicable
™ Cash flow statement is presented
™ Earnings per share disclosure is required
[~ Other specific disclosures required - tested in provided link

Additional documentation: °

Other information presented in documents (e.g., annual reports) containing audited financial statements (Unchecked where not applicable)

12. Determine, through discussion with management, the documents that will comprise the annual report, obtained management’s planned timing for issuance of
these documents and made appropriate arrangements to obtain final version of the documents in a timely manner
Name and date of discussion:

Details of documents and planned timing:

[~ Obtained all other information prior to the date of the audit report, or
™ Some or all of the other information will not be available until after the date of the audit report

13. Obtained and read other information (financial and non-financial) documents received before the date of our audit report, and compared amounts or other
items in the other information with such amounts or other items in the financial statements to identify any material inconsistencies between:
+ The other information and the financial statements
+ The other information and the knowledge we obtained during the audit, including the audit evidence obtained and conclusions reached

RSN PR I I S [ JUU.SUNP I FONIPSNINIPT ISP, IS ISP IS RV DUNPE I -SSR ISP M JI S, P |




Smart Lite Quick Start Guide—Key Working Practices (continued)

Smart Lite represents the next generation of workpapers.
The redesigned procedures feature smarter checkboxes, streamlined procedures and enhanced reviewer support.

[F-+1 PA: Permanent File - Dossier permanent State  Title

Financial Statements and Motes °

P_DD9G1E_FSR

PBC - ¥/E Trial balance 31 March 2018 (as at 29 June 2018)

CRRF - 31 Mar 2018 - AAPT Pro-Forma Comments (EN) 30 April 2018
PBC - Financial 5tatements FRA (V.1 Received on 29.06.2018 13:13)
F/% with cross reference (using D.2.21)

PBC - EM - MANAGEMEMNT'S RESPOMSIBILITY STATEMEMT -2016-17
PBC - FR - MANAGEMENT'S RESPOMNSIBILITY STATEMENT -2016-17
PBC - Financial staterments ENG (FINAL - Received on 29.06.2018)
PBC - Financial Statements FRA (FINAL Received on 14 July 2017)

AS: Audit Summary — Sommaire de l'audit
BE PG: Audit File — Dossier d'audit

[-+] A: Client Acceptance and Engagement Manage

There are many links that - B: Under;tandihe Business agndg}\ssess Risk ’ F‘ﬂ E'i?ﬁ
remain in the background of C: Develop Strategy and ﬂ?‘? DI2I15
our software which could result =-G&l D: Completion and Repo ctivities =
in corrupted files. !

° Roll forward your file at least once
every five years

[.1: Completion and Reporting Activities P8 D225
o+ D.2: Financial Statements and MNotes E D.2.26
[.3: Report Clearance Summary ?ﬂ

Keep essential documents in the file

D.4: Annual Report and/or Other Information 7—
Your file should be documented P i D233

only with the essential documents. D.3: File Finalization . B8 D235 PEC - SIGNED EN Financial Statements
Anv transitional documents should -4 D.6: Management letter from prioryear |y 1y 5 35 PBC - SIGNED FR Financial Statements
no’zlbe part of the file. For example -l E: General Execution Procedures () D.2.37 OAG-GNPO_R_and_M_Checklist_15585€

v ] F: Cash and Cash equivalents [SOC 1] E:_I D.2.38
H- 41 G: Receivables [SoC 2] & Prepaid Expenses [Out e D.2.44
H-_+1 H: Investments & Endowment Fund [SoC 3] - *L Ig_'ll D.2.47

A P L T amibal Aeeabe T~ AT

Financial Statement Review (FSR)—SL (Apr-2018)

OAG-GMNPO_P_and_D_Checklist_13387E
P_D0960E_Financial_stat_related_procedures
E-mail to AAPT for comments clearance (in ref to D.2.2)

the Word version that was reviewed
by AAPT, the last version of the
financial statements and the PDF
signed version should only be kept.

NERMS9-0-9-0r NNt

OO e OO e WO O P

Keep the Standard Structure
Keep the standard structure for

folders A to D. This will allow Procedure:
comparability between files and
ease to search documents within a Use the procedure document P_00961E_FSRE.
file.
Guidance:

Minimal documentation in the PRGs

993_9 -

Create an ISS directly from the working

paper where the audit work is being Response v
done. You should avoid creating
disposition tables. Document key m Results |2 References(1)

decisions and judgement through ISS.
# Ha @B Arial *!l10 - B I U . A . &

|See OJiw D22 @




Smart Lite Quick Start Guide—Other Reminders

If you have any further questions regarding the use of Smart Lite procedures on your engagement please contact AAPT for additional support.

Impact of worksheet protection

Despite the fact that library procedures are
“locked-down” using worksheet protection,
users of Smart Lite procedures are able to do
the following to document the audit procedures
performed:

« Make appropriate checkbox selections

- Enter and format text into orange shaded text boxes

+ Use provided documentation templates

+ Add links to “Links” column (use sparingly and
follow the prompts!)

« Utilize optional “+/- Additional documentation”
sections (expected to be infrequently used)

« Utilize spell check button on library procedures
tab to check spelling.

Prompts to consider the need to add other
procedures

Smart Lite procedures will include prompts

to consider the need to add other procedures
where it is appropriate. This helps to verify that
the appropriate procedures have been added to
the engagement TeamMate file.

[the AA Supploment TeamStoro cabinet s included in the TeamMat il

Potential need to add specific procedures multiple
times

Certain procedures may need to be added to the
TeamMate engagement file multiple times (for
example, if you have multiple components)—
Examples include:

« Evaluate work of component auditor—
[Insert name of component auditor]

Procedures worksheet tabs other than “Library
procedures”

Worksheet protection is not used on the other
tabs as there may be a need to add or modify
columns in tables based on engagement
circumstances.

However, due to the fact that specific CAS
requirements are addressed on these tabs, it

is recommended that none of the columns are
deleted. Any columns considered not applicable
to an engagement should be retained and
marked as being not applicable.

If you opt to not use the testing tabs and delete
them, in order to access them again in future
periods, assuming you roll forward workpapers,
you will need to use a new procedure document
to access a clean version of the template.

Assumed use of templates

The procedures included in the Smart

Lite procedures have been designed to

be used in conjunction with a number of
standard templates that address related CAS
requirements, as follows:

- Engagement letter

« Group instructions

- Management representation letter

« Audit report

These templates can be obtained under Audit/

Financial Audit/Templates and Checklists on the
Intranet.

Potential warning message when deselecting
checkboxes

If you deselect a checkbox selection that
previously caused a section to expand, and text
has been entered into that section, a warning
message indicating that the entered text will be
deleted will be displayed.

the entity operates).

This confirmation is designed to help prevent
teams from accidentally deleting documentation
that they may wish to retain.




lllustrative Guidance

In addition to the Quick Start Guide, there have been a number of requests for examples of completed Smart Lite procedures. As a result, the following Smart Lite
lllustrative Guidance has been prepared to further illustrate certain features for a sample of specific procedures. These examples have been prepared for illustrative
purposes only and may not represent all engagement situations. Engagement teams need to continue to use their professional judgement to determine what level of

work, and associated documentation, is appropriate for their particular engagement circumstances.




Acceptance and continuance and terms of engagements (A.1.1)

Support the assessment for
continuance

Your explanations should be brief and
include the key elements.

Minimal documentation in the PRGs

Information could be added in “+” but
there should not be text in all of these
fields.

Carry-over information

Do not carry-over the old template
from previous year. The continuance
assessment is done in the smart lite.

Results section in the PRGs

The audit evidence is documented in
the smart lite document. The timing of
sign-off of the smart lite is key because
this is where the audit evidence is. Do
not repeat the conclusion in the results
pain of the PRGs. The timing of the
sign-off of the PRG is not key as it does
not provide audit evidence.

Acceptance and continuance and terms of engagement (Jun-2018)

Use of this Cabinet

1. Following consideration of the entitv’s characteristics, including whether or not it is considered to be small or less complex, and
other relevant circumstances of the engagement, confirmed that the use of the selected TeamStore cabinet below iz appropriate.
™ "Annual Audit Procedures - S&L" cabinet, or
F “Annual Audit Procedures” cabinet

2. Reviewed all methodology update announcements issued since planning the last audit to ensure the audit procedures included in
this TeamMate file reflect changes from methedologv updates.
T Mo update te audit precedures required, or
# Audit procedures updated

3. Added az a team member in the TeamMate file, with reviewer acceszz only.
Note: From time to time, AAPT performs post-implementation review of methodology changes requiring access to ALL financial
audit TeamMate files. The user AAPT, EMAA should be added to ALL financial audit TeamMate files including those where AAPT
iz not required to perform financial statement reviews.

F AAPT-EMAA added as a team member in the TeamMate file, with reviewer access only
[ AAPT-EMAA NOT added as a team member in the TeamMate file

Acceptance & Continuance

4. Completed A&C assessment.
™ Acceptance aszessment completed for this entity (add link to ‘Acceptance Template), or
¥ Continuance assessment completed for this entity, or
Considered each of the following and documented concerns and resolutions:

« Significant matters that have arizen in the current or previous engagement, and their implications for continuing the
relationship. Considered whether these matters will result in a significant increase of time, resources or specialized
avnartiza mamrinad o ravfarmn tha anesmammand
Details:

No significant matters identified

» Whether the engagement team is competent to perform the audit engagement and has the necessarv capabilities,
Details:

No issues noted

» Whether the Office and the engagement
Details:

No issues noted

« The integrity of the entitv considering if information has been cbtained which would lead the engagement team to
conclude that the entity lacks integrity. Questions to consider when aszezzing the integrity of the entity for a continuing

+» Have weobserved changes in entitv personnel who have a direct influence over the aszurance engagement?

» Iz there anv indication that thoze charged with governance or zenicr management have recentlv resigned for reazons
that raize questionz about the entity’s integrity or that would impact the subject matter of the audit?

« Are there questions raized regarding the integritv or conduct of entitv perzonnel with direct influence over the subject
matter of the assurance engagement or the legality of their actions arizing from: i) fraud, criminal investigations,
indictments or convictions? ii) Investigations by regulatory or government agencies?

m can comply with relevant ethical requirements

= Have weobserved a change in the attitudes of entitv personnel with direct influence over the subject matter of the
assurance engagement towards such matters as: i) the interpretation of professional standards, laws and/or
» Have we become aware of questionable business practices?
» Has the entity viclated or is it in danger of viclating anv regulations or licenses that are necessary to continue doing
» Arethere indications bazed on emplovee allegations, regulatery inguiries, adversze publicity or other sources that
management haz engaged in unethical activities?
Details:
No issues or concerns noted
Incorporated rizks identified during the continuance azzessment into the 'Audit Planning Template'.
Details:
None identified
I withdrawal, cancelation or significant pestpenement of the engagement considered for this entitv. Performed required

procedures as outlined in OAG Audit 3011 and documented related consultations and conclusions

Methodologv Updates -

Announcements




Acceptance and co
(A.1.1 continued)

0 Keep essential document in the file

Your file should be documented only
with the essential documents. Any
transitional documents should not

be part of the file. For example, the
final Word version and the PDF signed
version should only be kept.

ntinuance and terms of engagements

5. Confirmed that the preconditions for an audit are prezent.

for Selicitor/Client Privileges Template).

« Determined that the financial reporting framework to be applied in the preparation of the financial statements iz acceptable W] PAZ b
(add link to ‘Acceptable Financial Reporting Framework Aszessment Template’).
# The financial reporting framework used by the entity iz acceptable, or
™ The financial reporting framework used by the entity iz NOT acceptable.
» Management acknowledges and understands its responsibility through zigned engagement letter.
+
6. Considered risks of material mizstatement or profeszienal rizks identified az a result of evaluating the information uzed to
W Mo rizks at the financial statement or azsertion level identified, or
I~ Rizks at the financial statement level or azzertion level added to the Inherent Rizk Azzeszment in the "Audit Planning
+
7. Considered control environment conziderations as a rezult of evaluating the information uszed to complete the A&C.
¥ No control environment considerations identified in A&C, or
™ Control environment considerations identified in A&C included in the procedure 'Understand and evaluate infernal control
components (excluding confrol activifies)” within the program 'Infernal Control Framework"
+
Engagement Letter
8. Considered the circumstances of the engagement and agreed the terms of the engagement uzing the appropriate template (i.e.
‘Engagement Letter Template).
¥ Submitted an engagement letter in both official languages at the same time, cbtained a zigned engagement letter and Bailr7
[T Terms of the engagement are ztill relevant, or
™ Utilized group engagement letter
+
Source of audit mandate
9. Considered the source of our audit mandate.
™ Auditor General Act, or
I Financial Adminizstration Act (federal and territorial FAAs), or
[© Enabling legislation of the entitv, or
¥ Order in Council, or
I~ Other
|
10. Conzidered the nature of our audit mandate (i.e. our reporting responsibilities). In addition to those listed below, the Auditor
General mav be required (or mav) call attention in the auditor’s report to anv other matter that, in hiz opinion, should be
Checked those that apply:
F the fair presentation of the financial statements
F the consistency of applicaticon of accounting principles
¥ the compliance with autherities
+
Solicitor-Client privilege letter
11. Prepared Solicitor-Client privilege letter.
W Solicitor-Client privilege letter prepared (annuallv) and sent in both official languages at the same time (add link to Letters TERA110




Independence (A.2.1)

Independence and ethical requirements (Jun-2018)
0 Rotation consideration Procedures & Results

View/Hide Requirements l

Independence of the engagement team and ethical requirements

As per our methodology, the rotation
f : . Considered each of the following matters to the extent applicable to the entity and related entities:
assessment is only required at the PX * each e PP
yreq + Independence of the members of the engagement team (including any specialists, auditor’s internal experts and members of the Office who can
and QR level. directly influence the outcome of the assurance engagement)
+ Requirement for individual independence confirmations {Independence confirmations are completed and placed on file for each member of the

. R “engagement team”)
0 Results section in the PRGs + Former members of the engagement team who joined the entity as a director, officer or as an employee in a position to exert significant influence
) . . . over the entity’s accounting records or financial statements; or have been promoted into such positions
The audit evidence is documented in + Members of the engagement team who have given notice of potential employment with the entity during the course of the engagement
the smart lite document. The timi ng of + Ethical requirements relating to an assurance engagement (e.g. integrity, objectivity, professional competence and due care, confidentiality, and

sign-off of the smart lite is key. Do not professional behaviour)

repeat the conclusion in the results pain
of the PRGs. The timing of the sign-off +

¥ Noissues or matters identified, or
[ Potential issues or matters identified.

of the PRG is not key. 2. Rotation considerations documented below for senior team members:
Number of years of Maximum length of
involvement in this role involvement, if applicable
Jane Doe 6 years as Engagement Tyears
Engagement leader Leader
None assigned.
Quality reviewer (if any)

Based on rotation procedures performed :

[v Noissues or matters identified, or

[~ Potential issues or matters identified
+

Spell Check |

m Results I_E References(1)
% Ea @& |9 o Al ~ |10 - B I U ® . A . 4 %= = @8
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General engagement decisions (A.2.2)

General engagement decisions (Jun-2018)

0 Significant dates Procedures & Results

Audit timing and required communication

Only significant dates are described.

There is no need to mention if they 1. Listed zignificant datez relevant to the audit below and confirmed all zsignificant dates with the client:

are confirmed with the client. AC meeting — RAC plan xx November zo1x
Interim Audit xx November toxx December zo1x
Year-end Audit xx January to xx March zoxx
e Results section in the PRGs AC meeting — RAC results March zo1x o
Review of annual/performance report |(March zo1x
The audit evidence is documented in Notify records operations of expected |xx May zoix (expecied closing date of file)
the smart lite document. The timing of | |, ldefeolreport

sign-off of the smart lite is key. Do not

. . . Prior year planning points
repeat the conclusion in the results pain

P . 2. Reviewed the ‘Planning peints’ for all phases of the audit identified in the prior vear and integrated the pertinent issues directly
of the PRGs. The tlmlng of the Slgn_OH in the related TeamMate sections. Added link to TeamMate Exception report generated from prior vear file and decumented
Of the PRG is not key ¥ Prior vear planning pointz have been appropriatelv taken inte account thiz vear (document only significant changes being lo W] A23
proposed).
+

Prior year formally communicated observations

3. Reviewed the observations — including those related to IT - formall vy communicated (letter of recommendations, report to the
audit committee or auditor's report) during the previous audit or before and still cutstanding at the end of the previous audit.
Added link to the ‘Obzervatiens Tracking ' template.

F The follow-up on formally communicated cbzervations izzued in the past and still outztanding at the end of the previcusz audit
has been appropriatel v planned.
Note: The information included in the ‘Obzervations Tracking’ template will be uzed to produce the Annual Audit Practice
Retrozpective Report (internal report) and the Commentary on financial audits (external report). It iz pozzible that the team (@D.1.23
working on the Commentary on financial audits will contact vou to obtain vour updated template before the end of vour
audit.

+

Preliminary list of schedules to be prepared by entity

4. Conzidered each of the following and added link to preliminary list of schedules to be prepared by entitv :
« Prepare and monitor a list of schedules to be prepared by the entity with due dates. (.
« (Confirm with the entitv that the date of reception established in the list is acceptable and will be respected.
« Mayv consider requesting a copv of the data from the financial svstem (download) or other system prior to starting work on site
in order te select samples, and provide these samples to the entity in advance.

Eall
S5
S
m o

¥ Prepared and sent to entity contact

Procedures for Small & Less Complex audits ONLY (Unchecked where not applicable). Note: For audits of other entities please refer to the

procedures 'Team Mobilization ', 'Defermine Materiality ' and Determine Audif Srategy and Plan' within programs "Team Management ',
"Materiality ' and 'Develop Audit Plan'.

m Results I_E References(1)

:":—J|E"‘)-"--|Arial *~'10 B I U ¥ . A.

See E;_I’u-z °




Team mobilization (A.3.1)

Minimal documentation

There is no need to repeat all the
information that is included in the
template, just conclude.

o Minimal documentation in the PRGs

The audit evidence is documented in
the smart lite document. The timing of
sign-off of the smart lite is key. Do not
repeat the conclusion in the results pain
of the PRGs. The timing of the sign-off
of the PRG is not key.

Team mobilization (Jun-2018)

Procedures & Results

Links
1. Azzezzed the team's competencies, resources and time to perform the engagement in accordance with professional standardz and
applicable legal and regulatory requirements in order to enable an auditor's report that iz appropriate in the circumstances.
T 5&L Audit - see the procedure ‘General Engagement Decisions’ within the program Tnifial Engagement Procedures - SL', or
F Other than S&L Audit - Performed each of the following: -
» Completed the Engagement Team Competency and Resource Aszezzsment’ Template (add template). Clw A32
» Documented whether each audit team member haz an understanding of CASz appropria ir role on the team.
Document details:
Each team member has an understanding of CASs appropriate to their role on the team.
+ Addressed gaps with regards to engagement team cempetencies, availability of resources and/or time.
W XNo gaps were identified. The team cellectivelv haz the competencies, rezources and time to perform the engagement, or
I” Gaps were identified and adressed. A=z a result, the team ceollectivelv now has the competencies, resources and time to
perform the engagement.
+
2. Established objectives for each team members by performing each of the following:
« Met with each team member at the beginning of the audit to establish objectives.
= Completed the 'Objectives and Commitments zection of the ‘Performance Evaluation - Azszignment Ferm' for each team
« Kept a copv of the ‘'Objectives and Commitments’ section of the completed forms by both parties and zaved in PROXI for
reference during the assignment. Do NOT save the completed forms in TeamMate.
MNote : Supervisors have an obligation to set performance cbjectives with their emplovee at the start of significant assignments
and to review their performance on a timely basiz. This requirement iz at the engagement level and cannot be replaced by the
annual performance review (APR). For further guidance, visit the Human Resources webpage on the INTRAnet.
¥ Met with team members, completed the ‘Objectives and Commitments’ section of the Performance Evaluation - Assignment
™ Did NOT meet with team members and/or the 'Objectives and Commitments” section of the Performance Evaluation -
Aszzignment Form' NOT completed.
+
3. Planned the nature, timing and extent of work of the engagement team memberz and the review of their work. Added link to the
"Budget and Workload Allocation’ template.
¥ The Budget and Woerklead Allecation’ template has been updated to reflect the agreed reles and responsibilities. @A33
+
Spell Check |
Response ks

u Resylts I_E References(4)

4 Ea B |90 Arial ~l10 B orou . AL®| w88

See A2
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Understand entity and environment (B.1.1)

Minimal documentation

There is no need produce a summary
of the discussion. Your knowledge is
documented in the B.1.1.

Don't reproduce previous
year's old template.

Senior staff on the mandate
should complete the entity and
environment tab.

Minimal documentation

Tick the option that applies, there is no
need to summarize the purpose and
findings of the other engagements.

Minimal documentation

Document key points of minutes

that have an impact of the audit.
Don't write a summary of the minutes.
Do not add the minutes provided

by client in your file.

Understand entity and environment (Jun-2018)

Procedures & Results
Understand entity and environment

1. Obtained an understanding of the entity and its environment to identifv and aszzess rizks of material misstatement, including
anv significant changes from prior audits, in tab 'Enfity & Environment' or provided link.
Name and date of inguiry:

Met CEQ, Mr. John Smith, xx October 201X; CFQ - Jan Doe, xx October 201X; Legal Counsel - Ri , xx octobre zo1x
+
2. Where other engagements are performed for the entity (zuch as Special Examination, Public Accounts or other Annual
Attest Audit), conzidered additional information cbtained that mav be relevant to identifying ricks of material mizztatement.
™ Mot applicable - no other engagements performed, or
¥ Other engagements performed - ne relevant additienal information cbtained, or
™ Other engagements performed - relevant additienal infermation obtained
+
Minutes

3. Reviewed all minutes of meetings of shareholders, directors and other oversight bodies to identifv potential matters of
™ Mot applicable - no meetings held, or
™ Not applicable - meeting minutes are not retained, or °

W Reviewed the minutes of relevant meetings in tab ‘Minufes review’ or provided link 0w B.1.8

+
Contracts

4. Reviewed new or amended zignificant contractz and agreements to identifv potential matters of zignificance to the audit.
™ Not applicable - no new or amended significant contracts and/er agreements, or
¥ Reviewed new or amended significant contracts in tab ‘Confracts review ' or provided link TEH.53
Evaluated completeness of the list. Checked those that apply:
T Review of minutes
I Considered the results of planning procedures performed
" Considered understanding of the entity
W Other
Specify:
We have ITGC over SAP, present during extraction
Bazed on the procedure performed to evaluate completeness of the list.
¥ Mo exceptions to the completeness of the contract listing noted, or
T Additienal contracts for review noted.

Assessing the impact of cybersecurity risks on the andit

5. Considered if the entity has established a cvber rizk pregram /framework.
[ The entity has not established a cyber risk program/framework, or
F The entity has established a cyber risk program/framewerk.
Document how the entity evaluate its effectiveness:
The entity reviews industry standard controls regularly. there is alzo on-going employees mwareness amnd
education, incident management process, scenario planning and simulation, intrusion protection, payment card
certification, regulary monitoring and reporting of authorized access by IT Security




Understand entity and environment (B.1.1 continued)

Minimal documentation

There is no need produce a summary
of the discussion. You knowledge is
document in the templates.

Minimal documentation

If there are no changes, there is no
need to prove and document your
rationale for the assessment
performed in the left column.

Minimal documentation

A normal risk should not be reported in
the APT.

6.

+

Overall risk assessment

7

Considered if the entity was subject to anv cvberattacks in the fizcal vear.

[T The entity was not subject to anv cvberattacks in the fiscal vear, or

¥ The entity was subject to anv cvberattacks in the fiscal vear.
Document the effects of the cyberattack could have an impact on the entity’s financial statements and how the
entity evaluate its effectiveness:
There was no cyberattack that had an impact on financial reporting. o

Based on the procedures performed above:

¥ No=zignificant risks or rizsks at the higher end of the normal risk continuum, at the financial statement or assertion level,

I© Significant risks or rizsks at the hizher end of the normal risk continuum, at the financial statement or assertion level,

slldldmr_l:l

Understandir

Key Factors

g

identified and included in the Inherent Rizk Assessment tab in the '‘Audit Planning Template' °

Additional details for selected factors (including any significant
changes from prior audits and any internal/external sources used)

of entity and environment (Jun-2018)

Industry: Global 2 Industry comprising g

[Source: & Act]

Fublic Policy Role:

. [1) The objects of the Corporation are

(&) ko establish and operate a ww

[b) ko manukacture and provide such products and to provide such services as are, in the opinion of the Corporation, necessarny or incidental to the service prowvided by the Corporation; and

[]) to prowide tooor on behalf of departments and agencies of, and corpor ations owned, controlled or operated by, the Government of Canada or any provincial, regional or municipal government in Canada or ko any
person services that, in the opinion of the Corpaoration, are capable of being conveniently provided in the course of carnying out the other objectz of the Corporation.

Key authorities instruments -

-See @XE 12

Lewvel of market competition [including demand. capacity and pricel
™ Lew

I~ Marmal

W High

Cyclicality or Seasonality

T Cyclical activity

W Seazonal activity

I~ Matrelevant

Lewel of technology utilized
W Advanced

I~ Establizhed, commanly used
™ #Aaging

I~ Motrelevant

Supply chain inputls) supply and cost
F Stable

™ Waolatile

I~ Maotrelevant




Understand entity and environment (B.1.1 continued)

Relevant regulatory Factors

0 Minimal documentation Regulatorytlegal environment

I~ Limited level af requlation

If there are no changes, there is no ' Mormallevel of regulation
dt dd t I~ Highly requlated
ne(.e O prove an ocument your I Motrelevant
rationale for the assessment Legislation and regulation with significant impact
performed in the left column. F Gouernment policy
W Tasation
W Environmental requirements
[~ Orher

™ Mot relevant

Relevant other external Factors

General economic conditions

™ Positive

W Stable

I~ Paar

Conditions with significant impact
M Interestrates

I Awailability of financing

¥ Inflation ar currency revaluation

¥ Other

I~ Mone

Nature of the entity - Business operations

MNumber of operating locations

I Single lacation

I~ Limited number

W Large number

Location of operations

I~ Local

¥ Mational

I~ International

Number of significant revenue sources, products or services
™ Single

™ Limited number

¥ Mumerous

Complezity of production!supply chain [stages and methods)
™ Law complesitylsimple

W Standard

I~ Comples

I~ Mot relevant

Reliance on key customersisuppliers
I™ Mo specific reliance

W Moderate level of reliance

™ High lewel of refiance

Relationships with significant impact
I~ Alliances

I~ Joint ventures

I~ Dutzourcing activities

W Other

I~ Mane




Understand entity and environment (B.1.1 continued)

Nature of the entity - Governance structures and ownership [Consider using "Key Positions’ template]

0 Minimal documentation Level of complezity of governancelownership structure
I Law complesitylzimple
If there are no changes, there is no W Standard level of camplexity
need to prove and document your I™ Highly comple:
. Ownership

rationale for the assessment ¥ Single ouner

performed in the left column. I™ Multiple owners
™ Public cwnership
I~ Other

Mature of the entity — Other

Investing activities

W Standard [e.g. reinvestment in PP&Ederisting operations)

™ Comples [e.g, planned or recently executed acquisitions or divestitures)
I Mat relevant

Financing activities

W Standard

™ Comples [e.9., use of derivatives, off balance shest arrangements)

I Matrelewant

Entity's selection and application of accounting policies

Mature of accounting policies
W ‘well-established, non-comples and appropriately applied in previous periods
™ Complex or lacking definitive, generally accepted financial reporting guidance

I™ Previousinstances of poor applicatian

Mew financial reporting developments expected to affect the entity or
changes in entity accounting policies?

I Mo

W es

The entity’s ocbjectives and strategies and related business risks

Mature of entity’s objectives

W Stable entity with typical low level of change

I~ Periodic changes occur in entity

I High-lewel of organic grawth or change through acquisition or disposal

Measurement and review of the entity's financial performance

Level of sophistication of internal reporting and performance review
I~ Low

I~ Maderate

W High

Other relevant factors

Other relevant factors, if any




Understand entity and environment (B.1.1 continued)

Minimal documentation

Document key points that have an
impact of the audit. Don’t write a
summary of the minutes.

Minimal documentation

Document key points that have an
impact of the audit. Don’t write a
summary of the contracts.

Minutes review (Jun-2018)
Meeting type

(e.g. shareholders,

Llesbiiis i directors and other

Key points noted, if any

1g-Jun-z018

oversight bodies)

Executive Committee

None that are significant? to the audit or that we weren't already aware of.

18-Jan-z018

Management Team

None that are significant to the audit or that ire weren't already aware of.

1g-Feb-2018

Management Team

None that are significant to the audit or that e weren't already aware of.

zo-Mar-zo18

Management Team

None that are significant to the audit or that ire weren't already aware of.

18-May-z2018

Management Team

None that are significant to the audit or that e weren't already aware of.

z25-May-zo018

Management Team

None that are significant to the audit or that ire weren't already aware of.

3o-Aug-2018

Management Team

None that are significant to the audit or that wee weren't already aware of.

z2rSep-z018

Management Team

None that are significant to the audit or that iwre weren't already aware of.

Contracts review (Jun-2018)

Contract title

Counterparty

Effective date(s)
of contract
(from/to)

Link to copy of
signed contract,
if applicable

Date

of contract Key terms noted, if any

Vohmtary International Development | July 10, z018 July 1, 2018 I_ntemaﬁonal Development shall provide a maximum of !E PA4 a

Contribution Regular |Cooperation Agency 430,000,000 in support from 2018 to zoz1. Distribution :

Program between programs and years is outlined in the agreement.

Government of ABC Secretariat for innovation April 3, 2018 April 23, 2018 |The counterparty is to provide $7.226,551 in 3 payments. _v! PA4 b

of the Government of AEC Conditions are outlined in the agreement. -

World Bank The World Bank April z, April 23, 2018 |The counterparty is to provide 5349 k to develop a xx _!I pM ¢
program. Total amount is split in multiple amounis outlined !
in agreement but should all be paid by xx December zo1x.

(X¥Z (X¥Z Co. July 31, July =26, 2018 |XYZ is to provideSsz0 k by xx December zo1x. Conditions and _uu PA4 C
payment schedule are outlined in the agreement. :

L ABC Commission L ABC Commission #ERFFZZFFFF | August g, 2018 | The counterparty is to provide 51,999,671 in multiple ‘_! pA4 ¢
payments until x April zozx for program x. Conditions are ¢
outlined in the agreement.




Risk assessment analytics (B.2.1)

Risk assessment analytics (Jun-20
o Minimal documentation Procedures & Results Links

1. Performed risk assessment analytics to identify risks of material misstatement due to frand or error.
¥ Completed in tab "Risk Analytics” or provided link, or
I Completed combined risk assessment and conclusion analytics in the procedure 'Overall conclusion ytics' within the program 'Completion
and Reporting Activities’ due to each of the following factors:

Document key points that have an
impact of the audit.

+ The timing of the audit supports risk assessment analytics to be performed on period end figures
+ Theformat of the financial statements used for risk assessment analytics is consistent with that used for conclusion analytics

o Extent of work +
. 2. Based on therisk analytics performed:
Do not audit the numbers. You are ¥ No significant risks or risks at the higher end of the normal risks continuum, at the financial statement or assertion level, identified, or
assessi ng the risks. You can also I” Significant risks or risks at the higher end of the normal risk continuum, at the financial statement or assertion level, identified and included in the

. Inherent Risk Assessment tab in the "Audit Planning Template’
document your review on a copy

of the statement and add this
document to Teammate. Only
explain unusual variances.

Risk assessment analytics (Jun-2018)
Carreat year cxpectation of key basinesz drivers and basiz: PY Finzacial Statements recalcalzted on 3 £ months Basis o provide 3 betier comparison o interim data.

LY Interim D3tz

Threshold For each FSELF is ST of PY Ezpeaditeres = S5 fRoxadedf
FIIR=F3 FOTk z 3T

Interim FiSona$

- Fis
vE = months basis Wariance U::::::lle:'?
813102018 2017-12-31 2017-12-31
[in thousands] Yes No Ezxplanation and impact on audit, if any

Statement of financial position
Froperty, plant and equipment Er =y oy s Ry
Other non-current assets - - - - [ PRV
Total non-current assets 48 ErL JIE Er L=
Inter-company balances o JT8F AR FEEF o o frdz redscnable doe 0 rec ent IBler Compant (Fansaciion
Other current assets 87 fa7 ford ELL s
Advance payments =y = pre s [ i
Agcounts receivable &F saE FEE 49, -
Inventories k2 L EL I JdE
Short-term investments K EEF & HE L A o &fe doe o the &fe natore of &
Cash and zazh equivalents & fE5 v HEFR Pl T o p¥rs g ffe gue o the ffe patore of b
Total current assets & 588 fFEER S 58S Py -dE

Total assets sl e JE & F7 B85 SR
Employes benefits FEFR FOFE FESS -7 Ay g
Total non-current liabilities fESE F 485 fESF ST JdE
Agcounts payable == Fir FRE 6] -
Employes benefits E For Firy 55 E Fay
Contributions LD A £ 677 FrEr P ffe doe io the ife patore of &
Advance receipts 5 L1 i 5= Pro-g
Other current liabilities FHE SEF 5T Err FEE
Total current liabilities 5 547 £ 55 LLEES FEEF Ere

FIFE LN FEEF ZIef i




Extent of work

Do not audit the numbers.

You are assessing the risks. You can
also document your review on a copy
of the statement and add this
document to Teammate. Only explain
unusual variances.

Risk assessment analytics (B.2.1 continued)

Interim FS
Unusual or
SII0IZ0NE 2017-12-31 Yariance Unezpected?
[in thousands] E 3 Ezplanation and impact on audit. if any

Income statement
Grant =l F 457 = M8 ST S 0 fiRe WA presious gear
Fieqular programs of FEE f BIE g 49, -
Other pragrams e e s Pl T -z dle, one fess p Ais gear
In-kind ontribution Frr FEIT i fEFS -f
Oither revenue producing activities Forr Fr FErE = fie
Oither revenue F AL fro Fair Err -y =peeial event this goar
Finance revenue fd &5 4 3 Sz

Total revenue £ EET P oy S FSE P2 -
Er‘plogee benefits AT FIET FFEH Frrig £ reasenabie. new Aires thic gear
Conzultants, external experts and mission costs FEAS FEEF P v fIH] -fE
External training, grants and other transfers v e FIFE fIES] -fiE
Supplies, consumables and other running costs Fras Frax £ 5EE i E
Contracted services F 887 fags £ 504 il L=
Diepreciation and amortization For e Fia = A
Oither expenses = 5 MoE Py -fEE
Finance costs & Ea £ £ -FfE

Total expenses f 57 Py P 7 F55 £

19




Understand and evaluate internal control components (B.3.1)

derstand and 1trol components (excluding control a

Minimal documentation

Evidence is documented in the
separate tabs.

+ Control Environment Control Environment

+ Risk Assessment Risk Assessment

+ Information & Communication Information & Communication
« Monitoring of Controls Monitoring of Controls

Control Activities - See procedure 'Understand and evaluate control activities (including PEFR process)” within the program 'Internal
Control Framework'

Dverall assessment

1. Based on our understanding and evaluation of each of the following components of the Internal Control framework documented on the other
tabs within this procedure:
+ Control Environment
+ Risk Assessment

« Information & Communieation
+ Monitoring of Controls

¥ No significant risks or risks at the higher end of the normal risk continuum, at the financial statement or assertion level, identified, or
r

Significant risks or risks at the higher end of the normal risk continuum, at the financial statement or assertion level, identified and included
in the Inherent Risk Assessment tab in the 'Audit Planning Template’

Spell Check




Understand and evaluate internal control components

(B.3.1 continued)

Minimal documentation

There is no need to attach any
documents. This template should be
completed by the team that has the
knowledge of business (including
senior team members). Previous
year ‘s team members can be invited
to the meeting where the control
environment is discussed.

Planning starts with those who have
the knowledge of the business

Set up a meeting and leverage the
KOB of the team members.

° Identify relevant controls

Most of the pre-populated controls
are expected to be applicable to many
engagements but if not applicable,
select “N/A”, which will collapse the
implementation procedures for that
control. Control descriptions can also
be tailored based on engagement
circumstances.

Conclude on design effectiveness
and implementation

Use the checkbox options in the
right-hand column to document your
conclusion on design effectiveness and
control implementation.

Inquired of to obtain under of controls relevant to the audit, including any controls relevant to significant risks.

Name and date of inquiry:
Jane Doe, CFO, 31 October 2018

Control description & evidence of implementation through use of techniques in addition to inquiry

(Select N/A if control not relevant to the audit)

Integrity and ethical values

Control Environment (Jun-2018)

Designed effectively
& implemented?

estimates

Management establishes an appropriate 'tone at the top’ of the entity » Yes - No r N/A
Checked those that apply:
¥ Observed through behaviors demonstrated and in the culture developed at the entity through formal and informal policies
r  Other
+
An appropria?®®de of conduct (or similar) exists and has been 1 to all empl v Yes - No r N/A
Checked those that apply:
®  Inspected code of conduct and most recent employee communication of code
r  Other
+
The entity has imple ed a "whistle-blowing"” h. (or equi ), such as an ethics hotline | v Yes - No r N/A
Checked those that apply:
®  Inspected most rec mployee communication identifying appropriate point of contact for mechanism
r  Other
+
Management's attitudes and actions toward financial reporting do not result in conservative or aggressive selection of ting principles or ting
« Yes - No - N/A

Checked those that apply:
®  Observed management's selection or application of accounting policies that are suitable for the entity
Procedures performed:
Review of accounting papers prepared by ive k

t (e 1 ledge of b

»  Inspected documents sent to those charged with governance relating to an important decision to determine that they are made sufficiently aware of such decision (i.e., board

acquired over the years).

package, minutes of meetings, ications from
Procedures performed:
Reading of audit ittee pack (including minutes of meetings)

®  Observed management's selection or modification of inputs, ptions, and methods, as applicable, in calculating accounting estimates, based on changes in facts and

circumstances

Procedures performed:
Seen through the changes in the employee benefit estimate in Q=2.

r Other




0 Minimal documentation

There is no need to attach any
documents. This template should be
completed by the senior representation
on the team that have the knowledge
of business. Previous year's members
can be invited to the meeting where
the control environment is discussed.

Evidence implementation procedures

The procedure to evidence
implementation, in addition to inquiry,
can be documented through selecting
one of the checkbox options or by
selecting “Other” and documenting the
specific procedures performed.

Consider the need to use the “+/-
Additional documentation” sections

Each procedure has an expandable
section to add additional
documentation when the preparer
believes it is necessary. These optional
sections are only expected to be used
in limited circumstances and they only
need to be expanded via the “+" if they
are to be used. Text should be succinct
and not repeat what is already in

the working paper.

Understand and evaluate internal control components
(B.3.1 continued)

Effectiveness of board of directors (or equivalent)

The role of those charged with governance is undertaken by persons with appropriate experience, competence and independence
|from management

¥ Yes [ No I N/A

Checked those that apply:
W Obzerved bazed on our knowledge of backzround of members and our attendance at selected meetings during the period
™ Other

Additional documentation:
In the special exam, we are reporting that the CEOQ and Chair are same and may lead to potential conflict issues.

Minutes and other discussions with those charged with governance indicate that the extent of their involvement is adegquate and
that their actions are appropriate

¥ Yes [ No I N/A

Checked those that apply:
W Inspected meeting minutes in the procedure 'Understand the enfify and environment’ within the program 'Undersfand the Enfify and Envi
I Other

+

Appropriate oversight, structures, reporting lines and authorities

¥ Yes [ No " N/A

Checked those that apply:
F Inzpected organization chart (or equivalent) to determine suitability of organizational structure and reporting lines
W Obzerved bazed on our knowledge of the organizational structure and of the review, supervision and reporting roles and

Organizational structure is suitable for the size and complexity of the entity, with clear reporting lines defined, and appropriate
responsibilities assigned throughout the entitv based on our understanding and evaluation of control activities
¥ Other

authority assigned to individuals
Procedures performed:
Inspected entity's corporate accounting manual (dated July zo018) summarizing reporting lines of authority delegation
thresholds.

+

There is adequate supervision and monitoring of data processing and accounting operations

[ Yes ¥ No I Nja

Checked those that applyv:
W Observed based on our knowledge of the period-end financial reporting process and our understanding and evaluation of control activit
™ Other
Details of deficiency:
Inguiries of Jane Doe identified use of new service organization during the period for which appropriate controls over
transactions processed by service provider have not been implemented on a timely basis due to resource constrainis.
Appropriate controls are currently being designed and are expected to be implemented during the grd quarter of the financial
year, see issue created.

+

There is adequate segregation of duties amongst the major activities/functions of the entity

|P Yes ™ No " N/A

Checked those that apply:

¥ Inzpected detailed organization chart (or equivalent) to determine adequacy of segregation for relevant business processes

W Obzerved bazed on our knowledge of the organizational structure and our understanding and evaluation of control activities
I~ Other

+

 Appropriate policies have been established for authorization of paymenis

¥ Yes T No [T N/A

Checked those that apply:
W Inspected bazed on our evaluation of related control activities over the treasury and purchasing and pavables business processes
I~ Other

+




Understand and evaluate internal control components
(B.3.1 continued)

Conclude on design effectiveness
and implementation

Use the checkbox options in the
right-hand column to document your
conclusion on design effectiveness and
control implementation.

Document details of
identified deficiencies

If “No” is selected in the right-hand
column, an additional section is
displayed to document details of the
identified deficiency. Consider identified
deficiencies when concluding on risk
assessment on the “Summary” tab of
the procedure. Documents reviewed
should not be added to the file.

Effectiveness of board of directors (or equivalent)

|from management

The role of those charged with governance is undertaken by persons with appropriate experience, competence and independence

¥ Yes [ No I N/A

Checked those that apply:

W Obzerved bazed on our knowledge of backzround of members and our attendance at selected meetings during the period
™ Other

Additional documentation:
In the special exam, we are reporting that the CEOQ and Chair are same and may lead to potential conflict issues.

Minutes and other discussions with those charged with governance indicate that the extent of their involvement is adegquate and
that their actions are appropriate

¥ Yes [ No I N/A

Checked those that apply:
W Inspected meeting minutes in the procedure 'Understand the enfify and environment’ within the program 'Undersfand the Enfify and Envi
I Other

+

Appropriate oversight, structures, reporting lines and authorities

¥ Yes [ No " N/A

Checked those that apply:
F Inzpected organization chart (or equivalent) to determine suitability of organizational structure and reporting lines
W Obzerved bazed on our knowledge of the organizational structure and of the review, supervision and reporting roles and

Organizational structure is suitable for the size and complexity of the entity, with clear reporting lines defined, and appropriate
responsibilities assigned throughout the entitv based on our understanding and evaluation of control activities
¥ Other

authority assigned to individuals
Procedures performed:
Inspected entity's corporate accounting manual (dated July zo018) summarizing reporting lines of authority delegation
thresholds.

+

There is adequate supervision and monitoring of data processing and accounting operations

[ Yes ¥ No I Nja

Checked those that applyv:
W Observed based on our knowledge of the period-end financial reporting process and our understanding and evaluation of control activit
™ Other
Details of deficiency:
Inguiries of Jane Doe identified use of new service organization during the period for which appropriate controls over
transactions processed by service provider have not been implemented on a timely basis due to resource constrainis.
Appropriate controls are currently being designed and are expected to be implemented during the grd quarter of the financial
year, see issue created.

+

There is adequate segregation of duties amongst the major activities/functions of the entity

|P Yes ™ No " N/A

Checked those that apply:

¥ Inzpected detailed organization chart (or equivalent) to determine adequacy of segregation for relevant business processes

W Obzerved bazed on our knowledge of the organizational structure and our understanding and evaluation of control activities
I~ Other

+

 Appropriate policies have been established for authorization of paymenis

¥ Yes T No [T N/A

Checked those that apply:

W Inspected bazed on our evaluation of related control activities over the treasury and purchasing and pavables business processes
I~ Other

+




Understand and evaluate internal control components
(B.3.1 continued)

Commitment to attracting, developing and retaining competent individuals

Emplopeas in kep managemeant and Francial reporing positions fave the required dnowledge,. skills and integrite ro perform their deties 1= re I No T HA

Minimal documentation
Checked those that apply:

There is no need to attach any W Observed based on our knowledge of the background and experisnces of key management and senicr members of financial reporting function and through
documents. This template should be attendance at meetings and discussions during the periad

. p . ™ Other
completed by the senior representation o

on the team that have the knowledge *
. . ’
of business. Previous years members Femuneraltion gackages are straciored &1 8 wapy 8q aegid Factors Hial may glace sndee or sigafieant gressare o Mandgement 174 :e I No [T NIA
can be invited t.o the megtlng where Checked those that 2pply:
the control environment is discussed. W Inspected details of key management remuner stion packages (e g., through precedures performed an key management compens ation disclosures) to
determine significant elements of compensation are not directly related to the entity’s financial perfformance in 2 w ay that may place them under undue or

Planning should start by senior significant pressure
member involvement. I Cther

+

Accountability For internal control responsibilities
Mainagement’s aitfude creates a cofture i1 which financial reporting fs impariant rather than being fgnored or bopassed ¥ '* " No " NIA

Checked those that apply:
¥ Observed through behaviors demaonstrated and inthe culture developed at the entity thrauagh farmal and informal policies

[ Otker

+

Click Here (to add another Control)

Control Environment — Overall Assessment Link=

1. Basedonthe procedures performed over contral environment:
M Mo deficiencies identified, or
[T Deficiencies identified - COMw(s] created within TeamMate lssues
+

2. Concluded whether the control environment elements collectively provide an appropriate foundation for the other components of internal contral:
¥ Provides appropriate foundation, or
™ Doesnaot provide an appropriate faundation




Understand and evaluate internal control components

(B.3.1 continued)

Minimal documentation

There is no need to attach any
documents. This template should be
completed by the senior representation
on the team that have the knowledge
of business. Previous year's members
can be invited to the meeting where
the control environment is discussed.

Planning should start by senior
member involvement.

Risk Assessment (Jun-2018)

Inquired of management to obtain understanding of controls relevant to the audit, including any controls relevant to significant risks.

Name and date of inquiry:
We interviewed Harry Pofter, Senior VP, Startegy. during the special exam befween April and June 2018.

Designed effectively
& implemented?

Control description & evidence of implementation through use of techniques in addition to inquiry
(Select N/A if control not relevant to the audif)

Strategic and operational level objectives

Management establishes strategic and operafional objectives which are appropriate to the size and complexity of the enfity ¥ Yes [T No

Checked those that apply:
[+ Inspected strategic plan and budget, as applicable, and noted it is appropriate to the size and complexity of the entity

[~ Other

+ o

Strategic and operational level objectives are periodically updated and presented to those charged with governance for review and approval ¥ Yes [ No [ N/A

Checked those that apply:

¥ Inspected meeting minutes discussing/approving objectives in the procedure 'Understand the entify and environment ' within the program 'Understand
the Entity and Environment’

[” Other

+

Identifying, assessing and responding to risks
Management has a process for identifying, evaluating and responding fo risks to the achievement of objectives ¥ Yes [ No | N/A

Checked those that apply:
v Inspected meeting minutes discussing risk assessment and response in the procedure 'Understand the entity and environment' within the program
'Understand the Entity and Environment'

[+ Inspected management’s most recent d ted risk t exercise, including pl d resp
[+ Inspected outputs of most recent group-wide risk assessment, including entity results
[~ Other
+
Financial reporting risk assessment process involves appropriate management, including senior financial officers v Yes [ No [ N/A
Checked those that apply:
¥ Inspected meeting minutes di ing risk t and resp in the procedure 'Understand the Entfity and Environment' within the program

'Understand the Entity and Environment' to confirm invol vement of appropriate management
[~ Other




Understand and evaluate internal control components

(B.3.1 continued)

0 Minimal documentation

There is no need to attach any
documents. This template should be
completed by the senior representation
on the team that have the knowledge
of business. Previous year's members
can be invited to the meeting where
the control environment is discussed.

Planning should start by senior
member involvement.

Consideration of fraund risk factors

Management has a formal or informal process for assessing the risk of fraudulent financial reporting and illegal acts. and establishes v

appropriate reviews of financial statements. journal eniries. and other fransactions fo manage this risk v Yes [" No " N/A
Checked those that apply:
v Inspected in obtaining understanding of process in the procedure 'Fraud risks assessment’ within the program ‘Assess Risk’

v Inspected meeting minutes discussing fraud risk assessment and response in the procedure "Understand the enfify and environment’ within the program
'Understand the Enfity and Environment’

[~ Other
+

Identifying, assessing and responding to changes in the business

Management identifies and lyzes changes in the b

that could have a significant impact on financial reporting

v Yes [ No [ N/A
Checked those that apply:
v Inspected meeting minutes discussing changes in the busi and resp in the procedure ‘Understand the enfify and environment’ within the program
'Understand the Enfity and Environment’
[V Inspected strategic plan and budget, as applicable, and noted it addresses anticipated significant changes in the business
[~ Other
+

Click Here (to add another Control)

Risk Assessment - Overall Assessment

1. Based on the procedures performed over risk assessment:

[V No deficiencies identified, or

[~ Deficiencies identified - CD/W(s) created within TeamMate Issues
+




Understand and evaluate internal control components

(B.3.1 continued)

Minimal documentation

There is no need to attach any
documents. This template should be
completed by the senior representation
on the team that have the knowledge
of business. Previous year's members
can be invited to the meeting where
the control environment is discussed.

Planning should start by senior
member involvement.

Monitoring of Controls (Jun-2018)

Inquired of management to obtain understanding of eontrols relevant to the audit, including any controls relevant to significant risks.
Name and date of inquiry:

We interviewed the CFO, during the planning meeting of the attest audit on August 28, 2018.

Control description & evidence of implementation through use of techniques in addition to inquiry
‘A if conirol not vant io the audit)

Designed effectively
& implemented?

Ongoing and/or separate evaluations of the effectiveness of internal control

The entity has an ongoing process for monitoring internal controls ¥ Yes [ No | N/A

Checked those that apply:
¥ Observed management's close involvement that enables them to identify unusual or unexpected matters
¥ Inspected meeting minutes discussing monitoring of controls in the procedure 'Understand the entity and environment” within the program "Understand

the Entity and zonment’
¥ Entity has int it (or equivalent function) - see evaluation performed in related control below
[~ Other

+

The entity has implemented and monitors an appropriate system of anti-fraud programs and controls (e.g., an independent and

empowered audit cormmitiee, detailed fraud risk assessment, fraud reporting mechanisms, employee training and appropriate follow-up ¥ Yes [ No | N/A
and resolution of alleged fraud)

Checked those that apply:
I Inspected documentation outlining the entity's anti-fraud programs and controls

¥ Inspected meeting minutes of those charged with governance covering discussion of fraud in the procedure 'Understand the entity and environment’ within
the program 'Understand the Entity and Environment’

Procedures performed:
Refer to our review in section B.1.

¥ Inspected results of entity investigation (e.g., internal audit) of report of alleged fraud
Procedures performed:
Review the investigations from internal audit in the minutes.

[~ Other
+

Ongoing evaluations and reviews are embedded into business processes to identify and assess exceptions real-time v Yes | No [ N/A

Checked those that apply:

v Observed based on our knowledge of the period-end financial reporting process and our understanding and evaluation of control activities for relevant
business processes

[~ Other

+




Understand and evaluate internal control components

(B.3.1 continued)

0 Minimal documentation

There is no need to attach any
documents. This template should be
completed by the senior representation
on the team that have the knowledge
of business. Previous year's members
can be invited to the meeting where
the control environment is discussed.

Planning should start by senior
member involvement.

An internal audit (or equivalent) function is used to monitor the effectiveness of internal conirol ¥ Yes [ No [ N/A

Where an internal audit (or equivalent function) is used, performed each of the following:
+ Obtained an understanding of the nature of the responsibilities of the internal audit function and its organizational status
Checked those that apply:
¥ Inspected internal audit charter (or similar) to determine the scope and objectives of the work of the function
Details:
Reviewed as part of the special exam.

[~ Determined that the board of directors/ audit committee oversees employment decisions related to internal audit
¥ Determined that the function has direct access and reports regularly to the board of directors/audit committee
Details:
As documented in their charter.

¥ Determined that the function reports to a person of sufficient status to ensure sufficient testing coverage and adequate consideration of, and action on,
the findings and recommendations of the function
Details:
Reports t orate auditor who then reports to the audit conumnittee.

™ Other

+ Obtained an understanding of the nature of activities performed, or to be performed, by the internal audit function
Checked those that apply:
¥ Testing of the operating effectiveness of controls
[~ Substantive procedures
rlObservaﬁon of inventory counts |
[” Examination of financial and operating information
¥ Review of operating activities
[” Review of compliance with regulatory requirements
[” Audit or review of component financial information for the purpose of group audit
[# Risk management
" Governance
™ Other
* Determined, based on preliminary understanding above, whether we expect to use the work of the internal audit function to modify the nature or timing, or
reduce the extent, of audit procedures to be performed:
[~ Work of the internal audit function is expected to be used, or
¥ Work of the internal audit function is not expected to be used

Communication of, and responding to, control deficiencies

Management identifies and assesses deficiencies resulting from ongoing and/or separate evaluations of internal control over financial

reporting ¥ Yes[ No [ N/A

Checked those that apply:
v Observed through informal i tings with t where deficiencies and remediation plans were discussed
[~ Other

+
Management conumunicates any significant deficiencies to Audit Committee (or equivalent) on a timely basis ¥ Yes[ No [ N/A

Checked those that apply:
v Inspected meeting minutes discussing significant deficiencies in the procedure 'Understand the entity and environmeni’ within the program 'Undersiand the
Entity and Environment’

[~ Other
+

Click Here (to add another Control)

Meonitoring of Controls - Overall Assessment

1. Based on the procedures performed over monitoring of controls:
¥ No deficiencies identified, or
[~ Deficiencies identified - CD/W(s) created within TeamMate [ssues

L]




Understand and evaluate control activities (B.3.2)

Tronsactional buasiness processes Perindie lsiness processes
Minimal documentation *  Higher nmmber and different types of rouline trarsactions throughom = Lower nambers of ransactions, including sgnificant ane-lime ar
. the reporting period infrequent pericdic ransictions
There|snoneedtoattachany
*  Greater member of relevant controd activities = Ione ar fewer relevant control activities, generlly operating,

documents. Document what is required
without further details.

o Select all in-scope
business processes

Select all in-scope business processes

periodically or as of the reporting date

*  Commenly includes revense & receivables, purchasing, & poablsmand . = Commenly includes property, plant & squipment, capital and squity,
prxluction & inventary (where applicahls) lases, fnancing, and inkangible assets and goodwill

R . . Scoping Links
consistent with the scoping. The “Other”
business processes can be used for any STEP TWO:
additional business processes not listed. Select how we plan to document our

2 underp™nding and evaluation of control

The Period-end Financial Reporting STEP ONE: 1 ) _activities (Note 1
(“PERF”) process is locked as scoped- SE‘F‘“ e e
. . COVETrINEg all 1N-scope -3
in by default to address requirements FER———
to understand and evaluate controls within this procedure

surrounding journal entries, including procedure added (Note =)

non-standard entries. ¥ | (pEFRY Documented in 'PEFR' tab PEFR tab

W |Revenue & Receivables (R&R) W r r R&R tab

o Categorized each process as either ¥ |Purchasing & Payables (P&F) ¥ r L @ P&P tab

transactional or periodic [ |Production & Inventory (P&D) r C r
Each in-scope business process is to ¥ [Pavroll (Payroll - i _ . M
be designated as either “Transactional” ¥ |Property, Plant & Equipment (PP&E) L r v Periodic BPs tab
or “Periodic” (see typical characteristics W |Treasury - Cash & Investments (Treasury) d r r Treasury tab
summarized opposite) which is used P |intangible Assets & Goodwill (Intang) u r ¥ Periodic BPs tab
to determine the level of effort and W |Taxes (Taxes) r r 4 Periodic BPs tab
extent of documentation required W |Financing (Financing) r r ~ Periodic BPs tab
to obtain an understanding of relevant W |Benefits (Benefits) r r ¥ Perindic BPs tab
control activities. [ |Capital & Equity (C&E) r r r
Additional documentation worksheets [ |Share-based Compensation Awards (SECA) C r r
will be added based upon the W |Business Combinations (Bus Combs) ¥ r r Bus Combs tab
selections made. For transactional [ |Derivatives & Hedge Accounting (Deriv) r r r
processes, there is an option to " |Other [] r r r
either document our understanding C |other [7 r r r
within this procedure or instead I |other [] r r r

add a separate library procedure Click Here (to add another BF)

"
( U.n(?I?rStand .and evaluate SontrOI Note i - Select the "tranzactional” or the "periedic” business process tab depending on the nature and volume of
activities [Business Process]”) for transactions and the nature and extent of relevant control activities.

each process. Note 2 - A separate instance of the Planning procedure 'Undersfand and evaluafe conirol activifies - [Business
Process] iz available to add to the engagement database for each of the business processes above, for example where

multiple team members are assigned responsibility for underztanding and evaluating different business proceszes.
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Understand and evaluate control activities (B.3.2 continued)

Control Activities - Overall Assessment Links

Minimal documentation 1. Whereitis d that it is not possible or practicable to obtain sufficient appropriate audit evidence in
to identified risks only from substantive procedures, sbtained an understanding of the contrals

There is no need to attach any Note - in these circumstances we are still required to understand and evaluate relevant control activities across

documents. Document what is required each of the in-scope business processes identified above.

without further details. W Not applicable, no such rizks identified, or

. ™ Specific risk(s) of this nature identified - obtained an understanding of relevant controls
There is no need to add any documents | 4

if there are no issues.
2. Bazed o r understanding and evaluation of control activities, including conzideration of whether the controls

Lo are operated as prescribed by individuals poszeszing the neceszarv authority and competence to perform the
a Significant matters are documented ¥ No deficiencies identified, or
inISSs [T Deficiencies identified - CD/W(s) created within TeamMate Issues in provided links °
. +
Create an ISS directly from the
working paper where the audit 3. Based on our understanding and evaluation of the control activities, including controls relevant to significant risks
work is being done. (and alzo considering the evaluation of the other components of the Internal Control framework documented in the
procedure ‘Understand and evaluafe internal conirol components (excluding control activities)’ within the program
F No zignificant rizks or rizks at the higher end of the normal rizk continuum, at the financial statement or
I© Significant risks or rizks at the higher end of the normal rizk continuum, at the financial statement or assertion
level, identified and included in the Inherent Rizk Aszseszment tab in the 'Audit Planning Template’
+
spell Check
Period-end Reporting 4 o Jo £ D18 View/Hide Requirements | Links

Inquired of management to obtain an understanding of individuals (or groups) with access to initiate journal entries, including any privileged user
accounts or IT perzonnel that have the ability to create journal entries and any individuals with access to enter and approve (i.e., ‘create & post')

Name and date of inquiry:

Jane Doe, 31 October 2018

Details:

Monthly process with specific procedures for year-end; see link below

Obtained an understanding of the different types and volume of journal entries recorded at the entity

Automate |y 5yl Journals
Nature & Frequency of d

Journal Entries journals Details of significant types of journal entries (e.g., adjustments,
posted? reserves, rebates) and systems used to process entries:

Revenue & Receivables
Purchasing & Pavables
Production & Inventory
Pavroll

Peripd-end Financial Reporting

UTLIET DUSIITESS PT

RPP and WCP Expense
YE adjustments
Bank reconciliation adjustmenits

r fmadt
Consclidation entries
Topside entries

BIEIE IR il

||| ta||

||| ta||




Understand and evaluate control activities (B.3.2 continued)

Obtained an understanding of the control in place over the review and approval of manual journal entries

Minimal documentation Control description & evidence of implementation through use of techniques in addition to inguiry D‘:iiir-:;fe:.ierf:];‘égly
. Manual journal entries are reviewed and approved prior to period-end close, including comparing entries to appropriate source
There is no need to attach any documentation (A,E/0,RO,PD,V) P Yes[ No
documents. Document what is required
without further details Relevant tosignificant risk? | ¥es Approach for evidencing control implementation:
Freque: Maathiie - fnspeciion - documenied details below
There is no need to add any Level ation I Bependent Manual Details supporting implementation or link:
H i Manager af Larporate
.d(.)c'uments if there are no issues or Control Tator - Position Accouniing. rector of Finance. E.1 section
if it is not requested. EM Finanee and PF Fnanee, |
+

Obtained an understanding of period-end financial reporting process

Conclude on design effectiveness
andim p lementation Inquired of management to obtain an understanding of the period end financial reporting process used to prepare the entitv's financial statements
(e.g., oversight of the process, flow of financial informaticon from compenents/lecations, appropriate segregation of duties, access to chart of
U th h kb ti . th accounts, authority to open and close accounting perieds, and the length of time that an accounting period remains open, consolidation process).
se the checkbox options in e Name and date of inquiry:

right-hand column to document your Director of Finance, 2z January zo18
conclusion on design effectiveness ¥ Documented in provided link, or

and COﬂtI’Ol im p| ementation T Narrative description decumented below
Obtained an understanding of other control activities relevant to the period-end financial reporting process

-IT di 1ds relevant cont vhere applicable, are de mented in the procedure 'Un
ol Fra
Control description & evidence of implementation through use of techniques in addition to inguiry Designed effectively
(Select N/A if control not relevant to the audit) & implemented?
Detailed period-end review of financial reporting packages (or equivalent) performed - variances from expectation outside a I Yes— Nol N/A
predetermined threshold of [ ] and unusual items are investigated and resolved (PD)
Relevant to significant risk? FFPlease Safeoil Approach for evidencing control implementation:
Frequency fFPlease Seleaid Fease Select]
Level of Automation fPlease Selecii Details supporting implementation or link:
Control operator - Position

Items on a list of period-end recurring entries are compared to entries recorded (C.E/0) I YesT Nol N/A

Relevant to significant risk? |/Fease Sefeosl Approach for evidencing control implementation:
Frequency fFPlease Seleat] FFlease Safeotd
Level of Automation fPlease Select] Details supporting implementation or link:

Control operator - Position

+

Reconciliation of intercompany transactions is performed (C.A,PD) I YesT Nol N/A

Relevant to significant risk? fFlease Seteadl Approach for evidencing control implementation:
Frequency fFPlease Seleat] fFPlease Seleaid
Level of Automation e ase Selead] Details supporting implementation or link:

Control operator - Position




Understand and evaluate control activities (B.3.2 continued)

Conclude on design effectiveness and implementation .

Use the checkbox options in the right-hand column to document your conclusion on design effectiveness and control implementation.

Minimal documentation

There is no need to attach any
documents. Document what is required
without further details.

There is no need to add any
documents if there are no issues or
if it is not requested.

Minimal documentation

Document what is required without
further details. Provide link when
requested.

e Conclude on design effectiveness
and implementation

Use the checkbox options in the

right-hand column to document your

conclusion on design effectiveness

and control implementation.

Reporting instructions (e.g., policies, reporting packages and timetables) are issued to components and reporting packages received are
reviewed prior to consolidation (C.PD)

‘I' Yes [ Nol  N/A

Relevant tozignificant risk? | /Flease Sedocef Approach for evidencing control implementation:
Frequency fPlease Sefecif fPlease Seleci
Level of Automation fPease Satactd Details supporting implementation or link:

Control operator - Position

+

Consolidation adijj ts are reviewed for completeness and accuracy (C.A,PD)

[ YesT Nol N/A

Relevant tozsignificant risk? | /Flease Sedocef Approach for evidencing control implementation:
Frequency FFPlease Safectf FFPlease Saloctf
Level of Automation fPease Saloct] Details supporting implementation or link:

Control operator - Position

+

Management maintains a register of significant contracts and reviews contracts on a regular basis to assess the accounting implications
and financial statement disclosure requirements (C.A.E/0.R0.PD}

|I' Yes [ Nol  N/A

Relevant tosignificant risk? | /fFPlrase Sefect/ Approach for evid contrel impl tation:
Frequency FPlease Selfoaif fPlease Seleaif
Level of Automation fPlease Select] Details supporting implementation or link:

Control operator - Position

Control Activities (Periodic) - Property, Plant & Equipment (Jul-2017)

Inquired of management to obtain understanding of flow of transactions for business process (including relating te information discl

d in the fi ial st s that is
obtained from within or outside of the general and subsidiary ledgers) and controls relevant to the audit, including any changes to the operation of contrels during the
period.

Name and date of inquiry:
Refer to conirol mairix for inquiry and dates.

Documented transaction flow and identified relevant controls in narrative below, or provided link:

Refer to link provided. Information is based on enfity knowledge from past audits and remains relevant for the 2018 planning. Information will be
confirmed during interim audif and risk assessment will be updated if needed.

Note - IT dependencies for relevant controls, where applicable

are to be de d in the procedure "Understand the entify's response to IT risks"within the program
‘Tnternal Control Framework"

Control Activities (Periodic) - Intangible Assets & Goodwill (Jul-z017)

Inquired of management to obtain understanding of flow of transactions for business process (including relating to information discl

d in the fi ial st s that is
obtained from within or outside of the general and subsidiary ledgers) and controls relevant te the audit, including any changes to the operation of contrels during the
period.

Name and date of inquiry:
Refer to confrol mairix for inquiry and dafes.

Documented transaction flow and identified relevant controls in narrative below, or provided link:

Refer to link provided. Information is based on entity knowledge from past audits and remains relevant for the 2018 planning. Information will be
confirmed during interim audif and risk assessment will be updated if needed.

Note - IT dependencies for relevant controls, where

are to be di ted in the procedure Understand the entify s response to IT risks"within the program
‘Tnternal Control Framework"

HK2PRG

HK2PRG




Understand and evaluate control activities (B.3.2 continued)

Minimal documentation

Document what is required without
further details. Provide link when
requested.

o Use the generic narrative
descriptions and tailor for
engagement circumstances

A generic narrative description,
covering typical transaction flows and
commonly-applicable key controls, is
provided for each periodic business
process. Tailor these descriptions
based on the results of inquiries

and procedures performed

to evidence implementation.

For example, for some smaller entities,
the only relevant control may consist of
the reconciliation of an account analysis
to the general ledger, and our evidence
of the implementation of that control
might consist of the substantive test of
the reconciliation at period end, or a
plan to test operating effectiveness of
the control.

Where appropriate, the generic
description can be deleted and
replaced with an existing description
or a link to alternative documentation.

Control Activities (Periodic) - Taxes (Jul-2017) Links
Inquired of management to obtain understanding of flow of transactions for business process (including relating to information disclosed in the fi ial st: s thatis
obtained from within or outside of the general and subsidiary ledgers) and controls relevant to the audit, including any changes to the operation of controls during the
period.
Name and date of inquiry:
Refer to confrol matrix for inquiry and dates.
Documented transaction flow and identified relevant controls in narrative below, or provided link: 4IK2PRG
Inform Jased on entity knowledge from past audits and remains relevant for the 2018 planning. Information will be confirmed during inferim
audit a sessment will be updated if needed.
Note- I cies for relevant controls, where applicable, are to be documented in the procedure Understand the entify's response to IT risks" within the program
Tnternal Control Framework"
Control Activities (Periodic) - Financing (Jul-2017) Links
Inquired of management to obtain understanding of flow of transactions for business process (including relating to information disclosed in the fi ial st: s that is
obtained from within or outside of the general and subsidiary ledgers) and controls relevant to the audit, including any changes to the operation of controls during the
period.
Name and date of inquiry:
Refer to control matrix for inquiry and dates.
Documented transaction flow and identified relevant controls in narrative below, or provided link:
Information is based on entity knowledge from past audits and remains relevant for the 2018 planning. Information will be confirmed during inferim 4K 2PRG
audit and risk assessment will be updated if needed.
Noie- ITdep ies for where are lo be inthep T the enfily 's response fo IT risks"within the program
Internal Confrol Framework'
Control Activities (Periodic) - Benefits (Jul-2017) Links
Inquired of management to obtain understanding of flow of transactions for business process (including relating to information disclosed in the financial statements that is
obtained from within or outside of the general and subsidiary ledgers) and controls relevant to the audit, including any changes to the operation of controls during the
period.
Name and date of inquiry:
Refer to confrol matrix for inquiry and dates #)J.2PRG
Documented transaction flow and identified relevant controls in narrative below, or provided link:
Information is based on entify knowledge from past audits and remains relevant for the 2018 planning. Information will be confirmed during inferim
audit and risk assessment will be updated if needed.
Note - IT dependencies for relevant controls, where applicable, are to be documented in the procedure "Understand the entity's response to IT risks"within the program
Tnternal Control Framework'
Control Activities (Periodic) - [Other] (Jul-2017) Links
Inquired of management to obtain understanding of flow of transactions for business process (including relating to information disclosed in the fi ial st s that is
obtained from within or outside of the general and subsidiary ledgers) and controls relevant to the audit, including any changes to the operation of controls during the
period.
Name and date of inquiry:
Employee benefit estimate: Refer to control matrix for inquiry and dates
Documented transaction flow and identified relevant controls in narrative below, or provided link:
@lJ2PRG

Information is based on entify knowledge from past audits and remains relevant for the 2018 planning. Information will be confirmed during interim
audit and risk assessment will be updated if needed.

Note - IT dependencies for relevant controls, where applicable, are to be documented in the procedure Understand the entify's response to IT risks'within the program
‘Internal Control Framework'
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Understand and evaluate control activities (B.3.2 continued)

For each in-scope business process designated as “Transactional,” a separate worksheet is added for documentation of our understanding of the transaction flows and our

understanding and evaluation of relevant control activities.

Control Activities (Transactional) - Purchasing & Payables

Document understanding of Inguired of management te obtain understanding of Sow of ransactions for Business peocess aad controls relevant o the audit, including azy change
. the operation of controls duning the period
transaction flows Name and date of inquiry

Gareth Bale - Process Owner, o lpnl,'.ul'\.

Our understanding of transaction
flows can either be included as a liNK 10 | | ii—————————
another document (e,g,, a flowchart) or Qbtained undertasding of tranuiction Sow cring evecview fewcharnt, narrative description or mapping Sagram i fllows

. N el Documented in provided bnk, or P&P Floychart Sns
ﬂ?ctérgAented in narrative form within Narvative description decumented below 1
is .

Understanding and evaluation of relevant control activities

ained undertasding and evaluated relevant control sctivities as follewy:
Documented in provided bink (e g., wiing a comtrely matrin), or

0 Identify and evaluate relevant

controls Documented below using pee-populated controls, tailored a3 appropriate
i i v f imypler tation t ugh use of technigues in 244dition Deesi gy effectivels
Our evaluation of relevant control (s i . nt to the andit) & implemented?

activities can either be included as

Reconcifiations behireen the pemeral ledger and payables subledperis ) are revineed and approved

a link to another document (such

as an existing controls matrix) or :.ﬂ‘.hantbu sig=afieant rak? o Strategy Sor evidencing costrel implesseatation
cels . TV Aandhl i - Inapeeted currend periad contral speration - documented detsils belou
documented within this worksheet, =2 : . ! s e e -
R Lavel of Aulomataon IT Dependent Mamual Dwtalls sopporting cmplementation ar L=l
using the pre-popl‘”ated Commonly Contrel operator - Fesitioa Corporais Confredler tmapeclhed March- i\ reconciliation -initislled by Corporalr Conlrodler
applicable controls (i.e. tailoring the +
control description as appropriate)
or by adding additional controls as :P:::—.-:-I.‘.':1:'-;.:‘:-:::-:-::-‘-:'!.-hzgr:*:E:;::?vf--.-np--.r.-t-.'pr*r:arnhfu.'.-t betsreen relevant documents, such as the appropriately approved purchase | o oo — w0 ™ A
necessary based on engagement
circumstances. Relevant to signaScant risk? No Strategy for evidencing coatrel implessataticn
Frequency Dty 7 - Evidenced through other procedures performed - p bhink fo EGA below
Lavel of Automation Manaal | |Details sepporting implementation or lisk:
e Evidence |mplementat|on Coatrel operator - Pesition wP Clerk Link to £CA - T'eal operafing cxponss fronssciions
procedures +
e
i Wire transfers 'chegue runs are revieseed and approved prior fo processing I~ Yell ¥ No N/A
se the dropdown options to
. . e
document the approaCh to ewdencmg Relevant to sig=sSeant riak? Viea Stralegy Sor evidencing contrel implemealatica
imp|ementati0n (which mayinclude Freguency Wrekly | li - Inspected curremt prriod control eperation - documented driails briou
planned substantive or controls Level of Aulcemation T Dependent Mamnal | | Detalls sopporting implementation or link:
testing) Then add Supporting Ceatrel operator - Position CFO & X Imipecled AP chegue run dated 12 March soeX - Sov obacrvalion brlow
. i
documentation of the procedures Details of deficlency °
H H Chegque rum inspectod did mod inclade any evidenoe of review by the CFO or OC - discussed further with the CPO who bedicated thal bork
Performed n the prOVIded bOX (Or a he aund the ¢C had been out on ronction thal seek and seere unable fo reviess and hence h\IJ' agreed with the AP clork that ghe cowld
link to the EGA where the work will perform her oun revine - Soe CD/W raised.

be performed).
+




Understand and evaluate control activities (B.3.2 continued)

For each in-scope business process designated as “Transactional,” a separate worksheet is added for documentation of our understanding of the transaction flows and our

understanding and evaluation of relevant control activities.

Control Activities (Transactional) - Purchasing & Payables

Conclude on design effectiveness Inguired of management te cbtain understanding of Sow of ransactions for business proces aad controls relevant te the audit, including asy change to
. ; the operation of controls duning the period
and implementation Name and date of inquiry

Gareth Bale - Process Owner, o lpnl a0 X

Use the chebox options in the right-

hand column to document our Understanding of transaction flows

conclusion on design effectiveness and Qbtained undertasding of tranuiction Sow cring evecview fewcharnt, narrative description or mapping Sagram i fllows

. . . Documented in provided kink, or B&P Flowchgr? dns
implementation. Document details of Xarrative description decumented below QL

deficiencies in the additional section
dispayed when the response “No” is
selected.

Understanding and evaluation of relevant control activities

ained undertasding and evaluated relevant control sctivities as follewy:
Documented in provided bink (e g., wiing a comtrely matrin), or
Decumented below uszg pre-populated controls, tailored a3 appropriate

of implementati ugh use of technigues in ad8dition Deesi gy effectivels

mt to the andit) & implemented?

Recomcilations behireen the pemeral ledper and payables subledperis) are revinwred and approved

Relevant to dg=sSeant rak? Yo Strategy Sor evidencing costrel implesseatation

Freguency Mondhly | li - inspected curremt prrisd contral speration - dorumented devails belou
Lavel of Aulomataon 'IT Dependent Mamual | IDetalls sepporting cclemvestation ar [k

Contrel operator - Fesitioa “Corparate Controller | tmapeclhed March- i\ reconciliation -initislled by Corporalr Conlrodler

+*

A three, hvo-way malch iz performed by comparing perfinenl data befuwreen relevant documesrz, suck az the appropriciely approved purchase
r r
order, nvokee and receiving document  Yes Nov NiA

Relevant to signaScant risk? No Strategy for evidencing coatrel implessatation
Frequency Dty 7 - Evidenced through other procedures performed - p ! hink fo EGA below
Lavel of Automation Manaal Details sopporting implementation of lislk:
Coatrel operator - Fesition AP Clerk Link fo EGA - T'esf operaling cxpense [ronsaciions
+
e
Wire transfers 'chegue runs are revieseed and approved prior fo processing Il_ \‘.(I? N.)' N/A
) e
Relevant to sig=sSeant riak? Viea Stralegy Sor evidencing contrel implemealatica
Freguency Weekly 1 14 - Inspected curremt prriod control eperation - documented details briou
Lavel of Autosation IT Dependent Mampal Detalls sepporting tmplementation or linke

Chegque rum inspectod did mod inclade any evidenoe of review by the CFO or OC - discussed further with the CPO who bedicated thal bork
e and the OC had been out on vocafion fhal sweek and were unable fo revies asd bence bad agreed with the AP clark that ehe cowld

Ceatrel operator - Position FoaCC rmipecled AP chegue run dated 12 March gorX - v obarrvalion belosr.
Detalls of deflciency )

p-.'rf.‘-r m her ouen revhewr - See CDOW ralsed

+




Understand the entity’s response to IT risks (B.3.3)

Understand the entity's response to IT risks (Jul-2017)

Minimal documentation

Understanding how the entity has responded to risks arising from IT

Evidence is documented in the

i. Obtained an understanding of how the entity has responded to risks arising from Information Technolo T b rformi:
separate tabs. There would be ne ¥ po ng 2y ( ¥ pe ng

) Name and date of inquiry:

ra re')/ linked documents. Planning meeting with Innovapost held on October 4, 2018 (refer to B.1.6)

+ Obtained an understanding of the IT function in tab IT Funckion” or provided link

+» Obtained an understanding of the entity's IT svstems conzidered relevant to the audit and identified kev IT dependencies in
tab Tn-Scope Sysfems’ or provided link

» Aszsezzed the level of complexity of the entity’s relevant IT system in tab Tn-Scope Systems’ or provided link o

2. Identified and evaluated design effectiveness of relevant controls, including consideration of whether the controls are operated as
prescribed by individuals possessing the necessary autherity and competence to perform the controls effectivelv, and evidenced
implementation for each relevant ITGC domain.

M Evaluated in tab TTGCs - Confrol activifies’ or provided link a)F.1PRG

3. Bazed on cur understanding and evaluation of the entity's rezponse to IT risks:

W Norizks at the financial statement or aszsertion level identified, or

™ Risks at the financial statement or assertien level identified and have been added in Inherent Risk Assessment in the "Audit
+

Develop plan for testing operating effectiveness of relevant Information Technology General Controls (ITGCs)

4. Determined the planned approach for tezting the operating effectiveness of ITGCs.
Checked thoze that apply:
F Audit evidence is to be obtained from testing of ITGCs for one or more of the in-scope svstems (as indicated in tab Tn-Scope
Systems' or provided link) and IT Audit specialists invelvement is to be required to assess the operating effectiveness of
relevant IT general controls that support the automated or IT dependent controls.

IT Audit specialist added the following programs in TeamMate:

"Aececess Provisioning'

‘Change Management’

'Computer Operations'

™ Audit evidence is not to be obtained from testing of ITGCs for one or more of the in-scope svstems (as indicated in tab Tn-Scope
Systems’ or provided link). Appropriate proceduresz have been added (e.g., substantive testing of system generated reports
and calculations) to test the reliability, accuracy and completeness of information to be used for the purposes of the audit.

+

spalll:lmr_kl




Understand the entity’s response to IT risks (B.3.3 continued)

Understanding the IT Function (Jul-2017

Minimal documentation

. . ) Key characteristics Additional details for selected characteristic
Document what is required without

further details.

Level of skilled/experienced IT resources
™ well resourced answered as per our KOB
P Adequatelv rescurced

[T Under resourced

Organizational status of IT function

F High/important

I Moderate

r Low

Organizational structure of IT function

W Centralized

[T Decentralized

r [uixed |
IT roles and responsibilities

¥ Formal, clearlv defined

™ Informal

IT policies and procedures

W Comprehenszive and decumented

[T Documented policies in specific areas only

[T Informal and typically undecumented

Level of segregation of duties in IT activities With the exception of RECON, all applications have security

T Comprehensive restrictions in place to manage the segregation of duties. For
# Beazonable RECON however, support is provided by only one individual, so
[ Timited the production changes are logged and monitored.

Extent of IT integration/involvement with financial reporting
[T Extensive

™ Moderate

¥ Limited

Use of IT service organizations/shared service centers/data

P Service organizations utilized

[ shared service centers utilized

[© Data centers utilized

™ None of the above utilized

Established process for tracking and resolving issues
F Comprehensive and effective
™ Informal and ad-hoc

Monitoring of effectiveness of ITGCs

™ Regular formal meetings or reviews

¥ Ad-hoc reviews following identification of deficiencies or issues
™ Informal periedic reviews

Significant events or changes in IT environment during current
Checked these that applv:

New svstems implementation or change

Data migration (e.g., due to hardware upgrades)

IT environment (e.g., svstems software or data center) change
Begulatorv or accounting change impacting IT svstems

Significant svstems cutage(z) or data recovervy

Other

None

r
r
L
¥
r
r

Other relevant characteristics




Understand the entity’s response to IT risks (B.3.3 continued)

Summary of systems supporting in-scope business processes (Jul-2017
The following IT dependencies

ini H are relevant to the audit plan
Minimal documentation L
. . . R Do we plan to test the
Document what is required without Business operating effectiveness of ITGCs
System? processes supported by system Key : for this system
fU rther details ication (list BPs or indicate "All") reports identil [YesiNo)
RPS fetaif Poist of Saie] provider the Communizates with SAP
atitys retaii locations with the abifity to
exscats, track and repart on & varicty of retail N S .
mE ey Jt: S s 7 o No - Spstem-generated information will be tested
iaroivizg product sales, shippieg axd related
services aad other fizancial traasactions, ste.
FAP ir 3x intagral pare of the sntitp = = = =
application savirosmests, which are on 3
$AP PRI Fes
Facing delivery traching, and supplicr
maragemee.
P f{l;:;\‘i; @ modeic that performs the valeation W F W W Communicatez with SAP [
e
' T I ™ fPlease Fedect?
I I8 I ™ fPlease Fedect?

Assessed level of in-scope system complexity (; 3 . mple

Potential indicators that system is complez
fehecked those tAar appigl
If non-complex,

Other Assessed is system
complezity Complezity | considered "OFF
e g factors {Complez or the shelf~
(list BPs or indicate "All) (if applicable) ~Non-complez) (YesiNo)

. howse
Business
System? processes supported by system

BPS fFictail Poivt of Sale} provides the
catity's retail locations with the ability to
cxcente, track and repare an @ raricty of retaif

CoRsEmer product 3nd SErRiCe rIRSICLIONS EorEE &5
isrolrisg prodect sales, shippisg wd refaeed
rervices and other fisascial trassactions, ste.
FAF is aa fategral part of the entity's I T Ind w I3 ~ I3 ~ ~
spplication cavirozments, whick are ox 3
commos fastasce of SAP. It is wred for

RPS

SAF PRI castomer refationsbip msnagcmest, brman Lomplex fPiears SeleceF
resaurces. financial mansgement. costomer
facing delivery tracking, and sapplics
omeE
RE-FX is 2 module that perforas the valeation I T Ind T T T T T T = - (Piease Selectl

SAP- RE-FX
of feases.

FPlease Solect] | IPlease $elect]
FPlease Solectd | fPlease $elect]

i
i
e
i
i
i
i
i
i




Understand the entity’s response to IT risks (B.3.3 continued)

Minimal documentation

Document what is required without
further details.

Activities - Information Technolo eneral Controls (Jul-zox

Inquired of management to cbtain understanding of relevant ITGCs for each relevant ITGC domain, including anv changes to the
operation of controls during the peried.

Name and date of inquiry:
Various inguiries done - see Section F

Document an overview underztanding of the entitv's approach to managing ITGC activitiez in each of the relevant ITGC domains as
F Documented in provided link, or
T Narrative description decumented below

Understanding and evaluation of relevant contrel activities

Obtained understanding and evaluated relevant control activities as follows:
¥ Documented in provided link (e.g., using a contrels matrix), or
F Relevant controls are designed effectivel v and implemented, or
™ Oneor more deficiencies identified - CD/W(s) created within TeamMate Issues
T Documented below using pre-populated controls, tailored as appropriate

Management reviews access rights to ensure individual access rights are commensurate with job responsibilities

Refer to section F

2)F1PRG

All controls below
have been marked
N/A as conclusions
will be made in
Section F of the

Designed effectively
& implemented?

I YesIT NoF N/A

. All access reguests for either new or existing users are reviewed to ensure access rights are commensurate with job
responsibilities, approved by an appropriate individual and entered accurately into the system

I Yes[T NoW N/A

Uszer access rights are removed for terminated employees on a timely basis

T YesIT NoW N/A

Click Here (to add another Control)

Program changes

Changes are tested by appropriate personnel, reviewed for approval of testing, approval to promote and confirmation of the
approved version prior to being moved to production

I Yes[T No W N/A

Click Here (to add another Control)

Computer operations

Financially significant data is backed up on an appropriate basis and periodically tested for recoverability

I YesT No W N/A

The system is configured to detect errors in automated transaction processing (batch or real-time), based upon predefined
criteria, and blocks further processing. Errors are investigated and resolved on a timely basis

I Yes[T No W N/A

Click Here (to add another Conirol)

Program development (where applicable)

[Control description]

© YesT No W N/A

Click Here (to add another Control)




Minimal documentation

There is no need to produce a summary
of the discussion. Your knowledge is
documented in the templates.

Don't reproduce previous
year’s template.

Senior staff on the mandate
should complete the entity and
environment tab.

Minimal documentation in the PRGs

Information could be added in “+”
but there should not be text in all of
these fields.

Fraud risk assessment (B.4.1)

Fraud risk assessment (Jun-2018)

Procedures & Results

1

Fraud inquiries

Inquired of management about their process for identifuing and responding ta the risk of fraud (understanding documented in procedures below)
[add link to the Fraud Risk - Management Inquities’ Template].

Mame and date of inquiry:

dane Pas P Finances & Lomptralferd FMovember 2085

. Obtained understanding of management's process for identifying fraud risks.

Checkedthose that apply:

Orgeoing monitoring of business activities and developments to identify potential fraud risks
Informal ongoing assessment focused on risks of emploves fraud or mizappropriation of assets
Formal periodic assessment considering all potential frauwd risk areas

Far entities with multiple locations, manitoring of operating lacations or business segments

Other o

49Y9aY

Details of identification process:
Ses respansss provided i B4 &

. Obtained understanding of fraud risks in the entity and financial statements identified by management or brought to their attention.

Details of specific fraud risks and areas of the financial statements that may be susceptible to fraud:

Meciirg with £F0 and VF Finance & Compiralfor. F Mavember 28IF. no particalar iisks idenified

. Obtained understanding of management's process for responding va fraud risks.

Checked thoze that apply:

Management investigation of variances fram espected financial perfformance
Management review of key reconciliations

Implementation of segregation of duties in key business processes

Periodic review of access rights to key sustems

Internal review s of specific areas, processzes orlocations

Keu autharization controls owver treasury management

Phyzical verifization of aszets (2. g., inventory or cazh]

Formal investigation of specific matters

COther

U U R 4 (R

. Obrained understanding of management’s communication to those charged with governance on their process for identifving and

responding to fraud risks.
™ Mot applicable - all thoze charged with governance are invalved in managing the entity, or
W Formal periodic reporting to audit or other committee, ar

™ Reported on ad-hoc basis ta audit or other committee, or
™ Other

Obtained understanding of management’s communication to employees of itz view s on business practices and ethical behaviar
Checkedthoss that apply:

[ Formal periedic direct communication

M Bwailable online or other resource accessible by employes

[ Other °

View/Hide

Links

40




Fraud risk assessment (B.4.1 continued)

Minimal documentation

There is no need to produce a summary
of the discussion. Your knowledge is
documented in the templates.

Don't reproduce previous
year’s template.

Senior staff on the mandate
should complete the entity and
environment tab.

Minimal documentation in the PRGs

Information could be added in “+”
but there should not be text in all of
these fields.

10.

11.

=i

+

. Inquired of management and others whether they have knowledge of any actual, suspec!

or alleged fraud.
Name and date of inquiry - Management:

meeting with CFO and VF Finance & Comptroller, 9 November 2018
Name and date of inquiry - Other(s) (e.g., those outside of the finance function):
Sarah Ferguson - COO, 8 November 2018; Bob Smith - CEO, 9 November 2018; Alice Alison - Legal Counsel, 9 November 2018

7 No knowledge of fraud during period, or
™ Instances of actual, suspected or alleged fraud identified by management or others

. Inquired of those charged with governance in respect of fraud matters (add link to the 'Fraud Risk - Audit Committee Inquiries' Template).

~  Not applicable - all those charged with governance are involved in managing the entity, or
7 Inquired of those charged with governance on each of the following

Name and date of inquiry - Those charged with governance:

Audit Committee - xx November 2018

« How those charged with governance oversee management's processes and controls over fraud risks
Checked those that apply:
¥ Those charged with governance play an active role in fraud risk assessment and related internal controls
I~ Periodic reports received from management
~  Other

¢ Whether those charged with governance have knowledge of any actual, suspected or alleged fraud
7 No knowledge of fraud during period, or
™ Actual, suspected or alleged fraud identified by those charged with governance

. Inquired of internal audit or equivalent function as to whether it has knowledge of any actual, suspected or alleged fraud and obtained its views on risk of

fraud or error (add link to the 'Fraud Risk - Internal Audit Inquiries' Template).
™ Not applicable - there is no internal audit or equivalent function, or
7 Inquired of the function

Name and date of inquiry:

Mrs. Nancy DeJong, Corporate Auditor, 8 November 2018

Function's views on risk of fraud or error:
Nothing to be communicated to external auditors at the planning stage.

¥ No actual, suspected or alleged fraud, or
™ Actual, suspected or alleged fraud identified
Inquired of management as to whether any service organizations have reported any fraud, non-compliance with laws and regulations or uncorrected
misstatements.
™ Not applicable - no service organization used, or
7 Inquired of management
Name and date of inquiry:
Julie Hannon, 29 October 2018.

¥ No instances of fraud, non-compliance or uncorrected misstatements reported to the entity, or
Instances of fraud, non-compliance or uncorrected misstatements reported

Investigated any inconsistencies in responses received above and considered whether other information obtained (e.g., in performing our related parties risk
assessment) indicates additional fraud risk factors.

~  No inconsistencies or additional fraud risk factors identified, or
~ Inconsistencies or additional fraud risk factors identified




Fraud risk assessment (B.4.1 continued)

Unpredictabilty tests

Such tests should be clearly labelled
in the Audit Planning Template.

12. Based on the fraud procedures and other risk assessment procedures performed:

~  No fraud risks identified, or

r  Fraud risks identified, included in Inherent Risk Assessment in the 'Audit Planning Template' and assessed as significant
+

Risk of fraud in revenue recognition

13. Evaluated which types of revenue, revenue transactions or assertions give rise to a risk of fraud in revenue recognition (add link to 'Audit Planning Template').

~  Assessed as significant for all material revenue types, or
I Assessed as other than significant for one or more revenue types
+

Unpredictability

14. Incorporated elements of unpredictability in the selection of audit procedures and provided link to the 'Audit Planning Template' where the related procedures
are identified as UNPREDICTABLE.
Checked those that apply:
~  Performing audit procedures related to accounts, disclosures and assertions that would not otherwise be tested based on their amount or risk

Varying the timing of the audit procedures

<

Selecting items for testing that have lower amounts or are otherwise outside customary selection parameters
Performing audit procedures on an unannounced basis

Varying the location or the nature, timing and extent of audit procedures at locations or business units from year to year
Varying the ‘important provisions’ of key authority instruments subject to testing

Varying the nature timing and extent of compensation, travel and hospitality

Other

e e e e |

Details of procedures:
Unpredictability testing in FY2018: subsequent payment testing, 1 test below threshold. Refer to APTin C.2.4.
+

Spell Check




Accounting estimates risk assessment (B.4.2)

0 Significant dates

Only significant dates are described.
There is no need to mention if they
were confirmed with the client.

a Details are documented in the tabs

There is no need to details all estimates
here. Details will be in the other tabs.

ounting estimates risk assessment (Jun-2018)

w

&

Procedures & Results
1. Obtained an understanding of how t identifies accounting estimates.
Name and date of inquiry:

Met with CFO and VP Finance on 28 August 2018

Checked those that apply:

= Knowledge of the entity’s business and the industry in which it operates
Knowledge of the implementation of business strategies in the current period

= Management’s eumulative experience of preparing the entity’s financial statements in prior periods

#  Consideration of the accounting requirements of new transaetions or transaetions where terms have changed

= Consideration of regulatory or other changes that have oecurred that may require management to revise, or inake new, accounting estimates
Other

Identified the following accounting estimates that may give rise to a risk of material misstatement and performed assessment in related tabs or provided links.

Checked those that apply:
~  Allowance for doubtful accounts
Inventory obsolescence
Warranty obligations
Impairment of assets
Share-based pavments
Complex financial instruments, which are not traded in an active and open market
Complex depreciation methods or asset useful lives
Property or equipment held for disposal
Certain assets or liabilities acquired in a busi bination, including goodwill and intangible assets
= Costs arising from litigation settlements and judgments
©  Qutcome of long term contracts
= Post-employment benefit plan liabilities
#  Other(s) Add Additional Sheet
Details of accounting es te(s):

Valuation of deferred tax assets

Not applicable - no accounting estimates that may give rise to risk of material misstatements identified

Added in the TeamMate file the following 1 x
- procedure 'Substantive procedures - Accounting estimates ' within the program 'General Execution Procedures ' in the AA Supplement TeamStore cabinet

Based on the accounting estimate procedures performed:

©  Nosignificant risks or risks at the higher end of the normal risk continuum, at the financial statement or assertion level, identified, or

= Significant risks or risks at the higher end of the normal risk continuum, at the financial statement or assertion level, identified and included in the Inherent Risk
Assessment tab in the 'Audit Planning Template’.
Detad
See tab "IRA" in the APT

of risks ide;

Spell Check




Accounting estimates risk assessment (B.4.2 continued)

0 Details requested

Text should be succinct and should
not repeat what is already in the
working paper.

Understanding estimates - Other - [Post employment benefit liability]

Understanding of how management makes the estimate and the data on which it is based

* Method used * Model used

Checked these that apply:
Manual analysis
System report
Automated caleulation
External model
Other

I B I B |

Details of method, model and EACH underlying assumption:

Post employment benefit liability are estimated by management's expert (external actuary). The actuary uses information provivded by the
entity and service organizations such as ABC Co (e.g. demographic data, plan membership, benefit entitlements, claims, ete.) as well as other
external fuctors.

Several assumptions are used, the most significant ones being discount rate, CPI, mortality rates, and health care cost trend rate which are either
determined by management based on their best estimate or determined by the actuaries based on their internal models (e.g. discount rate, health
care trend rate).

—3

Determined whether the method is consistent with prior period and remains appropriate
#  Method is consistent and appropriate, or
© Method is not consistent or no longer remains appropriate

Determine whether management has used an expert
®  Management expert is used, or

Details of impact on andit plan:

Reliance on management expert

T Management expert is not used

Understand relevant controls over the estimate
#  Specifically identified in the procedure 'Understand and evaluate control activities (including PEFR process)’ within the program 'Internal Control Framework', or
" Other

Understand procedures performed by management to assess estimation uncertainty
Checked those that apply:

~  Annual comparison to subsequent outcome

T Sensitivity analysis (e.g., calculation of high low range)

®  Other

Details of procedures performed by management:

Reliance on external expert hired by management and detailed review of actuarial reports.

Assessment of outcome of prior period estimate ('look back")

* Performed procedures to assess the outcome of the prior period estimate
Details of 'look back' procedures performed and any information relevant to assessing risks of material misstatement for the current period:

N/A given the nature of this estimate.

Assessment of estimation uncertainty

* Evaluated whether estimation uncertainty is high
©  Estimation uncertainty is not high, or
" Estimation uncertainty is high - not assessed as significant risk, or
#  Estimation uncertainty is high - assessed as significant risk and added in Inherent Risk Assessment in the "Audit Planning Template'
Rationale (e.g. level of judgement, use of recognized measurement technique, results of look back, level of model specialization and extent of

Significant judg it and assumptions required to estimate the liabilities and amounts are significantly above materiality level.




Accounting estimates risk assessment (B.4.2 continued)

0 Details requested

Text should be succinct and should
not repeat what is already in the
working paper.

Understanding estimates - Other - [Income taxes]

Understanding of how management makes the estimate and the data on which it is based

* Method used

Model nsed

Checked those that apply:
“  Manual analysis

©  System report
Automated caleulation
~  External model

~  Other

Dy
The entity has an internal tax team that deals with tax accounting and such estimates.

ails of method, model and EACH underlying assumption:

Determined whether the method is consistent with prior period and remains appropriate
= Method is consistent and appropriate, or
~  Method is not consistent or no longer remains appropriate

Determine whether management has used an expert
© Management expert is used, or
#  Management expert is not used

Understand relevant controls over the estimate
% Specifically identified in the procedure "Understand and evaluate control activities (including PEFR process)’ within the program 'Internal Control Framework', or
~  Other

Understand procedures performed by management to assess estimatiol
Checked those that apply:

 Annual comparison to subsequent outeome

~  Sensitivity analysis (e.g., caleulation of high low range)

#  Other

Details of procedures performed by management:

uncertainty

Management performs a comparison of budgeted financial results against actual results on a monthly basis. The estimate is reviewed every quarier.
Estimates are reviewed every guarter.

Assessment of outcome of prior period estimate ("look back")

* Performed procedures to assess the outcome of the prior period estimate 1

Details of 'look back' procedures performed an

any information relevant to assessing risks of n al misstatement for the current period:
N/A - no backtesting performed. However, management performs a comparison of budgeted financial results against actual results on a monthly basis. The

estimate is reviewed every quarter.

Assessment of estimation unecertainty

* Evaluated whether estimation uncertainty is high
©  Estimation unecertainty is not high, or
~  Estimation uncertainty is high - not assessed as significant risk, or
#  Estimation uncertainty is high - assessed as significant risk and added in Inherent Risk Assessment in the "Audit Planning Template’

Rationale (e.g. level of judgement, use of recognized measurement technique, results of look back, level of model specialization and extent of observable inputs,

The estimates relating to taxes the taxes payable. This is done by assessing taxable income. This is an important exercise that requires significant tax
knowledge.




Accounting estimates risk assessment (B.4.2 continued)

0 Details requested

Text should be succinct and should
not repeat what is already in the
working paper.

Understanding estimates - Other - [Claims]

Understanding of how management makes the estimate and the data on which it is based

* Method used

Model used

Checked those that apply:
#  Manual analysis

¥ System report

© Automated caleulation
#  External model

©  Other
Details of method, model and EACH underlying assumption:

Management identifies and considers all potential outcomes for each claims and prepared its estimates based on all known information. Significant
assumptions will vary for each claims -assumptions at year-end will depend whether an agr t has been r hed and if the amount are to be paid
or nol.

* Determined whether the method is eonsistent with prior period and remains appropriate
© Method is consistent and appropriate, or
#  Method is not consistent or no longer remains appropriate
Details of impact on audit plan:

Method is expected to remain consistent with previous year. It is also to be noted that the amount for claim x might be paid before the end of the
year and that there will no longer be any significant estimate as at year-end.

* Determine whether management has used an expert
©  Management expert is used, or
#  Management expert is not used

* Understand relevant controls over the estimate
#  Specifically identified in the procedure ‘Understand and evaluate control activities (including PEFR process)’ within the program 'Internal Control Framework', or
T Other

* Understand procedures performed by management to assess estimation uncertainty

Checked those that apply:

© Annual comparison to subsequent outcome

©  Sensitivity analysis (e.g., caleulation of high low range)

#  Other
Details of procedures performed by management:
The estimates are reviewed periodically as new information is known. Management identifies and considers the different outcomes possible when
preparing the estimate.

Assessment of outcome of prior period estimate ("look back')

* Performed procedures to assess the outcome of the prior period estimate
Details of 'look back' procedures performed and any information relevant to assessing risks of material misstatement for the current period:

N/A - no backtesting performed given the nature of these estimates. They are reviewed periodically as new information is known.

Assessment of estimation uneertainty

* Evaluated whether estimation uncertainty is high
©  Estimation uncertainty is not high, or
" Estimation uncertainty is high - not assessed as significant risk, or
#  Estimation uncertainty is high - assessed as significant risk and added in Inherent Risk Assessment in the "Audit Planning Template'
Rationale (e.g. level of judgement, use of recognized measurement technique, results of look back, level of model specialization and extent of observable

Due to nature of the assumptions involved, as well as the lack of information available for the timeframe covered by the claims and settlements.




Other risk assessment procedures (B.4.3)

0 Details requested

Text should be succinct and should
not repeat what is already in the
working paper.

a Provide link when requested.
No further documentation of
details is required

Other risk assessment procedures (Jun-2018)

Procedures & Results
Laws and regulations
. Obtained an understanding of how the entity complies with applicable laws and re, 1 i(legal and regulatory framework applicable to the entity and the industry or

the sector in which the entity operates).

Name and date of inquiry:

-

Alice Alison —Legal Counsel, 9 November 2018

Checked those that apply:

#  Monitoring legal requirements and ensuring that operating procedures and control are designed to meet these requirements

#  Establishing and maintaining an appropriate code of conduet

®  Engaging legal advisors to assist in monitoring legal requirements

#  Maintaining a register of significant laws and regulations with which the entity has to comply within its industry and a record of complaints

#  Reviewing legal and regulatory correspondence received

% Internal audit function performs compliance assessment

#  Compliance function monitors applicable laws and regulations

#  Other
Details of ¢
Quarterly compliance attestation sent to the Board of Directors.

€ Processes:

-
2 Identified the following items with related laws and regulations that have a direct effect on the financial statements. Appropriate procedures have been planned to

address related material amounts and disclosures.

Checked those that apply:

#  Ineome tax

T Payroll tax

T Sales / Value added tax

~  Environmental standards

T Licensing and Regulatory provisions

#  Other

Details of items with direct efTect:
nt deferred as well as expense.

-

3. Performed each of the following to identify instances of non-compliance with other laws and regulations (e.g., licensing or regulatory authorities) that may have a
material effect on the financial statements:
+ Inquired of management and, where appropriate, those charged with governance
Name and date of inquiry:
Sarah Ferguson - COO, 8 November 2018; Bob Smith - CEO, 9 November 2018; Alice Alison - Legal Counsel, o9 November 2018

. relevant cor d

if any, with licensing or regulatory authorities
% No relevant correspondence identified, or
T Relevant correspondence identified

Based on procedures perforimed above:
#  Noactual or suspected instances of non-compliance with laws and regulations identified, or
T Actual or susp i of pli with laws and regulations identified

4. Obtained a detailed listing of litigation and claims from the entity.
T Not applicable - no litigation or claims pending, or
= Litigation or claims identified and assessed in the procedure 'Other auditing and eompletion procedures’ within the program 'Completion and Reporting Activities'




Other risk assessment procedures (B.4.3 continued)

Details requested

Text should be succinct and should
not repeat what is already in the
working paper.

Details requested

If the going concern assumption is
non-existent, further information
should not be provided.

5. Performed each of the following to assess 1 of the identified litigation and claims:
+ Inquired of management and where applicable, others within the entity, including in-house legal counsel
Name and date of inquiry:

Alice Alison -Legal Counsel, 30 August 2018 - nothing to report

Reviewed minutes of meetings of those charged with governance - see the procedure 'Understand entity and environment” within the program 'Understand entity
and environment’

Reviewed eorrespondence with legal counsel

Details (e.g., type of correspondence, period covered) or link:

see B.4.6

. |R(~\riewerl legal expense accounts
mts reviewed and period covered) or link:

Details (e.g., ace

see B.4.6

Based on procedures performed above:
¥ No additional litigation or claims identified, or
T Additional litigation or claims identified

+

6. Determined whether legal letters of inquiry will be sent:
¥ Legal letters of inquiry will be obtained - details included in the procedure ‘Other auditing and completion procedures - Litigation and claims’ within the program
'Completion and Reporting Activities’, or
T Legal letters of inquiry will not be obtained due to each of the following factors:
» No risk of material misstatement identified regarding litigation or elaims
+  Audit procedures performed do not indicate that other material litigation or elaims may exist

7. Discussed the going concern assumption with management including their preliminary assessment and any events or conditions that may east significant doubt about the
entity's ability to continue as a going concern and management's plans to address them.

N d date of discussion:
Sarah Ferguson - CO0, 8 November 2018; Bob Smith - CEQ, 9 November 2018; Alice Alison - Legal Counsel, 9 November 2018

Details of diseussion:
Asked their assessement - no going concern issue.

% No events or conditions identified, or
™ Events or conditions that may cast significant doubt about the entity's ability to continue as a going concern identified
Checked those that apply:
" Net lability or net current liability position
r Inability to comply with the terms of ing agr (e.g., debt )
™ Fixed-term borrowings approaching maturity without realistic prospects of
" Indieations of withdrawal of financial support by creditors
r  Negative operating cash flows indicated by historical or prospective financial statements
r Substantial operating losses or significant deterioration in the value of assets used to generate cash flows

OF repay ;or ive reliance on short-term borrowings to finance

" Dividends in arrears or discontinued

™ Inability to pay creditors on due dates or change from credit to cash-on-delivery transactions with suppliers
" Inability to obtain finanecing for essential new product development or investments

‘hise, license, or prinei ier(s)

" Loss of key management, major market, key ), fi )
© Pending legal or regulatory proceedings against the entity that may, if suecessful, result in claims that the entity is unlikely to be able to satisfy
©  Changes in laws and regulations expected to adversely affect the entity

© Other




Other risk assessment procedures (B.4.3 continued)

Details requested

If the going concern assumption is non-existent, further information should not be provided.

Minimal documentation

There is no need to produce a summary
of the discussion. Your knowledge is
documented in the templates.

Details requested

Audit teams should document related
parties in the tab provided.

If there are no related parties
transactions outside the normal course
of business, no further information
should be added to the file. AV is
sufficient.

Related parties

8.

+

10.

-
=

"y
e

-

Obtained an understanding of related party relationships and transactions, including any ehanges from the prior vear period, by inquiring of management,
Name and date of inquiry:

Bob Sponge - by email - 20 September 2018
T No related parties identified, or

% Related parties identified and documented in tab 'Related Parties"

Additional doecumentation:

No RPT outside the normal course of business

. Obtained, through inquiry of management and others within the entity and other procedures, an understanding of the relevant controls, if any, over identifying,

autherizing and accounting for signifieant arrangements both within and outside the normal course of business.
©  Not applicable - no related parties identified, or
Not applicable - related parties are limited and clearly understood and monitored by management. No additional controls are necessary, or
#  Obtained understanding of relevant controls as follows:
Na
Bob Sponge, 25 September 2018 (refer to B.4.9).

and date of iy

iry:

Checked those that apply:
¥ Observed that management is actively involved in all the main aspects of related party transactions i
identifying, recording, summarizing, and disclosing related party transactions

Tudi

of responsibilities within the entity for

Observed that there is timely diselosure and discussion between management and those charged with governance of significant related party transactions outside
the entity’s normal course of business, including those charged with governance appropriately challenging the business rationale of such transactions

#  Inspected policies and procedures governing the circumstances in which the entity may enter into specific types of related party transactions
©  Inspected guidelines for the approval of related party transaetions involving actual or pereeived confliets of interest

©  Inspected findings of periodie reviews by internal auditors

© Inspected whistle-blowing policies and procedures

T Other

Assessed the completeness of related parties and transactions.

Checked those that apply:

¥  Reviewed prior year's working papers

T Reviewed filings with regulatory agencies for related parties and other businesses in which officers and

occupy di ip or it positions
T Reviewed material sales, purchase or other contracts

© Reviewed invoices from law firms that have performed services for the entity

~  Determined the names of all pension and other trusts established for the benefit of employees and the names of their officers and trustees

©  Reviewed stockholder listings of closely held companies to identify principal stockholders

~  Reviewed the extent and nature of transactions with major customers, suppliers, borrowers, and lenders

©  Considered whether transactions are oceurring (e g., aceounting or management services) with related parties at no charge or a major stockholder absorbing

© Inguired of predecessor, prineipal, or other auditors of related entities coneerning their knowledge of existing relationships

© Other

. Based on procedures performed above:

#  No previously unidentified related parties or transactions identified, or
~  Previously unidentified related parties or transactions identified

Inquired whether signifieant related party transactions outside the entity’s normal course of business have occurred.
Name and date of inquiry:
Bob Sponge, by email, 20 September 2018

% Nosignificant related party transaetions outside the normal eourse of business identified, or
©  Significant transactions outside the entity's normal course of business identified




Other risk assessment procedures (B.4.3 continued)

Compliance with authorities

complying with that framework
Document key points that have an Checked those that apply:
Reviewed the prior year audit file
im paCt Of the aud It #  Inguired of management and, where approriate, entity legal counsel concerning the key authority instruments that are applicable for the period under audit to
understand the authority framework governing the entity and the transactions subject to audit
Name and date of inquiry:
Bob Sponge, by email, 20 September 2018
™ Held discussions with management and the entity's legal counsel, as applicable, to ensure we clearly understand the implications of new or amended authorities and
their application to the entity audited and to our audit approach
©  Held discussions with OAG Legal Services concerning new or amended authorities and their application to the entity andited and to our andit approach
# Other
Details:
Refer to Compliance Statemenis 2018 Qz in B.4.8

0 Minimal documentation 13. Obtained an understanding of the speeific authority instruments relevant to the audit (i.e. the authorities framework applicable to the entity) and how the entity is

14. Identified and documented the ‘important provisions’ of each key anthority instrument seoped into the audit - details included in the procedure 'Compliance with
authorities’ within the program 'General Execution Procedures’. Appropriate procedures have been planned to address related non-compliance instances.

Checked those that apply:

#  Enabling legislation
Details (e.g., specify):
ABC Act

#  Financial Administration Act (FAA) and regulations
Checked those that apply:
¥  Federal Finaneial Administration Act (FAA)
r N Financial Administration Act (FAA)
~  Northwest Territories Financial Administration Act (FAA)
~  Yukon Financial Administration Act (FAA)

~  Canada Business Corporations Act (CBCA)

#  Corporate by-laws and articles of incorporation
Details (e.g., specify):
See link for additional details E.1.2

#  Ministerial directives under Seetion 80 of the federal FAA
Details (e.g., specify):
See link for additional details E.1.2

#  Regulations
Details (e.g., specify):
See link for additional details E.1.2

~  Other(s)

15. A d risk and designed and im overall resp by performing each of the following - details included in the procedure 'Compliance with authorities’
within the program ‘General Execution Procedures'.

+ Identified and documented the nature of each significant provision as transactional or non-transactional
+  For transactional authority provisions, assessed and documented the inherent risk of non-eompliance (Normal/Lower, Normal /Higher, Significant) and identified
the in-scope FSLI where compliance with authorities work will be condueted

+ Developed a response - Important transactional provisions are taken to the SoCs of the 'Audit Planning Template' and related FSLI audit programs. Audit responses
to important non-transactional provisions are documented in the procedure 'Complianee with authorities within the program 'General Execution Procedures’ and
embedded templates

Based on procedures performed above:
%  The 'Audit Planning Template', the related FSLI audit programs and the procedure 'Compliance with authorities" within the program 'General Execution
Procedures' properly reflect the risks and the audit response




Other risk assessment procedures (B.4.3 continued)

Minimal documentation

Document key points that have an
impact of the audit.

16. Considered risk of abuse by board members or senior executives that could result in personal benefit and could be an indicator of lapses in values or ethics, weak
governanece and/or inadequate oversight and eontrol.
#  No heightened risk indicators identified or risk assessed as normal, or
© Notesting this vear - Testing has been performed within the last 3 vears, Ineluded testing from prior year audits in the current year audit file within the General
Execution Procedures program, or
“  Testing this vear due to 3 year cyele - Testing last performed 3 vears ago. Details included in the procedures 'Executive and board compensation ' and 'Test
travel, hospitality, conference and event expenditures” within the program 'General Execution Procedures'

Note: Within the procedure "Test travel, hospitality, conference and event expenditures’, the auditor only needs to complete the tab Exec-Board Procedures and
the 3 green related tabs in order to meet the requirements of this procedure on Executive/Board compensation, travel, hospitality, conferences and events.

" Risk indicators identified and d as significant - Details included in the procedures 'Executive and board compensation' and 'Test travel, hospitality,
conference and event expenditures’ within the program 'General Execution Procedures’

(for Crown C

7 Inquired of management whether they have theiri ion of changes to policies and procedures to comply with the Ministerial Directive on travel,

P

hospitality, conference and event expenditures in the current year or whether they have changed their related policies and procedures in the eurrent year,

Name and date of inquiry:
Alice Alison-Legal Counsel, 30 August 2018

T Management did not change their travel, hospitality, conference and event policies and procedures in the current year, or
#  Management changed their travel, hospitality, conference and event policies and procedures in the eurrent year
#  Completed any outstanding work from the first year of implementation of the Ministerial Directive - details included in the procedure 'Directive issued to
Crown corporations in July 2015 within the program 'General Execution Procedures', or
™ Re-confirmed alignment of policies and procedures by performing each of the following and provided link to work performed:

* Obtained updated policies and guidelines and t's t against Treasury Board's policies, directives and related instruments on travel,
hospitality, conference and event expenditures
. i 2 t's t & up policies and guidelines

+

18. Assessed the risk that management has not properly implemented in praetice the policy and procedure changes identified in the prior year audit in response to the
Ministerial Directive on travel, hospitality, conference and event expenditures and considered the following risk indicators:
Checked those that apply:
~  Management's attitude towards the directive and the importance of its implementation
~ ldentification of transactions in prior year audits where management integrity or due regard for economy was questioned with regards to travel, hospitality,
~  Recent media/public serutiny of entity transactions in scope of the directive
~ Audit team's assessment of the extent of the entity's alignment of policies and procedures in prior vears
r  Portfolio department assessment of the Crown corporation’s revised policies, guidelines and practice on travel, hospitality, conference and event expenditures
~  Management does not monitor transaction compliance with the newly aligned policies and guidance
© Other
Based on the risk indicators above:
#  No risks identified, or
~  Risks identified and included in the Inherent Risk Assessment in the "Audit Planning Template' - details included in the procedure ‘Test travel, hospitality,
conference and event expenditures ' within the program 'General Execution Procedures'




Other risk assessment procedures (B.4.3 continued)

Minimal documentation

Document key points that have an
impact of the audit.

Details requested

Text should be succinct and
not repeat itself.

19. Determined the population of travel, hospitality, conferenees and events transactions impacted by the Ministerial Directive on travel, hospitality, conference and event
ditures (i.e. including Executive, Board and all other employees).

Travel expenses (8 Value and volume of transactions)
Population will be obtained at Interim for testing

Hospitality expenses (8 Value and volume of transactions)
Population will be obtained at Interim for testing

Conference expenses (8 Value and volume of transactions)

Population will be obtained at Interim for testing
Events expenses (8 Valu nd volume of tra tions)
Population will be obtained at Interim for testing

T Sum of transactions impacted by the Ministerial Directive in the fiseal year is NOT material or is NOT associated with one or more material FSLI, or
©  Sum of transactions impacted by the Ministerial Directive in the fiscal year is material or is associated with one or more material FSLI - details included in the
procedure 'Test travel, hospitality, conference and event expenditures ' within the program 'General Execution Procedures'

Additional docwm
Population not available at this time and will be available at Interim for testing purposes as per APT at C.2.4.

20. Discussed the above risk assessment and quantification of transaetion amounts and volumes with those eharged with governance and their expectations of requests of the
audit team with respect to transaction testing to verify implementation of revised practices to comply with the directive.

io:

¥ Those charged with governance have NOT requested the audit team to examine compliance of transactions against policies and procedures revised as a result of the
Ministerial Directive

© Those charged with governance have requested the audit team to examine compliance of transactions against policies and procedures revised as a result of the
Ministerial Directive - details included in the procedure "Test travel, hospitality, conference and event expenditures' within the program 'General Execution
Procedures’

+
Overall ri

ssessment

21. Based on the proeedures performed above:
¥ No significant risks or risks at the higher end of the normal risk continuum, at the financial statement or assertion level, identified, or
T Significant risks or risks at the higher end of the normal risk continuum, at the financial statement or assertion level, identified and included in the Inherent Risk
Assessment tab in the 'Audit Planning Template’
+

Spel Check |

Related parties (Jun-

Related party name Nature of relationship Type and purpose of transaction(s)
during the period, if applicable

ABC Co Subsidiary Promises rented from sub

XYZ Co |Subsidiary Provides some of the services from the enlity

Board Co Affiliated with members of the Board of Directors _ |provides some services to Board members




Determine Materiality (C.1.1)

Determine Materiality (Jun-2018)

Materiality

@ inimecocumentation

There is no need to produce a summary

of the results. Your information is 1. For group and component audits, refer to Multi-location’ procedures in the AA Supplement TeamStore cabinet for audit requirements and
) supplementary planning steps.

documented in the tem plate' The I~ Notapplicable. This auditis neither a group audit, nor a component one , or

standard template may be added under ¥ Added appropriate procedures in TeamMate from the AA Supplement cabinet for audit requirements and supplementary planning steps

a separate tab in this document. +

2. Established materiality level (add link to Materiality Template’) and documented the rationale for each of the following:
+ How the individual circumstances of the entity were taken into account;
+ TheBenchmark and Rule of thumb percentage used and the reasons for selecting the benchmark and the percentage used;
+ Therationale for selecting the Haireut percentage in determining the performance materiality;
+ Thereason(s) for determining a different materiality for particular items (if determined);
+ Therationale for determining a de minimis SUM posting level (if determined), i.e. percentage applied to overall materiality.
OEc.1.2 o

v "Materiality Template' completed and the rationale documented.

3. Determined if the current year overall materiality (completed in the Materiality template’) for the audit has changed from the prior year audit.
¥ No change to overall materiality from prior year aundit, or
I The overall materiality for the current year auditis higher than prior year overall materiality, or
I~ The overall materiality for the eurrent year auditis lower than prior year overall materiality

+

Spelll.’.‘heckl




Determine audit strategy and plan (C.2.1)

Minimal documentation

Planning meeting tab should replace
the minutes documented in a separate
document. Information should be
added only when required.

Consider the need to use the “+/-
Additional documentation” sections

Each procedure has an expandable
section to add additional
documentation when the preparer
believes it is necessary. These optional
sections are only expected to be used
in limited circumstances and they only
need to be expanded via the “+" if they
are to be used. Text should be succinct
and not repeat what is already in the
working paper.

Determine audit strategy and plan (Jun-2018)

Overall risk assessment and audit planning meeting
1. Audit Planning Meeting held to finalize risk assessment and determine audit strategy and plan.

“ Di com d ted in tab ‘Planning Mesfing', or provided link

+

Audit approach and responses to risk
2. Documented the audit approach and rezponses to risk in the Audit Planning Template and provided link.

Checked those that apply:

W Developed overall r to address d rizsks of material misstatement at the financial statement level

F Developed audit procedures whese nature, timing and extent are based on and are responsive to the assessed risks of material
misstatement at the assertion level

F Developed r to address d risks of material misstatement by cbtaining more persuasive audit evidence
(substantive and controls) the higher the assessment of rizk
Tests of confrols

Planned reliance on the operating effectiveness of controls - Developed tests of controls procedures (in addition to inquiry)

Determined it is appropriate to use audit evidence from prior vear audit and developed appropriate procedures to obtain audit

evidence about whether significant changes in those controls have occurred subsequent to the previous audit

For controls over significant risks, developed appropriate procedures to test controls in the current period

Substantive test

Develeped substantive audit procedures for each material class of transactiens, account balance and disclosure

Developed substantive audit procedures to properly address netted transactions (i.e. proper audit consideration is given to

zero balance transacticons even if they net to zere)

Developed substantive audit procedures that are specificallv responsive to significant risks and included tests of details

procedures when the appreach to a significant risk consists only of substantive procedures.

Included appropriate update testing procedures for each FSLI where substantive procedures will be performed at an interim

date by adding the procedure 'Year-end rollforward testing” from the IFRS/PSAS TeamStore cabinet

Developed appropriate procedures to address identified risk of material misstatement in relation to accounting estimates

For a group audit, added the relevant required planning and completion procedures (either as a Group Auditororasa

Component Auditer) found in the AA Supplement Teamstore cabinet

[ Planned to attend physical inventory counting and the procedure 'Plan approach fo physical invenfory observations’ within
the program 'Physical Inventory Observation’ in the AA Supplement TeamStore cabinet has been added and completed as part

F Considered the relevance and reliability of the informatien to be used as audit evidence and developed substantive procedures

to either test ITGCs, test relevant application controls and/or test the data/reports

T4 71T W ¥ww 1w 11

O&Ec24




Determine audit strategy and plan (C.2.1 continued)

Confirmations

3. Determined whether bank confirmations will be obtained from all financial institutions where the client haz a banking relationship.

Minimal documentation [~ Corfirmations will be obtained from all financial instiutions, or

Document what is required without W Corfirmations will not be cbtained from all financial institutions
. Checked thase that apply:
further details.

W Inherent and control risk over the existence assertion is low and no specific fraud risk (ordinarily applies to larger entities with many accounts and effective
internal controls over establizhing, monitoring and reporting of accounts)
W Law risk of undisclosed liabilities ar misstated/fraudulent account balances
R W Accounts with no ending balanee and no activity for the periad
Consider the need to use the “+/- ™ Entity s a bank o financial institution w hich has a large number of settlement relationships
A B ” . W For entities with a significant number of branches where each branch has alocal bank account with a small zash balance, a corfirmation is to be sent to
Ad d itiona I d ocumentation” sections the central bank and considered sending additional confirmations for selected branches
™ A confirmation has been sent tathe bank into which accounts are “swept™ and for selected branches which are “zeroed™
EaCh. pro Ced ure has .an expa ndable ™ A confimation has been sent covering groups of locations, related entities o business units that are all with 2 common bank
section to add additional ™ Locations or business units that do not present a risk of material misstatement unless there is a separate statutory audit requirement at those locations or
. business units
documentation when the preparer —
beheVeS itis necessary. These Optlona| Rati. le for not obtaining Fi (5] from specific fi ial instituti ! [e.g.. size of account balance, prior
sections are only expected to be used audit evid, . control i risk and nature of other audit evidence available):
T N The batances of these banks are ial A random samphe of these will be selected for canf
in limited circumstances and they only
. "o Details of al ive p d to be perf d:
need to be expanded via the “+" if they A random ssmple of these T e sp———
are to be used. Text should be succinct +
and not repeat what is al ready in the 4. Determined whether accounts receivable confimations will be obtained.

¥ Confirmations will be obtained, or

working paper.
Ensure the erecution procedure badim aemouniraacaiabda | inthe IFRS TeamStore cabinet or PSAS TeamStore cabinet as applicable to your
engagement is included in the TeamMate file

r stions will not be obtained

5. Detel hether external confirmations will be performed to confirm other balances.
[ Mo other confirmations to be obtained, o
F  Other confirmations will be obtained for the follawingin provided links

Ensure the procedure £iaadim ' inthe IFRS TeamStare cabinet or PSAS TeamStare cabinet as applicable ta your engagement is included in the TeamMate
file

Checked thase that apply:
Irwentary held by third parties
Investments

Long-term debt

Pension scheme assets
Aosourts payable

Related party balances
Intercompany balances
Contract amounts

Cither

i H i e e e i - I |




Determine audit strategy and plan (C.2.1 continued)

Minimal documentation

Document what is required without
further details.

Detailed audit programs
6. Developed detailed and tailored audit programs in TeamMate for each FSLI/cvcle, in line with the 'Audit Planning Template’.
Checked those that apply:
W Tailored/updated the audit programs in TeamMate for each FSLI/cvcle
F Adjusted the preliminary list of documents (to be received from the entity) based on the tailored audit programs
+
7. Reviewed prior vear statement of cash flow and/or pro-forma and considered risk of material misstatement on the statement of
cazh flow. Developed detailed and tailored audit programs in TeamMate to ensure the appropriateness of prezentation and
W Mo risks related to the statement of cash fow identified, or

Ensure the procedure 'Verify presentation and disclosure - Statement of cash flow’” within the program Financial statement level
and other items' in the IFRS - Substantive Tests or PSAS - Substantive Tests TeamStore cabinet has been added in folder D.2 -

™ Risks related to the statement of cash flew identified

8. Determined the level of external tax specialist invelvement and made appropriate arrangements, where applicable.
W Tax specialists will be involved, or
[T Tax specialists will not to be invelved as tax is not complex or there iz no tax, or
T Tax specialists will not be invelved as although tax is complex, the audit team has the requizite skills

+

9. Determined the level of IT Audit and Controls Assurance Team invelvement and made appropriate arrangements, where
F IT Audit and Controls Assurance Team will be involved, or

Added the following:

- Ensure the planning procedure 'Consultation with IT Audif and Confrol Assurance Team' within the program 'Reliance on the
work of others' in the AA Supplement Teamstore cabinet has been added to the planning section in TeamMate

- Ensure the completion procedure "Conclude on the use of work of IT Audit and Controls Assurance Team' within the program
‘Reliance on the work of others” in the AA Supplement Teamstore cabinet has been added to the completion section in

Name of IT Audit and Controls Assurance Team contact involved:
Bob Johns, Bill Clinton

I IT Audit and Controls Assurance Team will not be involved as the audit budget is either less than 1000 hours or less than
2000 hours and systems are not complex
+

10.Determined the need for the involvement of other specialists in accounting or auditing, including in relation teo the audit of
I No other specialists, or
W Other specialists are to be involved and appropriate arrangements made

Ensure the planning procedure ‘Conclude on the use of work of specialists in accounting or auditing’ within the program
'Reliance on the work of others’ of the AA Supplement Teamstore cabinet has been added to the related topic/FSLI

Details:
Firm X¥YZ, AAPT for review of the consolidated financial statements




Determine audit strategy and plan (C.2.1 continued)

Minimal documentation

Document what is required without
further details.

Add additional procedures, if
applicable. Depending on what
checkbox you have selected, an
information box will appear informing
you of the procedures that need to be
added to your file.

Other procedures

11. Determined whether the following are applicable te the engagement and added procedure(s) as required.
Checked those that apply:
™ Not applicable - none relevant to the engagement
F Quality reviewer has been appeinted

- Planning procedure 'Quality reviewer - Planning sign-off” within the program 'QR and Planning Sign-off”

I Service organizations are used by the entity

Ensured the planning procedure "Understand cmdph'n nature and extent of use of service organization” within the program
‘Reliance on the work of others' in the AA S 1 e cabinet has been added to the planning zection in T Mat:

F Auditer’s experts (i.e. in a field other than aconuntmg or auditing) will be used (e.g. valuations, actuarial, financial risk

Enszure the planning procedure Plan involvement of audifor's expert’ within the program Reliance on the work of others' in the
AA Supplement TeamStore cabinet has been added to the related topic/FSLI

F Management's experts will be used

Ensure the planning pmoedure 'Plan use of work of management's expert’s’ within the pregram Reliance on the work of others'
in the AA Suppl e cabinet has been added to the related topic/FSLI

P Joint auditors are involved in the audit

Ensure the planning pmoedure "Working arrangements with Joint Auditor’ within the pmgram ‘Reliance on the work of others’
in the AA S 1 cabinet has been added to the planning section in T\ M

T Kev audit matters are tnbe communicated in our audit report (e.g., entities applving CAS 701)
+

12.Determined whether aspects of the engagement leader role have been delegated to an individual below the level of Principal.
W Engagement leader role has not been delegated, or
T Engagement leader role has been delegated and it has been formally approved by the Auditer General and properly

13.Determined whether the Auditor General has delegated his or her signing autherity for the auditor’s report as per the Delegation
of Signing Authoritv - Annual Audits and Special Examination Opinionz found on the Intranet.
I Signing autherity has not been delegated, or
W Signing authority has been delegated
Name of engagement leader:
Sheila Fraser
Name of signer:
Sheila Fraser




Determine audit strategy and plan (C.2.1 continued)

Minimal documentation

Planning meeting tab should replace
the minutes documented in a separate
document. Information should be
added only when required.

Audit Planning Meeting Agenda (Jun-2018)

ffective: Fo fnalkze the 75k assessment and determine thie dudft stratege and glan.

Atrendees:

Date of meeting: Fl-gor- 8

Sheis Fraser. Bob Jobfins. Bl Cnean. Mare Smitkh. Senies Sue

Required attendees - engagement leader, qualivy review er [if applicable], team manager(s). experienced team members, experts andlor specialists in accounting or
auditing as appropriate. in the case of a group audit, key members of component audit teams auditing signifizant companents

1

Matters for discussion

Required discussion led by the engagement leader — Audit quality
Encouraged members of the engagement team to raize any questions they may

Discussed

Optional attendees - Asziztant Auditor General. ather non key team members and other specialistz

Summary of key points discussed

professional competence, confidentiality and professional behaviourl with
reference to OAG policies;

= threats to complianee with relevant ethical requirements (including
independence] as outlined in 0AG Audit 10371,

= the Office palicies and procedures related ta independence and discuss the

below respansibilitie s far relevant ethical requirements and independence

Engagement team members responsibilities:

= complywith relevant ethical requirements at all times and the Office™s
independence policies when assigned as an engagement team member;

= complete the independence confirmation;

= promptly notify the engagement leader of breaches ta relevant ethical
requirements and independence and identify all circumstances and
relationships that create possible threats.

Engagement leader responsibilities:

= evaluate circumstances and relationships that create threats and take
appropriate action to eliminate or reduce threats to an acceptable level by
applying safequards;

= form a conclusion anthe engagement teams compliance with
independence requirements applicable ta the assurance engagement;

= throughout the engagement, remain alert through abservation and making

inquiries as necessary, for evidence of non-compliance with relevant ethical

requirements by members of the engagement team;
. promptly repon to Internal Specialist - \.l'alues and Ethics any |nstance where

have related ta these discussions. Reinforced that quality is essential in =
performlng assurance engagement and stressed the impaortance of:
performing wark that complies with professional standards and applicable
legal and regulatory requirements;
= complying with the Office’s quality contrel policies and procedures by
performing appropriate procedures, as applicable;
= engagement team members communicating their view s or concerns on
quality control matters including feedback related to the Office’s sustem of
quality contral without fear of reprisals
= engagement leader responsibilicy for applying appropriate quality contral
procedures and for pramating a quality ariented culture
Conzider reviewing the other roles included in 0AG Audit 1012 as applicable.
[Refer ta OAG Audit 1012 and 0BG Audit 4013)
. BRequired discussion led by the engagement leader - Relevant
ethical requirements, including independence
Reviewed with the engagement team:
= therelevant ethical requirements [integrity and due care. objectivity, =
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Determine audit strategy and plan (C.2.1 continued)

Anudit Planning Meeting Agenda (Jun-2018)

.. . fjeative: Fo finalize the sk assossment and dotormine the 3udit siratege and glan.
Minimal documentation

3. Share knowledge

Planning meeting tab should replace Shared team knowledge of the entity, including:
the minutes documented in a Separate = Understanding of the entity [industry, operations and key staff) ¥
= Understanding of internal contral (including changes in the internal cantral Urion presently on strike.

document. Information should be framework and whether we plan to abtain evidence aver the operating
added only when required. - Prior knowledge and experience

Riesuilts far the period [bazed onrizk aszessment analytics performed)

4, Materiality (based on materiality documented in TeamMate]
Owerall materiality [benchmarkinile of thumb used and rationale, comparizon =
1o prior year, changes in methodalogy). performance materiality (haircut and
judgments in determining haircut] and de minimis SIUM (benchmark used and
rationale]

Specific andlor component materialit [if applicable)

9. CAS required discussion led by the engagement leader -
Susceptibility to material misstatement due to fraud or error

Dizcussed the susceptibility of the entity’ s financial statements lincluding the
individual statements and the disclosures] to material misstatement due ta fraud ¥
or error, including matters such as:

Haw and why fraud may ocour (2.9.. incentives!pressures, oppartunities,
attitudelrationalization)

Indicatars of fraud risk Factors and our related risk assessment

- Rizk of maripulation of financial statements

- Risk of mizappropriation of assets

Rizks associated with related parties (including relevant infarmation]
Applization of the financial reparting framew ork, including selection and
application of appropriate accounting policies

Importance of professional skepticism

6. Dverall risk assessment & audit strategy [based on risks and
related procedures documented in TeamMate]

Mature, likelihood and magritude of risks identified W
Relewant FSLs and azserionsinon-FSLlsMdizclosures (including quantitative
and qualitative aspects of such disclosures]
Oizcuszed audit plan in response ta identified rizks [nature, timing and extent
of work inchuding use of service delivery centerz]
Areas for additional focusispecific procedures
Approach ta testingjournal entries
Urpredictable procedures

7. Required discussion led by the engagement leader - Differences
of opinion W
Infarmed engagement staff that they should communicate matters irvolving
differences of opinions within the engagement team, and with those
consulted (including the quality review er, when applicable] ta the

engagement leader without fear of reprisals.
[Fefer ta OAG Audit 3052)




Determine audit strategy and plan (C.2.1 continued)

Andit Planning Meeting Agenda (Jun-2018)

g i Fo fnalize the risk a5 =ad aad detenmine he aalt sirategy and plan.

Minimal documentation
8. Required discussion led by the engagement leader - TeamMate

Planning meeting tab should replace protocol and security requirements
the minutes documented in a Separate Infarm engagement staff of the following engagement requirements:

. = the obligation for Office personnel to observe at all imes the confidentiality of
document. Information should be information contained in engagement documentation, unless specific entity -
added on |y when req uired. autharity has been given to disclose information ar there iz a legal ar

professional duty to do so;

+ review the TeamMate protocal and discuss the appropriate use of TeamMate
and other softw are to restrict access to electronic engagement
documentation to authaorized users and safequard the integrity of data;

+  perform regular backups of the TeamMate file as prompred bu the IT backup
application and where auditors are working in the fisld without a reliable
remote connection clarify the approach to be used;

»  enpected procedures ta be follow ed far properly distributing engagement
documentation to the team members at the start of the engagement,
processing it during engagement, and collating it at the end of engagement

+  enpected procedures to be follow ed for restricting access to, and enabling
propert distibution and confidential storage of, hardzopy engagement
review the Office Security Policy and labelling requirements for audit
documentation, and discuzs the obligation for Office personnel to properly
label electranic audit warking papers regardless= of the storage location
[TeamMate or PROXN

[Refer o OAG Audit 1137 and 0BG Audit TI52]

9. Required discussion led by the engagement leader - Health and
safety considerations

During the course of an audit, it may be neceszary for employees ta work offsite, ¥
zlare or to travel. Begardless of the location of work, employees and supervisars
have a shared responsibility ta pratect the health and safety of 21l 0AG
employees. \When sending emplovess onthese types of wark assignments,
needs should be considered regarding:
* Minimum space needed per person to function effectively
+ Ergonomic concerns, when possible
* Perzonal protective equipment
* Urwizual environmental conditions
* Evacuation pracedures
* Ete.
This list iz not meant to be exclusive butis meant taraise awareness of the
rezpaonsibilities of employees and supervizors. Far mare infarmation, audit teams
should consult the Policy on Warking Dffsite andfor Alone, the Guidelines on
‘wharking Offzite and!ar Alone, the Health and Safety page on the 0AG Intranet,
of contact a member of the Health and Safety team.
10, CAS required discussion - Follow-up points v

*  Matters to be communizated to team members nat in attendance, including
specialists

Allteam members natin attendance will receive a briefing.




Determine audit strategy and plan (C.2.1 continued)

Audit Planning Meeting Agenda (Jun-2018)

Minimal documentation e Fa Fnalize the risk ment and determine e 3udlt stratege and phan.
Planning meeting tab should replace 1. Topics Typically Included in the Discussion (Discuss to the extent
the minutes documented in a Separate considered neceszary, Mote that this is not 2 comprehensive listing of topics.] o
. Erngagement team members” rales and responsibilities
document. Information should be * The objectives of the work ta be performed
added on |y when req uired = Problems that may rize during the engagement
The detailed approach ta the perfarmance of the engagement:
»  Scope of engagement e.q. industru-specific reparting requirements and

locations of the management units of the entity
Discuzsion of which TeamStares and Cabinets to be used in TeamMate
Matvers arizing from priar year debriefing
Irwolvement of experts in the awdic (D45 Audic 31071
Use of the going concern assumption (OAG Audit 7420)
Locallaws and regulations [OAG Audit 7510)
Preliminary audit plan [whilst this iz an autput of the team planning meeting, it
iz recommended that this be used as a basis for discussions at the veam
planning meeting, where practicable)
Resource plan

o Plan the resources to allocate to specific audit areas

o Agree roles and respansibilities
Praject plan

o Agres team deliverables far all stages in the procesz [including
deliverables of enperts]

o Flanned date far taking stock meetings and milestones inthe audit
process
Mature, timing and extent of direction and supervision of engagement team
members and review of their wark.

o Define how engagement leader and manager reviews are expected ta
take place and

o Flan the involvement of the quality reviewer where applicable

Timely audit documentation

Reporting to management and expected deliverables

Bgreetimes to discuss and agree personal development objectives for all
members of the team

Orther administrative matters

Recent PAlSpecial Examinationipractice review findings

Extent of audit documentation - discussion of the experienced auditor
principle (DA Audit 1117)

Conszider clarifuing expectations for identifuing, resclving and dacumenting
significant matters that arise during the assurance engagement [OAS Audit
T4, DAG Audic 1142 and 0AG Audic 1143)

Planned approach to managing tempaorarultransiton documentation
including (=-mail. Praxi and local drives] (OAG Audit 1112)

Team dynamics and expectations

Other matters




Respond to FS level risk (C.2.3)

0 Minimal documentation

There is no need to attach any
documents. Document what is required
without further details.

Respond to financial statement level risk (Jun-2018)

Procedures & Results
Design overall response

1. Designed and implemented overall response in the SoCs of the 'Audit Planning Template' for financial stat tlevel risk by performing each of the
following:
« Revisited the assignment and supervision of team members based on appropriate knowledge, skills and abilities and reconfirmed that the team
composition is appropriate
+ Emphasized the need to maintain professional skepticism to the audit team (in the relevant SoC, documented or provided link to work performed,
e.g. discussions during the planning meeting)
Considered changes to the nature, iming or extent of audit procedures performed
Details:
N/A - No risk at the F/S level identified
Incorporated additional elements of unpredictability related to the specific financial statement level risk identified (in the relevant SoC,
documented or provided link to work performed)
Details:
N/A - No risk at the F/S level identified

« Forrisks related to fraud, evaluated whether the entity's accounting policies (e.g. those related to subjective ents and eompl
transactions) may be indicative of fraudulent financial reporting
Details:
N/A - Accounting policies not indicative of fraudulent financial reporting
+
Consultations

2. Iftheintegrity of management or those charged with governance is doubted, determined the appropriate course of action.
[V No potential issues identified, or
I” Potential issues identified - consultation has been performed in accordance with the Office policy

Spell Check




Communication planning (C.3.1)

QDo

Minimal documentation

There is no need to attach any
documents. Document what is
required without further details.

There is no need to add the checklist
included in the Report to the Audit
Committee template.

Minimal documentation

Only document matters discussed that
are not already included in the Report
to the Audit Committee. No detailed
minutes are required.

Keep essential documents in the file

Only essential documents should

be kept in the file. Any transitional
documents should not be part of the
file. For example, the last Word version
of the Report to the Audit Committee
that was reviewed by the PX and the
PDF signed version should only

be kept.

You should avoid creating disposition
tables. Document key decisions and
judgements through ISS.

Communications - Planning (Jun-2018)

Required communications

1. Determined the appropriate persons within the entitv’s governance structure with whom to communicate.
Conzidered each of the following:
« If the Report to the Audit Committee is being prepared for a Departmental Audit Committee, ensure to modify the template
« Ifit has been determined that addressing the report to the Audit Committee, or where applicable, the Departmental Audit
Committee, iz not appropriate, determine the appropriate person(s) within the entity’s governance structure with whom to
communicate and ensure to medifv the template accordingly.
Checked those that applv:
I Board of directors
IC Supervizorv board
F Audit committee
I Management or other (e.g. where there iz ne Board of Directors or Audit Committee) °

2]

.|Communicated each of the following matters on a timelv bazis (add link to the signed "Report to the Audit Committee - Annual
Audit Plan’). Note: Engagements which apply the Annual Audit S&L cabinet of procedures mav opt to verbally communicate
with these charged with severnance the audit plan.

» The responsibilities of the auditor and management/these charged with governance in relatien to the audit
« Anoverview of the planned scope and timing of the audit, including matters such as:
- Our view of the significant risks (and other higher asseszed risks if considered necessary by the Engagement Leader) and
our plan to address the assessed risks
- Our approach to internal control relevant to the audit
- Our application of the concept of materiality in the context of the audit
- The nature and extent of anv specialized =kill or knowledze needed to perform the planned audit procedures or evaluate
the audit results, including the use of an auditer’s expert
- How the work of the internal audit function, including direct aszizstance (if applicable), will be uzed
- Qurpreliminary views about matters that mav be areas of significant auditor attention in the audit and therefore mav be
key audit matters (for entities applying CAS 7o1)
- OQurplanned appreach to addresz anv zignificant changes to the applicable framewerk or in the entitv's envirenment,
financial condition or activities that impacts the entity's financial statements and disclosures
- The documents comprising other information to be included in the entity's annual report and the planned manner and
timing of the izzuance of such documents
- (Client timetable with kev milestones, such az deadlines for interim and final reporting
» The planned form, timing and general content of communications
» Independence and anv independence breaches or threats, including the zafeguards adopted, and process for communicating
breaches (i.e.; breaches will be communicated as scon as possible)
Name and date of communication:
RAC Plan presented before the Audit Committee on 21 November 2018.

Ensured the following:

¥ The Engagement Leader signed-off thiz procedure decument to evidence his approval of the ‘Report to the Audit Committee —
W If applicable, the Quality Reviewer reviewed the Report to the Audit Committee - Annual Audit Plan' and signed-off on this




Communication planning (C.3.1 continued)

o
R,
-}

Minimal documentation

There is no need to add any document
if there are no issues. Document key

decisions and judgements through ISS.

Minimal documentation

If the communication was done in both
official languages at the same time,
there is no need to link any document.

Minimal documentation

Only document matters discussed that
are not already included in the Report
to the Audit Committee. No detailed
minutes are required.

. Conzulted with entity zenior management on the proposed content of the Report to the Audit Committee — Annual Audit Plan’.

V¥ Noszignificant matter raized, or
I" Significant matters were raised and resolved o

. Provided the RAC plan to the entity in:

Note: If the entity formally communicates in writing that it requires communications to be provided in one language or the
other, then the OAG iz not required to communicate in both official languages. If the entity regquests written cemmunications in
beth languages, they must be sent at the same time.

T Both English and French at the same time, or

F¥ English onlvy (add link to written communication from the entity indicating it requires communications to be provided in

IC French only (add link to written communication from the entitv indicating it requires communications to be provided in

[T For Territorial audits only, the language of the entity's choice.

. Where matters required bv CAS to be communicated are communicated orally, included them in the audit decumentation, and

when and to whom they were communicated.
F No matter required by CAS to be communicated were communicated orally, or
I© Oral communication of matters required by CAS to be communicated o

olA111 o

Spell check |




Engagement leader and team manager—Planning sign-off (C.4.1)

Engagement leader and team manager - Planning sign-off (Jun-

Minimal documentation Procedures & Results
There is no need to link to any Independence. objectivity and relevant ethical requirements
. *  Appropriate inguiries have been made and information obtained to enable me to identify and svaluate circumstances and relationships which could create threats ta
documents. There is no need to confirm independence, objectivity, or compliance with ethical requirements by the audit engagement team and, where appropriate, component auditors.
after each item that you have com plled + Arymatters arising hawve been appropriately resolved and documented., including details of discussions that support the conclusions on compliance.
The evidence of the work performed is Monitoring
th roug h the sign—oﬁ: of this document. » \wWhere the Office has communicated the results of its maonitoring of the sustem of quality control during the planning phase. |have reviewed the results, determined whether the

specific deficiencies noted relate to this assurance engagement and have cansidered whether the measures adopted by the Office ta rectify the situation are sufficient in the
contert af this enqagement.
Acceptance and continuance
» Appropriate procedures regarding the acceptance and continuance of client relationships and audit engagements have been follow ed and conclusions reached are appropriate.

Assessment of risks and development of audit strategy and plan
» Al sigrificant, difficult ar contentious matters identified during the planning phasze have been raised for further consideration. Documentation of these matters is sufficient ta enable
an experienced auditar, having no previous connection with the engagement to understand
+  the nature and timing of consultations undertaken;
* the conclusions reached;
+ the significant professional judaments made in reaching those conclusions.
» Appropriate consultations have taken place during the planning phiase and the resulting conclusions have been appropriately documented and implemented.

+  The wark performed during the planning of this assurance engagement supports our planned audit approach and is appropriately documented in the engagement file.

»  Momatters have come to my attention that cause me to believe that the CAS objectives and requirements cannat be met through the audit stravegy and plan, and | am satisfied that
the overall audit strategy, setting of the scope and timing of the audit are appropriate.

+  Materiality haz been appropriately determined. The overall audit strategy and detailed audit plan (including group audit considerations, where applicable), are responzive ta the
assessed rizk of material misstatement.

+ |am satisfied that materiality has been adequately assessedfor the purpoze of planning, as documented in the Materialivy Template'.

+  lhave performed a sufficient review of the audit rizks to be satisfied that risks of material mizstatements at the financial statement level and the azsertion level are appropriately
identified and the rationale for them documented in the planning folders.

»  lhave performed a sufficient review of the "dudit Planning Template’, prior to execution of testing., to be satisfied that the planned responses documented on the Sols torespond to
the assessedrisks and subject to our findings, should be appropriate to reduce audit risk to an acceptably low lewel.

+  The arrangements in place for the direction, supervision and perfformance of the audit are appropriate.

»  The planning for this assurance engagement has been properly supervised. appropriately reviewed and performed in accordance with professional standards. applicable legal and
regulatary requirements and DA Audit policies.

*  Appropriate discussion with the entity, including thase charged with governance, of audit matters of governance interest have been held an a timely basis and documented
appropriately, including all oral communications.

» Azsigned engagement team [including any specialists, auditor's internal experts and component auditors), collectively have the appropriate competence and capabilities
[including relevant technical expertize and industry knowledge and experience] to perform the engagement in accordance with prafessional standards and applicable legal and
regulatary requirements, and enable an auditreport that it is appropriate in the circumstances to be issuwed.

*  The needfor a Quality review er has been considered and, where appropriate, one has been appainted. ‘Where applicable, the Quality reviewer has been sufficiently invalved in the
planning phase of the audit and | have discussed with the Quality reviewer any significant maters arising wo date.

By review of this procedure, I confirm that the engagement has been appropriately planned in accordance with relevant
auditing standards and OAG policies. If the level of my involvement is not considered to be clear from signing this procedure as
reviewed combined with, where applicable, signing any other procedures as reviewed, I have added further commentary in the
additional documentation section above (accessible using "+" symbol).

The timing of planning sign-off, including finalization of our understanding and evaluation preocedures, involves professional
judgment and is dependent on engagement specific circumstaneces, including the start of significant fieldwork.

Spell Check |




Evaluating misstatements (D.1.1)

Evaluating misstatements (Jun-2018) View/Hide R
o Minimal documentation in the PRGs cedures & Results
. Mat lix
If there are no changes, there is Sena iy
no need to prove and document the 1. Reassessed materiality to confirm whether it remains appropriate inthe contest of the entity’s actual financial results.
new calculations justifying that there ™ Materiality levels remain appropriate and no changes considered necessary, or

W Materiality levels have been revized

are no changes.

-Enzure the procedure ' dhmnanr imoas of roviaian o mabaradty  within the program ' Samadeian and Rocoding Seiistior is included in the TeamMate
file
o Minimal documentation in the PRGs

There is no need to add any document

+*
fthere are no isues,

2. Accumulated misstatements, including disclosure and cash flow misstatements, identified during the awudit [other than those that are clearly trivial based on
their size, nature and circumstances] and determined whether the audit strategy and plan needs ta be revized.
™ Mot applicable - no identified mizstatements, or

W Identified misstatements have been transferred from workpapers to the "Summary of Uncorected Misstatements (SUM) Template’ and Summary of i DA
Uncarrected Misstatements [SUM) have been documented as a significant matter [add link to "Summary of Uncorected Misstatements [SLIM)

[T Mature of mizstatements do not indicate other misstatements may exist and they are not approaching, nor exceed, materiality, or
™ Mature of mizstatements indicate other mizstatements may exist o they are approaching, or excesd, materialiy
+

3. Communicated on atimely basis all misstatements (uncorrected and corrected) ta the appropriate level of management and requested that the
uncanected misstatements be corected.
Name and date of communication:
a¥scassed with Jane Dae. XX duns SEFIY

[ Mot applicable - no identified mizstatements, or
™ Management has corected all of the misstatements, or
W IManagement has pot corrected all of the misstatements - rationale considered reasonable, or
.Checked thase that apply:
W Management conzidered uncomected misstatements to be immaterial
™ Management opted to not corect judgmentalfestimatediprojected misstatements

™ Other
[T Management haz pot corected all of the mizstatements - rationale pot considered reasonable

4. Determined whether probable overall misstatement is greater than 753 of overall materiality.
W Mot applicable - Probable overall misstatement is lezs than or equal o 7524 of ouerall materialing, or
[T Probable overall misstatement is greater than 753 of overall materiality and the engagement leader haz conzulted with Annual Audit Practice Team.

5. Determined whether uncarrected mizstatements are material based on the size and nature.
[ Mot applicable - no identified mizstatements, or
™ Mot applicable - management has corected all of the misstatements, or
W Uncorected misstatements, individually and in agaregate, are not material, or

I Uncorected misstatements, individually and in agaregate, are material

66




Evaluating mistatements (D.1.1 continued)

Minimal documentation.

Information could be added in “+”
but there should not be text in all of
these fields.

. Determined whether misstatements affecting priar periods [corected in current period o remaining uncarrected], summarized inthe "Summary of

Urcorrected Misstatements [SUM) Template', are material based on the size and nature.

W Mot applicable - no misstatements affecting prior periods. or

[T Misstatements affecting prior periods, individually and in agaregate, are not material, or
[T Misstatements affecting prior periods, individually and in agaregate, are material

. Ewvaluated the impact of identified mizstatements on our wark andlor opinion relating to compliance with legislative authorities, and if required. consulted the

Internal Specializt - Compliance with Authorities.
W Mot applicable - naimpact, or

[T Theidentified misstatements impact aur wark andfar opinion relating to compliance with legislative autharities, and consulted the Internal Specialist -
Compliance with Autharities

. Considered whether misstatements identified throughout the audit, individually arin aggregate, are indicative of fraud, and if required, consulted the

Internal Specializt for Fraud and Legal Services.
¥ Mo misstatements are indicative of fraud, or

[T Misstatements that mav be the result of fraud were identified - consulted the Internal Specialist for Fraud and Legal Services, and whether
circumstances or conditions indicate possible collusion when reconsidering the reliability of evidence obtained. particularly the reliability of
management's representations

. Ewzluated whether mizstatements identified fram substantive procedures, individually arin aggregate, indicate that cantrols are not operating effectively.

[ Mot applicable - no identitied misstatements, or
[T Mizstatements, either individually or in aggreqate, do not indicate contrals are not operating effectively, or
[T Misstatements, either individually or in aggregate, indicate that the following contrals are not operating effectively
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Assess impact of revision to materiality (D.1.2)

°
R,
°

Minimal documentation

Documentation should be done
in the same document that was
used during planning. There is no
need to duplicate the document.

Minimal documentation

If your materiality level changes
(decreases), you need to assess
and document the impact on your
opening balances.

sess impac

Procedures & Results

1
+

2

o+

. Revised materiality levels based on new information obtained or a change in circumstances during the audit (add link to Materiality template’).

. If overall materiality is revised to be lower, determined whether it is necessary to also revise performance materiality and/ or de minimis SUM and
considered the need for further audit work on opening balance.

¥ Not applicable - overall materiality revised to be higher, or
[ Norevision to performance materiality and/or de minimis SUM - see rationale in Materiality template’, or
I Revision to performance materiality and/or de minimis SUM

Spell Check |




Subsequent events after the date of the Auditor’s Report (D.1.3)

Subsequent Events after the date of the Audi s Report (Jun-2018)

Minimal documentation L el e il

. . . 1. Determined if after the date of the auditor’s report, subsequent events came to our notice.
TICk the Optl on that a ppl 165, there I~ Not applicable - No subsequent events came to our notice after the auditor’s report date, or
is no need to summarize further or v Subsequent events came to our notice after the auditor's report date
add documents. Ensure the procedure Tdentify and Assess Impact of Subseguent Events Ideniified After the Report Date' within the program 'General Execution

Procedures' in the AA Supplement TeamStore cabinet is included in the TeamMate file.
P : ¥ No compliance with authority considerations were relevant to any identified subsequent event, or
o Add add itional pl’OC'ed ures, if I~ Compliance with authority considerations were identified and assessed
applicable. Depending on what
+

checkbox you have selected, an
information box will appear informing

you of the procedures that need to be
added to your file.




Communicate with those charged with governance—
Report to the Audit Committee (D.1.4.)

Communicate with those charged with governance - Report to the Audit Committee
a Minimal documentation (Jun-2018)

Tick the option that applies, there P Tr—

is no need to summarize further or i. Considered each of the following when preparing the Posf Audif Survey':

add documents. » All requests to procesz the survevs must either come from the respenzible Engagement Leader or the rezponzible Engagement
leader must be copied on the request to Strategic Planning

+ Both French and English versions were completed

= 2 versions are filled cut — cne for the user and one for the auditee

You may ask your administrative

assistant to prepare the surveys. « The official entity name is spelled correctly
» The date is entered as specified — 31 March zoXX not March 31, zoXX
P . = If any, changes to the standard version of the letters/surveys were approved by the Auditer General
° Minimal documentation + A covering letter was prepared for financial audit or special examination surveyv mailed out
Only document matters discussed that Details:
are not aIready included in the Report . Post survey issued to be given at the committee.
to.the Audit Commlttee' No detailed 2. Prior to meeting the Audit Committee, enzured that the Posf Audif Survey’ iz ready for handing cut at the meeting. Refer to the
minutes are requwed. Financial Audit INTRAnet page — Post Audif Surveys for guidance on this matter. The Post Audif Survey' is official

corresvondence from the Auditer General to Deputv Ministers. Chairs of Beards and Chairs of Audit Committees.
Note: Bequests to Desktop Publishing (financial /public accounts/special examinations survevs) must be made by the
Minimal documentation V¥ Post Audif Survey” is readv for handing out at the Audit Committee meeting, or
T 'Post Audif Survey’ is not ready for handing out at the Audit Committee meeting

The engagement leader needs to sign- +
off on the final versions (Word and PDF) Communication with those charged with governance
i 3. Communicated each of the following required matters on a timely basis (add link to the signed ‘Report fo the Audif Commiffee — - JARE
that.are to be keP,t in the file. Other Notes : Our communications (whether verbal or written) should specifv that:
versions are transitory. You should » they include only those audit matters of governance interest that have come to the attention of the auditor as a result of
« an audit of financial statements iz not designed to identifv all matters that mav be relevant to those charged with

avoid creating disposition tables.
9 P governance. Accordinglv, the audit dees not ordinarily identifv all such matters

Details of significant items discussed verbally other than items already discussed in the RAC or link to written

communication:
not mware of any significant fraud, subsegquent events or none compliance

4. Baszed on obzervations resulting from audit procedures performed throughout the audit for other purposes, evaluated the
effectiveness of the two-way communication between the auditor and those charged with governance.

V¥ Considered effective for purpose of the audit, or
™ Not considered effective for purpose of the audit

5. Considered other expected communicationz with third parties, including any statutery or contractual reporting responsibilities
W Noother communications with third parties are expected, or
I© Other communications with third parties are expected

spdldmr_kl




Other auditing and completion procedures (D.1.5)

Minimal documentation in the PRGs

Document what is required without
further details.

Significant matters are documented
in ISSs

Create an ISS directly from the
working paper where the audit
work is being done.

Other auditing and completion procedures (Jun-2018)

Procedures & Results

Litigation and claims
1. Considered the results of audit procedures performed and evidence obtained throughout the audit, ta identify previously unidentified litigation or claims.

W Mo change from preliminary risk aszeszment, or
I Previously unidentified litigation or claims identified - updated summary intab £ dizatian sadolisimns

]

. Reviewed legal espense accounts up to year-end to identify any litigation or claims that w ere not previously identified.
Details [ 5 i d. period d and source documents reviewed. if determined appropriate] or link:
Aecount JEPEFE- from Jan to March Z088: revwiewed invoices

W Mo additional litigation, claims identified, ar
I Additional ligation, claims idertified

3. Ewaluated responses received from legal counsel.
™ Mot applicable - no lzgal letters of inquiry sent, o
W Responzes evaluatedintab ' Ladratian andoéaims " or provided link

4. Performed additional procedures when management refuses to allow legal letters of inguiry to be sent or where the entity’s external legal counselis prohibited
from responding.

W Mot applicable - no refusal or restrictions, or
™ Performed additional procedures
+

Required

icant matters

5. Agreedthat required significant matters have been prepared, where applicable.
™ Mo such circumstances identified, or
W Preparedthe following required sigrificant matters and provided links to lzsuesiExceptions cre ated in TeamMate
Considered each of the following:
Ary matter that requires signific ane professional judgment requires the involvement of the engagement leader
Critical areas of judgment, including thase relating ta difficult, comples or contentious matters that required consultation. The subject-matter of &
conzultation will ardinarily be treated in the audit file as 2 sigrificant matter.

Sigrificant matters regarding the appropriate selection, application, and consistency of accounting principles [2.0.. accounting for compley or
unuzual ransactions or estimates and uncertainties

Results of audit procedures indicating that the financialinformation is or could be materially misstated

= Significant deficiencies inthe entity’s internal contral

= Material inconsistencies andlor material misstatements of fact in other information

* Circumstances that cause us significant difficulty or judgment in applying neceszary audit procedures

» Known or possible non-compliance with authority, or departures from laws ar regulations, including details of the entity's response and the courses
of actions conzidered and judgments and decisions made by the engagement team in concluding on the matter

»  Suspected fraud or ather irregularity

= Sigrificant matters that come to the attention of the internal audit function, which may afect the Office”™s auditwark

*  The alternative procedures performed. where the engagement team considers it is necessary to depart from a CAS requirement and the
justification for thiz

* Failure to achieve a CAS objective, including consideration of the implic ations far the overall audit objective and the audit opinion

Significant issues relating to the competence, integrity, ethical value or diligence of management, or sbout its commitment to or enforcement of
= [Other areas the engagement leader considers important

= Anymatters relating to the consideration or issuance of a qualified or atherwise modified audit opinion

» Dizagreements among members of the engagement team or with others consulted on the engagement about final conclusions reached on
» significant accounting or auditing matters

» Circumstances where, after consultation, the agreed action is not implemented by the entity

»  Significant doubts about whether the entity is a gaing concern

= Significant matters reported to those charged with governance

= The Summary of Uncomected Misstatements [SUM]

|u 1S5.1

71




Other auditing and completion procedures (D.1.5 continued)

Minimal documentation in the PRGs

Document what is required without
further details. No detailed minutes of
discussions are required.

Provide link when requested

No further documentation of details
is required.

Subsequent events

E. Performed subsequent events procedures as near as practicable to the date of the auditor's repart by performing each of the following:

Obtained understanding of management's procedures to identify subsequent events

W Management monitors developments in the business and assesses the impact of subsequent events on the financial statements, or
I Other

Inquired of management and, where appropriate, those charged with governance as to whether any subsequent events have occurmed
Names and dates of inquiries:

Bsoussad with Jans Baa. J1 Mav Z0XY

Details of inquiries:
AT selisequent Seents requiriyg changes or disclasures

Fead minutes of meetings held after the financial statement date and inquired about matters discussed at meetings for which minutes are not et

Details or link to update performed in procedure ' dpdiase prefiminany sk assessmenes ' within the program * Sompletion and v D13
Feparting Activities ' - -
»  Peadthe entity’s latest subzequent interim financial statements (intermal or externall, if available
Details:
A7 fdenm fnaneial statements avadable
+
T. Considered whether additional subsequent events review procedures are necessary.
W Mot considered neceszary, or
™ Performed additional procedures
+
5. Determined whether identified subsequent events are appropriately reflected in the financial statements.
W Mot applicable - no subsequent events identified, or
I Subzequent events identifizd. Conzidered treating the adjustment as a significant matter and conzulted if necessarny.
+
3. Cornsidered whether there are any compliance with authaority considerations that are relevant to any identified subzequent event, and assessed
compliance 2z appropriate.
W Mot spplicable - no compliance with authority considerations that are relevant to identified subsequent svents, or
™ Compliance with authority considerations that are relevant to subsequent events identified and assessed
+
Management representation letter
10, Obtained management representation letter from management, including agreeing each of the fallowing:
= That an appropriate template is used
* Thatthe letteris dated as near as practicable . but not after, the date of our audit report
= Thatthe representations cover all financial statements and periodis] referred ta in our audit repant
= Thatthe need for an updated letter [e.9., 2 substantial delay in actually izsuing the audit repart] has been considerad B8 a2

ax

Obtzined signed representation letter in pravided link, ar

Requested representations not provided or doubts identified a5 to the reliability of the representations received. Discussed with management,
reevaluated management integrity, considered any impact on reliability of audit evidence, considered need for further actions and any impact on audit




Other auditing and completion procedures (D.1.5 continued)

Minimal documentation in the PRGs

Document what is required without
further details. No detailed minutes of
discussions are required. There is no
need to attach in the file a copy of the
OAG's delegation of authority.

o Provide link when requested

No further documentation of details
is required.

o Procedures not applicable to all files

You simply need to uncheck the
procedure box and the section will
collapse and no longer show up.

Audit report

1.

Formed an opinion on whether the financial statements are prepared. in all material respects, in accordance with the applicable framework, by considering
each of the fallowing:
+ wWhether sufficient appropriate audit evidence has been obtained
‘wWhether uncarrected misstatements are material, individually or in aggregate
‘whether the financial statements are prepared. in all material respects. in accordance with the requirements of the applicable framewaork - see
procedure " Firancia statameant and aalatad orocadires within the program Srancialstatamants and Moates '
‘whether the financial statements achieve fair presentation, if applicable
‘whether the financial statements adequately refer to or describe the applicable framewark
W Unmadified opinion will be isswed using an appropriate template (add link to the 'CAS 700 Auditor's Peport’], or

Date of opinion:

I KX e ZRMY

™ Modified opinion will be izsued using an appropriate template (add link o the 'TAS 700 Auditor's Repaort’] and consultation was performed as required

. Considered whether it is necessar to include an emphasis of matter or ather matter paragraph in the audit repare.

W Mo such maters noted, or
I~ Emphasis of matter ar ather matter paragraphinchuded

. \erified that the audit report refers to the appropriate period(s).

™ Mot applicable - no comparative information presented, or
[T Comparative financial statements have been presented - verified that @ach period for which financial statements are presented and onwhich an
audit opinion is exprezsed is referred ta in the audit report, or

W Corresponding figures presented - verified that the prior period is not referred to inthe audit repart, except where specifically required

. Where supplementary information that is nat required by the applicable framew ark is presented, evaluated whether the information is nevertheless an

integral part of the financial statements due ta its nature or how itis presented.
W Mot applicable - no zupplementary information presented, or
™ Supplementary information is presented

. Corfirmed gach of the following regarding the audit report
F  The signatomy is in accordance with the Offise’s delegation of signing authority for annual sudits

W The signature block follows the proper format depending on whether the audit report is signed in Quebec, Ontario or in another province

¥ The person one level below the signatan iz to sign off, 3z review er, the final audit repor [after clearance has been obtained from AAPT). The reviewsr’s
sign-off signifies that the review er affirms that the audit repart is compliant with standards and Office policies, has the correct signature black, has been
farmatted according to Office standards, and can therefore be signed by the designated signatom of the audit repart.
[Mate: when the Auditor General is the signatory, the person one level below would be the engagement leader.]

W The Auditor's Report is provided is both official language, edited and printed for signature

W Additional procedures for listed entities [or others voluntarily applying KAM] [unchecked where not applicable)

|E D.1.26 o




Management letter (D.1.6)

Minimal documentation

Tick the option that applies.
Document what is required without
further details.

Management Letter (Jun-2

Procedures & Results

1.

Determined whether any identified deficiencies in internal control (e.g., as recorded in the CD/W issue in TM), individually or in combination,

represent significant deficiencies. Communicated significant deficiencies (in writing) and other identified deficiencies that merit attention to
management.

¥ Notapplicable - no deficiencies identified, or

I” Deficiencies identified and communicated to management (in writing to those charged with governance for significant deficiencies) in provided link

. Documented every new observation including those related to IT - formally communicated (letter of recommendations, report to the audit committee

or auditor’s report) and/ or informally issued in the 'Observations Tracking template and added link. Updated the status of the observations from
previous years as well as those of the current year.

Observations identified during the current year audit

" Not applicable - no new observation identified during the current year audit, or

¥ New observations (formally communicated and/or informally issued) identified during the current year audit - status updated and documented in
the 'Observations Tracking' template

Follow-up on observations from previous years

" Not applicable - no observation from previous years, or

I¥ Status of the observations from previous years updated in the ‘Observations Tracking template
Note: The information included in the ‘Observations Tracking' template will be used to produce the Annual Audit Practice Retrospactive Report

(internal report) and the Commentary on financial audits (external report). [t is possible that the team working on the Commentary on financial
audits will contact you to obtain your updated template before the end of your audit.

[~ D.1.8

Spell Check
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Update preliminary risk assessments (D.1.7)

Update preliminary risk assessments (Jun-2018)

o Minimal documentation Procedures & Results

Minutes and contracts

Tick the option that applies.

D hati ired 1. Updated review of all minutes of mestings of shareholders, directars and other relevant overzight bodies o identify patential matters of significance to the audit (a5 an update to
ocument what is require review performed in procedure " Lhuaisertang e andiv and'snuionmand” within the program Ldusestandsie sntte andsauioamsnt '),

without further details. ™ Mo meetings held since planning, or

M Peviewed the minutes of meetings in tab " Minctesr comian: ' in procedure Lndanrtang’ie sasie andsmsionman: " within the program ' ddaatacstans e sailv.and
+

2. Updated review of new or amended significant contracts and agreements to identify potential matters of significance ta the audit [as an update to review performed in procedure
' dirtanniand e andiv and aquionmans within the program ' Sdaaianntans' e sney and savionman: ).
[T Mo additional significant contracts identified, or

W PReviewed new or amended significant contracts in tab  Ciaateacss ragian " in procedure " Snaiaentamg #he spsty andaauioamand within the program ' St and s ansde
e

+

Laws and regulations

3. Considered the results of audit procedures perfarmed and evidence obtained throughout the audit.
W Mo change from preliminary risk assessment, or
™ Previously uridentified instances of non-compliance or suspected non-compliance identified

Going co.. _.n

4. Considered the results of audit procedures perfarmed and evidence obtained throughout the audit.
W Mo change from preliminary risk assessment, or
™ Previously unidentified events or conditions identified

+*

5. Evaluated the appropriateness of management's assessment of the entity’z ability to continue 25 a going concern [or zimilar documents like the corporate plandbudaet),
including whether the form (. g. in-depth know ledge of the business or detailed analysis)is appropriate given the nature of the entity, the period covered is at least 12 months
from the date of the financial statements, and all relevant information has been included.

[T Performed evaluation in procedure © Seoss e 2 of e oot b0 Sonbins 2.2 oy comesm *within the program " Sanacs’ Sracotinn Frocadbess "inthe AR
Supplement TeamStare cabinet. or

F  Performed svaluation below
Details and evidence to support assessment:
Dixcussion with Jane Doe. President and £E8. F1 March 2080
M Management's assessment considered appropriate, o
[T Management's assessment is not considered appropriste

+

6. Ingquired of management as toits knowledge of events or conditions beyond the period of management's assessment that may cast significant doubt on the entity's ability to
continue 25 3 going concern.

™ Performed ingquiryin procedure © daasss ¢ 280 e Snsie A0 SO 2.2 goig consan * within the program ' Ganans Sacation Saocagtess 'in the A8 Supplement
TeamStare cabinet, ar

F  Performed inguiry below
Name and date of inquiry:
Lisocussion with Jane foe. Fresadent and 6. T March S08% Bob Smath. £ 71 March 2085

M Noevents or conditions bevond the period of assessment identified, or
[T Ewents or conditions identified




Update preliminary risk assessments (D.1.7 continued)

T. Ewvaluated whether sufficient appropriate audit evidence has been obtained regarding, and luded on, the appropristeness of management’s use of the going concermn basis
of accountingin the preparation of the financial statements.

. o . W Concluded thar sufficient appropriate audit evidence has been obtained and that m. "z uge of the going concern baszis of accounting iz appropriate, or
Minimal documentation Faie of conclution:
A8 ganesms aated

TiCk the optio n that a pp| ies [T Concluded that sufficient appropriate audit svidence has not been obtained andlor management’s use of the going concern basis of accounting is inappropriate.

. . . +
DOCU m ent What Is req ul rEd Wltho Ut 8. ‘Where thereis a significant delayin the approval of the financial statements, inquired as to the reasons for the delay,
further details. ¥ Mo significant delay, or

[T Signiicant delay - inquired as to reasons
+

Related parties

3. Considered the results of audit procedures performed and evidence obtained thioughout the audit. Speailically, sonsidered the results of gach o the follawing pracedures:
= PReview of bank andlegal confirmations cbtained as part of our audit procedures
+ Inspection of minutes of mestings of shareholders and of those charged with govemance
*  Inspection of other recards ar documents as a result of planned audit procedures

W Nochange from preliminary rizk aszessment, or
™ Previously unidentified related parties or transactions identified

0. ‘where previously unidentified signifizant transactions outside the entity’s normal course of business have been identified, performed inquiries of management.
W Mot applicable - no significant tranzactions outside the entity's normal course of business identified, or
™ Inquired of management about the nature of the ransactions and whether related parties could be involved

+

Accounting estimates

1. Considered the results of audit procedures performed and evidence obtained throughout the audit.
W HNochange from preliminary risk assessment [e.g.. no additional aceounting estimates that may give rise to a risk of material misstatement identified), or
I Additional accounting estimates that may give rise ta arisk of material misstatement identified

12, Considered the results of audit procedures performed and evidence obtained thrioughout the audit, inrespect of judgments and decisions made by management in respect of
accounting estimates, w identify whether there are indicators of possible management bias.
W Noindicators of possibls management bias identified, ar
™ Indicators of possible management bias identified

Fraud

|

13. Considered the results of audit procedures performed and evidence obtained throughout the audit.
W Mo change from preliminary risk assessment, o
™ Previously unidentified fraud or suspected fraud that would hiave an impact onthe auditidentified

Compliance with Authorities

14. Conzidered the results of audit procedures performed and evidence obtained throughout the audit.

W Mo change from preliminary assessment, or
I Instances of non-compliance or suspected non-compliance identified

nce and event expenses

15. Considered whether the results of audit procedures applied during the audit braught instances of non-compliance or suspected non-compliance with relevant authorities and
approved policies of the organization andior lapses in values or ethics, weak governance or inadequate oversight and control.

W Mo change from preliminary assessment, ar
I Instances of non-compliance o suspected non-compliance andlor lapses in values or ethics, weak govenmance or inadequate oversight and cortrol identified

|

6. Considered the results of other audit pracedures performed and evidence obtained throughout the audit, including:
* Inconsistencies in audit evidence from different sources
= Doubts over the reliability of information used as audit evidence

Audit evidence or new information indicating that our A&C assessment, risk azzessment or audit plan needs to be revised

Risks not identified by the entity's risk assessment process and consideration of any related control deficiencies
W Moissues identified, or
™ lIssuesidentified

Spell Check |




Update initial assessment of independence (D.1.8)

Update initial assessment of independence (Jun-2018)

e o . Procedures & Results Links
0 Minimal documentation

Independence of the engagement team

Tick the Optio nthata Pp' ies. Document 1. Considered any independence implications of changes in the engagement team since planning.
what is required without further details. Checked those that apply:

[” Considered implications of changes in senior engagement team members

™ Obtained additional or updated individual independence confirmations for team members
™ Other

¥ Not applicable - no changes identified

2. Considered any matters affecting independence of the engagement team (including any specialists, auditor’s internal experts) that have come to our attention
since planning.
¥ Noissues or matters identified, or
[” Potential issues or matters identified and documented in an ‘Exception report’

Spell Check




Overall conclusion analytics (D.1.9)

Procedures & Results

Minimal documentation

1.

Tick the option that applies. Document

. . . . ¥ Completed in tab 'Conclusion Analytics' or provided link, or
what is required without further details. Y

Details are documented in the tabs *

2. Based on the overall conelusion analytics performed:

Document work in tab. Only
unexpected variances should
be explained.

I Financial statements are not consistent with the understandi
+

Performed conclusion analytics to evaluate if the financial statements are consistent with our understanding.

[ Completed combined risk assessment and overall conclusion
procedure ‘Risk assessment analytics’ within the program ‘Risk

¥ Financial statements are consistent with the understanding of the entity obtained during the audit, or

in tab ‘Combined Analytics’ consistent with determination made in the
ent Analytics’

ng of the entity obtained during the audit

Spell Check |

rall conclusion analytics (Jun-2018)
LCurrent year expectation:

Some signiffeant cAanges are FERECHAS 0 Some Fqures, syl 35 foue e
effects of tAe suitf and pagrodf cost gue o the Rerfase Ierease i sumder of
fi afes Aape e i £5 o4 Benesit 5

ang Aegars
faf

Fricr gear SQures are eoming fom the PY audited financial statements: CY figures were agreed (o the fnaf oraft eonsofidated
fnanciaf sfatemens Aaf wo are correniiy auoHing.

Current year

AT [F52AT] - ¥e Thiz (ArEsATIO I BE Gpprcy GIOER A PUIpGSE OF TATs aRalglics and Given TAal MmoTe delaied
Z ir: are B e3ch f Aeet of the fife =, in o te tAe fpsis we chtained from
Dased on p fi £ ft w8 wilf pxpfain ang Yo ¥ variance tAaf sopms uRusual or

Sl siFiAfE duaitor. i
gEs e cies

Unusual or

Variance
ior year u 47
31December  31December MEEEEEs
[in millions) $ Yes No Explanation

Statement of financial position
Cash and caszh equivalents E
Trade and other receivables S| S| &
Total current assets 2554 = BT
Property, plant and equipment FL5E 5 &
Penzion benefit azzets L ST 5 &
Other aszets 7| 147 5 &
Total assets + 705 o S FLEsT
Trade and ather payables e ST 756, &
Sialaries and benefits payable and related provisions | 5| FHF| & mare emplapess 3t pear end and more daps acered
Loans and barrowings M7 M7 = &
Other lang-term benefit liabilities £ ST (L &
Total liabiliti 1 756 1 756 4
Loans and borowings T FERRT| (R &
Pension, ather post-employment and other lang-term benef BTy R (R & #7 s FErE]
Oither lisbilities £ 55 5 &
Equity
Aocumulated deficit {1565 {1435 Tl =hiR &
Total liabilities and " equity & F05 & M LIPS -2




Financial statements related procedures (D.2.1)

Minimal documentation

Tick the option that applies. Document

what is required without further details.

Carefully read the procedures
and instructions

Avoid using links where it may not
be useful to a reviewer. Where links
are commonly added, prompts

to add a link are typically included
in the procedures.

[o's]

S elate DCe e 0
Procedures & Results

1. Agreed amounts from the financial statements with the underlying accounting records (e.g., trial balance, management information based on
management units and/ or business processes), including agreeing or reconciling information in disclosures, whether such information is obtained from
within or outside of the general and subsidiary ledgers, in provided link.

¥ Noreconciling items noted, or
I Reconcilingitems were identified and investigated
+
2. Agreed that the grouping of general ledger accounts into the reported FSLIs is appropriate, consistent with that of prior years and complete. Netted
general ledger accounts have been identified and received proper audit consideration.
¥ Agreed through completion of lead schedules for each FSLI, or
™ Other
+
3. Verified the mathematical accuracy of the general ledger.
Checked those that apply:
™ Tested ITGCs over general ledger system
Verified spreadsheet formula
Manually added or recalculated

Tested in procedure 'CA - Group reporting package related procedures’ within the program 'Component Auditor—Completion'in the AA
Supplement TeamStore cabinet

™ Other
+

4. Performed consistency and guality review procedures on financial statements in provided link, including each of the following:
+ Tested for mathematical accuracy, consistency and cross-referencing
+ Reviewed for spelling and typographical errors
+ Retained areferenced copy of the financial statements on engagement database to demonstrate the information in the financial statements,
including disclosures, agrees or reconciles with the underlying accounting records
¥ Noissuesidentified, or
[ Issuedidentified
+

Comparative information

5. Determined whether the accounting policies reflected in the comparative information are consistent with those applied in the current period.
I~ Notapplicable - no comparatives included, or
¥ Consistent with those applied in the current period, or
I~ Not consistent with those applied in the current period

+

6. Considered if a material misstatement in the comparative information has been identified while performing the current period audit.
I~ Notapplicable - no comparatives included, or
¥ Nomaterial misstatement identified in comparatives, or
I” Possible material misstatement identified - OAG audited prior period, or
I~ Possible material misstatement identified - OAG did not audit prior period

View,/Hide Reguirements

= D212

(= D.213




Financi
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Minimal documentation

Tick the option that applies. Document

what is required without further details.

Carefully read the procedures
and instructions

Avoid using links where it may not
be useful to a reviewer. Where links
are commonly added, prompts to
add a link are commonly included in
the procedures.

Required checklist

Only the disclosure checklist is required
to be completed.

]

1

i

7.

10.

Determined if the financial statements include the comparative information required by the applicable framework, by performing each of the

+ Agreed comparative financial information with the amounts and other disclosures presented in the prior period
+ Agreed that financial information is appropriately classified
+ Where appropriate, agreed that pricr period information has been restated

I~ Notapplicable - no comparatives included, or
v Comparatives included - no issues identified, or
I” Comparatives included - issued identified

. Completed a Financial Statement Disclosure Checklist (or equivalent) in link provided, tailored to the entity’s circumstances and addressing the

relevant accounting and other issues, in order to consider whether the financial stats dina that reflects the appropriate:

ts are pr
+ Classification and deseription of financial information and the underlying transaction, events and conditions, and
+ Presentation, structure and content of the financial statements

¥ Noissues identified, or

™ Issued identified

. Where not previously tested in the audit area to which they relate, tested the supporting schedules for financial statement disclosures.

Checked those that apply:

v Disclosures tested in related audit areas

I” Tested in procedure 'CA - Group reporting package related procedures’ within the program ‘Component Auditor—Completion'in the AA
Supplement TeamStore cabinet

[~ Tested below

Tested the disclosure of related party transactions (e.g., disclosure of key management compensation and transactions stated as being condueted on an

arm'’s length basis) as required by the applicable framework.

I~ Not applicable - no related party transactions identified requiring disclosure, or

v Tested in procedure 'Test related party transactions’ within the program 'General Execution Procedures’in the AA Supplement TeamStore cabinet,

I~ Tested in procedure 'CA - Group reporting package related procedures’ within the program 'Component Auditor—Completion'in the AA
Supplement TeamStore cabinet, or

[~ Tested below

. Considered the need to add additional procedures for testing specific presentation and disclosure items.

Checked those that apply:
[~ Not applicable
¥ Cash flow statement is presented

al statements related procedures (D.2.1 continued)

- Ensure the procedure Test cash flow statemenis’ within the program "Financial statementi preparation and disclosures'in the IFRS TeamStore
cabinet or PSAS TeamStore cabinet as applicable to your engagement is included in the TeamMate file

I Earnings per share disclosure is required
I~ Other specifie disclosures required - tested in provided link

fw D216




Financial statements related procedures (D.2.1 continued)

Minimal documentation

Tick the option that applies. Document

what is required without further details.

Carefully read the procedures
and instructions

Avoid using links where it may not
be useful to a reviewer. Where links
are commonly added, prompts to
add a link are commonly included in
the procedures.

Perform additional procedures in
expandable sections, if applicable

New sections and procedures will

only appear when certain checkboxes
are selected. For example, for other
information presented in documents
containing audited financial
statements, additional procedures are
displayed when the relevant checkbox
is selected. When there is no other
information, this section can be ignored
by not checking the box to expand it.

o or
3

12.

13.

14.

15.

De e, through discussion with management, the documents that will comprise the annual report, obtained management’s planned timing for
issuance of these documents and made appropriate arrangements to obtain final version of the documents in a imely manner

Name and date of discussion:

Jane Doe, 31 March 201X

Details of documents and planned timing:
Investments details will be provided in Annual Report and reference in the financial statements. Work to be performed last week

¥ Obtained all other information prior to the date of the audit report, or
I Some or all of the other information will not be available until after the date of the audit report

Obtained and read other information (financial and non-financial) documents received before the date of our audit report, and compared amounts or
other items in the other information with such amounts or other items in the financial statements to identify any material inconsistencies between:

+ The other information and the finanecial statements
« The other information and the knowledge we obtained during the audit, including the audit evidence obtained and conclusions reached

In reading the other information, remained alert for indications that the other information not related to the financial statements or our knowledge
obtained during the audit appears to be materially misstated.

Details of final versions of other information read and details of amounts/items compared or link to procedures performed:

¥ Nomaterial inconsistencies or material misstatements identified, or

[~ Potential inconsistencies or material misstatements identified - discussed matters with management and performed other procedures, as
considered appropriate

Where a material misstatement of the other information exists, requested that management correct the other information and, based on their response,
took appropriate action where a material misstatement remains uncorrected.

v Notapplicable - no material misstatement in other information exists, or
[~ Material misstatement of other information exists - requested that management correct the other information

Determined whether it is appropriate to include an Other information section in our andit report.

[~ An ‘Other Informaiion’ section is to be included in our audit report, or

¥ An ‘Other Information’ section is not to be included in our audit report (e.g., for an audit of financial statements of an entity other than alisted
entity where we have not obtained any of the other information at the date of our report)
Details of rationale and consideration of any impact on our audit report: °
information was eobtained before the date of our report

+formation presented in documents (e.g., annual reports) containing audited financial statements (Unchecked where not applicable)

M8 o2




Financial statements related procedures (D.2.1 continued)

Details requested

Text should be succinct and should
not repeat what is already in the
working paper.

Perform additional procedures in
expandable sections, if applicable

New sections and procedures will

only appear when certain checkboxes
are selected. For example, for segment
reporting, additional procedures are
displayed when the relevant checkbox
is selected. When there is no other
information, this section can be ignored
by not checking the box to expand it.

@ Segment reporting (Entities required to present segment reporting including OGO or NGO who opted to disclose segment information) (Unchecked where

notapp)® =)

16. Tested thi ntation and disclosure of segment information in accordance with the applicable framework.
™ Tested in procedure 'CA - Group reporting package related procedures’ within the pro ‘Component Auditor—Completion’in the A&
Supplement TeamStore cabinet, or
v Tested segment reporting by performing each of the following:
« Obtained an understanding and evaluated the methods used by the management in determining segment information and tested the application
of such methods
v Tested in procedure 'Test segment reporting’ within the program 'Financial Statement' in the IFRS TeamStore cabinet, or
[ Tested below

« Performed analytical procedures or other audit procedures over the segment information
v Tested in procedure 'Test segment reporting’ within the program 'Financial Statement ' in the IFRS TeamStore cabinet, or
[ Tested below
+

Overall presentation of the financial statements

17. Evaluated whether the financial statements are prepared, in all material respects, in accordance with the requirements of the applicable framework,
including consideration of each of the following:

+ Overall presentation and disclosure is in accordance with the applicable framework, and the financial statements adequately refer to or deseribe
the applicable financial reporting framework

Qualitative aspects of the entity’s accounting practices, including indicators of possible bias in management’s judgments
Adequate disclosure of the significant accounting policies selected and applied, including consideration of the relevance of the accounting policies
to the entity, and whether they have been presented in an understandable manner
Accounting policies selected and applied are consistent with the applicable framework and are appropriate
Accounting estimates made by management are reasonable
Information presented in the financial statements is relevant, reliable, comparable, and understandable, including consideration of whether:
- Theinformation that should have been included has been included, and whether such information is appropriately classified, aggregated or
disaggregated, and characterized

- The overall presentation of the financial statements has been undermined by including information that is not relevant or that obscures a
proper understanding of the matters disclosed

Financial stat ts provide adeq) disclosures to enable the intended users to understand the effect of material transactions and events on the

information conveyed in the financial statements

Terminology used in the financial statements, including the title of each financial statement, is appropriate

Financial statements considered to be appropriately prepared, or
Financial statements not considered to be appropriately prepared

ax
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Financial statement review (D.2.2)

Carefully read the procedures
and instructions

Avoid using links where it may not be
useful to a reviewer. Where links are
commonly added, prompts to add

a link are commonly included in the
procedures. There is no need to add
the email sent to AAPT in the file. It is
a transitory document.

Clearance on the auditor’s report is
always required

If the financial statements are not
subject to AAPT's review, the auditor’s
report are always subject to review.

Financial Statement Review (Jun-2018)

Procedures & Results

1. Requested Financial Statement Review (FSR) (regular or pro-forma) and provided required information to the Annual Audit Practice Team (AAPT),
including each of the following :

« Financial statements and notes
« Auditor’s report

+ Management responsibility statement

« RCS

+ RAC—Annual Audit Results

« Status of any prior year AAPT comments deferred to the current year

¥ Sent email to AAPT inbox, indicating
+ Required information is ready for review
+ TeamMate file name and product number
+ Working paper references within the audit file of the required information

2. Obtained clearance from AAPT of draft financial statements by performing each of the following:

+ Documented disposition of advice received from AAPT on the draft financial statements within the FSR comments working paper and provided link.

+ Engagement Leader reviewed and approved the documented responses prior to requesting clearance from AAPT through signing off as "prepared”
on the FSR comments working paper.

+ Sent e-mail to AAPT requesting acceptance of disposition of comments.
+ Obtained AAPT's acceptance of the team's disposition of comments indicated by AAPT signing off as "reviewed” on the FSR comments working

¥ Clearance from AAPT of draft financial statements obtained

3. Obtained clearance from AAPT of Auditor’s Report in both languages prior to recommending them for signafiire by performing each of the following:
+ Submitted English AND French financial statements to AAPT.
+ Documented disposition of advice received from AAPT on the Auditor's Report within the FSR comments working paper and provided link.

+ Engagement Leader reviewed and approved the documented responses prior to requesting clearance from AAPT through signing off as "prepared”
on the FSR comments working paper.

+ Obtained AAPT's acceptance of the team's disposition of comments indicated by AAPT signing off as "reviewed” on the FSR comments working

¥ Clearance from AAPT of English and French Auditor’s report obtained

By review of this procedure, the Engagement Leader confirms that AAPT's acceptance of the team's disposition of comments on
the financial statements and the English and French Auditor's Reporis has been obtained.

(= D27

0] D22
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Report clearance summary (D.3.1)

‘ @
R

R

Keep essential documents in the file

Only essential documents should be
kept in the file. A report clearance
summary should only be prepared
if the engagement leader is not the
signatory of the auditor’s report.

Document key decisions and
judgements through ISS.

Minimal documentation

Significant changes to the audit
approach consist of, for example,
a change from controls reliance to
substantive reliance. Changes of a
specific controls or size / timing of
procedures do not consist in
significant changes.

Report Clearance Summary (Jun-z2018)

Procedures & Results 1

1. Considered using the ‘Report Clearance Summary’ templae€ (if any) and ensured the appropriateness of the strategic andit approach has been
confirmed by the audit findings and documented in the Report Clearance Summary.
v Thereport clearance summary has been prepared and could include the following :
+ The assessment of the significant risks identified in our 'Audit Planning Template’ changed as a result of our audit work
« Significantjudgments and appropriate consultations oceurred (including QR involvement)
+ The audit team and all individuals involved in the assurance engagement remained independent from the entity throughout the audit, by
comparing the list of team members who participated in the audit to the list of independence forms on file, paying particular attention to late
additions or minor additional assistance provided by others.

+
2. Considered, if applicable, the Engagement Leader sign-off to confirm approv ignificant changes to the audit approach and the level of
documentation in the file is appropriate
¥ No significant changes were made during the andit engagement, or
[~ Significant changes were made during the audit engagement to the overall andit strategy (which includes revisions to materiality) or to the audit
+
Spell Check
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Engagement leader and team manager- completion sign-off (D.3.2)

Engagement leader and t

Minimal documentation Il s

. . Independence, objectivity and relevant ethical requirements
There is no need to link to any + Appropriate inquiries have been made and information obtained to enable me to identify and evaluate circumstances and relationships which could create threats to the
documents. There is no need to confirm independence, objectivity, or compliance with ethical requirements by the audit engagement te: vhere appropriate, component auditors.

* Any matters arising have been appropriately resolved and documented.

after each item that you have complied.

Monitoring
The evidence of the work performed is + Wherethe Office has communicated the results of its monitoring of the system of quality control during the examination or reporting phase, I have reviewed theresults,
. . determined whether the specific deficiencies noted relate to this assurance engagement and have considered whether the measures adopted by the Office to rectify the situation
through the sign-off of this document. are sufficient in the context of this engagement.

Acceptance and continuance
+ Noinformation has come to my attention that would have caused the Office to decline the audit engagement had that information been available earlier.

Execution and review of audit strategy and plan

+ The overall audit strategy and detailed audit plan (including group audit considerations, where applicable), was responsive to the assessed risk of material misstatement.
Significant changes, if any, made during the audit engagement to the audit strategy or the audit plan and the reasons for such changes, have been appropriately documented.

+ Thelevel of direction, supervision, performance, and review of the audit was appropriate and performed in accordance with professional standards, applicable legal and
regulatory requirements and OAG policies.

+ There has been appropriate consultation on any difficult or contentious matters, both within the engagement team and with AAPT or specialists, and conclusions from these
consultations have been agreed, documented and implemented. Substantive communications have been retained.

+ Where circumstances changed during the andit requiring the need for a Quality reviewer, one has been appointed. Where applicable, the Quality reviewer was sufficiently
involved in the execution of the audit and I have discussed with the Quality reviewer any significant matters that arose.

+ Where an engagement quality control review has been assigned, the engagement report has not been dated before:

« the engagement quality control review procedures have been completed
+ all matters have been resolved to the satisfaction of the quality reviewer

+ Thavebeen sufficiently involved in the audit process, including in key meetings with the entity, the team, including relevant specialists, auditor’s experts, component auditors
(where applicable) and the quality reviewer (where appointed).

* Iam satisfied, through review of the audit documentation and discussion with the engagement team, that sufficient appropriate audit evidence has been obtained to support the
conclusions reached and for the audit report to be issued.

+ Thaveread thefinal financial statements (and other information as appropriate) and am satisfied that they are prepared, in all material respects, in accordance with the
requirements of the applicable financial reporting framework, or, where this is not the case, that the andit report has been appropriately modified.

+ For entities where we are communicating key audit matters in our audit report, I am satisfied with the matters determined to be key audit matters to beincluded in our audit
report, representing those matters that required significant auditor attention that were of most significance in the audit of the financial statements of the current period.

+ I am satisfied that the audit report is appropriate in the circumstances.

Documentation and archiving
+ Inthe event that sufficient procedures were not possible to achieve a CAS objective, a significant matter has been documented and reviewed within the audit file, including
documentation of all relevant consultations with specialists and/or AAPT and/ or others as applicable and the implications for the audit report considered.
+ If,in exceptonal circumstances, it was necessary to depart from a relevant CAS requirement, the reasons for that departure and how the alternative audit procedures performed
achieved the aim of that requirement, have been documented.
+ Procedures are in place to complete the administrative process of assembling and archiving the final Teammate file on a timely basis after the date of the audit report, including
audit evidence stored ontside of Teammate.
* When we obtained evidence before the date of the auditor's report but documented this andit evidence after the date of the auditor’s report, or we made substantive changes to
documentation that existed at the date of the auditor’s report, the reasen for making these changes, when the evidence was obtained and conclusions approved were recorded.

+ Procedures are in place to delete information relating to the engagement that does not form part of the engagement file, irrespective of where it resides, except when required to
beretained in relation to potential troublesome practice matters.

Subsequent modifications to documentation

« If,in exceptional circumstances (e.g., subsequent events arising after the date of the audit report), new or additional audit procedures have been performed or new conclusions
drawn after the date of the audit report, such matters have been appropriately documented.

+ Ifexisting documentation is modified for other reasons (e.g., to clarify documentation arising from comments received during monitoring inspections), or new documentation
added after the final assembly of the audit file has been completed, procedures are in place to confirm that the external paper file will be updated to include the reason for making
the change and when and by whom the changes were made.

+

By review of this procedure, I confirm that the engagement has been appropriately executed and reviewed in accordance with relevant auditing
standards and OAG policies. If the level of my involvement is not considered to be clear from marking this procedure as reviewed combined with,
where applicable, marking any other procedures as reviewed, I have added further commentary in the additional documentation section above
(accessible using '+' symbol).

Where evid ary to support the opinion, although obtained, had not been fully documented as at the audit report date, I revisited this
procedure document and confirm that the d tion has been finalized and clearly shows when the evidence was obtained and when the

conclusions in respect of it were approved.
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Review consistency of other information in documents obtained
after the date of the audit report (D.4.1)

Review consistency of other information in documents obtained after the date of audit

o Keep essential documents in the file report (Apr-2018)

Your file should be documented ez o Leenlis Lol

only with essential documents. Any 1. Obtained and read other information (financial and non-financial) documents received after the date of our audit report, and compared amounts or
transitional documents should not be other items in the other information with such amounts or other items in the financial statements to identify any material inconsistencies between:

+ The other information and the financial statements

pa I’t. of the file. For e.xa m ple’ the WO rd + The other information and the knowledge we obtained during the andit, including the audit evidence obtained and conclusions reached
version that was revi ewed, the various In reading the other information, remained alert for indications that the other information not related to the financial statements or our knowledge
versions received, the emails sent back obtained during the audit appears to be materially misstated.
Details of final versions of other information read and details of amounts/items compared or link to procedures performed: B8 D44

and forth with requested changes. [review last drafted version |

You should avoid creati ng ¥ No material inconsistencies or material misstatements identified, or
d isposition tables. I Potential inconsistencies or material misstatements identified - diseussed matters with management and performed other procedures, as
considered appropriate

2. Where a material misstatement of the other information exists, requested that management correct the other information and, based on their response,
took appropriate action where a material misstatement remains uncorrected.
¥ Not applicable - no material misstatement in other information exists, or
I” Material misstatement of other information exists - requested that management correct the other information

3. Reviewed compliance with section 150 of the Financial Administration Act which requires each parent Crown Corporation to present its Annual Report
and/ or Other Information to the responsible Minister and the President of the Treasury Board within three months of year-end, and which prescribes
the information to be included in this report.
|~ Notapplicable, or
v Compliant with section 150 of the Financial Administration Act - the Annual Report and/ or Other Information included the following:

- The andited financial statements
- The Auditor’s Report
- A statement of the extent to which the Corporation has met its objectives for the year
- Prescribed quantitative performance information
- Any other information required by the FAA or other Act of Parliament
[~ Non compliant with section 150 of the Financial Adminisiration Aet
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Audit completion checklist (D.5.1)

Minimal documentation

Tick the option that applies, there is
no need to summarize further or add
documents. You don’t need to add the
emails sent in the file.

udit Completion Checklist (Jun-2018)
Procedures & Results

1. Audit Post-Mortem Meeting
¥ Consider holding a post-mortem meeting with the andit team, including the IT specialist, or
Date of meeting:
4 April 201X
Details of items discussed or link to meeting minutes:

[T No post-mortem meeting planned to be held with the audit team
L

2. Determined the documentation completion date (finalization date) and notified Records Operations by e-mail when the file documentation completion
date is established or changes.
Note: This TeamMate master file musi be completed and assembled within 6o days after the date of the audiior’s report. All paper files considered
part of the audit, if any, should also be completed and finalized in the same time period. The Documentation Completion Date is the date by which the
master file is moved to the Complete / Finalized stage and will be automatically documented during this process.
Documentation completion date:

i D.5.6

|20 April 201X

[~ Final assembly period has been extended beyond 60 calendar days from the date of the assurance engagement report, or
v Final assembly period is within the 60 calendar day period from the date of the assurance engagement report

+

3. Determined it is necessary to make additions (including amendments) to audit documentation after the assembly of the final audit file has been
[v Not applicable, or
[~ Additions (including amendments) to audit documentation after the documentation completion date

4. Prepared the TeamMate file for final assembly and completion, and ensured that each of the following is completed:

+ all electronic documents that are part of the andit record are captured in TeamMate

+ all electronic documents that do not form part of the audit record have been deleted

« all valid replicas have been merged with the master file and all other work syneced with the master

+ allissues or observations have been resolved and their reselution documented

+ all coaching notes have been cleared and deleted

+ all working papers and procedures have been completed and reviewed, and there are no remaining conflicts (the use of the Snapshot sereen can be

useful for this purpose)

+ the TeamMate andit file is complete and includes areference to the existence and physical location of all other audit records that are saved outside
of TeamMate (e.g., documents having a security classification above protected B, bearing an original signature, or where the file is too big or not
compatible with TeamMate)
all documents from the “audit product code” in PROxI are deleted or re-profiled to the “Knowledge of Business” file in PROxI
all relevant emails are transferred to the TeamMate andit file and that copies of the emails are deleted from mailboxes
« all electronic documents, including email, that are password protected or enerypted have the password or eneryption removed before savingin

PROxI or TeamMate to ensure future accessibility

+ all andit doecumentation temporarily stored on USE keys or other storage media have been transferred to the Team}ate andit file or PROxI and the
documents are deleted from the temporary location

+ shred, deleted or returned to the client all material including paper, electronic files and e-mails
+ that have not been used to support audit decisions
+ thathave already been captured in the TeamMate file
+ that will not be used for ongoing knowledge of business in future audit work
+ prepared an e-mail to Records with all of the following information and is to be sent immediately after you have closed the andit file:

Name of the file (as it appears in TeamMate)
Names of the andit and the audited entity(ies)
Name of the Engagement Leader

Type of andit
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Audit completion checklist (D.5.1 continued)

+ Product code
* Group number

Minimal documentation + Startand closing (finalized) dates

+ reminded audit staff to delete all audit files and replica copies held on local drives after updating the Master.
Tick the option that applies, there is Checked those that apply:
no need to summarize further or add F {;:t_tme‘;““mdjng e content ) 4 sent completed ‘Appendix B—New Material o be Managed by Records Operations'F

v Reviewed paper records content for p and sen p en —New Material to be Manag ecor erations' Form
documents. You don’t need to add the and paper records to Records ;

i i ¥ Generated areport of all issues identified as planning points to be carried forward and used during next year's audit planning phase

emails sent in the file.

I” Updated the permanent file with any new or revised decisions or positions on significant accounting, auditing and legislative provision issues, or

with any other important information of a permanent nature

+

5. C icated produet completion hours to Financial Planning and Reporting.
[~ Actual hours exceeded budget by more than 15% and/ or the auditor’s report date is after the statutory date, or
¥ Actual hours did not exceed the budget by more than 15%

* Provided the product number, requested close date and auditor’s report date to Financial Planning and Reporting team via Comptroller’s inbox
comptroller@oag-bvg.ge.ca)
+
6. Completed staff assignment performance evaluation.

Check those that apply:
v Staff have worked over 100 hours on the audit
Performed each of the following :
+ Completed the 'General Assessment section of the Performance Evaluation - Assignment Form' for each team member
+ Discussed the performance assessment with each team member. The performance evaluation was signed by the employee and their immediate
* Oncesigned, saved the completed form in PROXI, based on the instructions found on the Intranet (do not save the completed form in
I” Staff have worked under 100 hours on the audit
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Respond to the risk of fraud involving management override
of controls (E.1.1)

Minimal documentation

Tick the option that applies, there is
no need to summarize further or add
documents. You don’t need to add the
emails sent in the file.

Procedures & Results

View/Hide Reguirements

1. Understand and evaluate the entity's financial reporting process and the controls over journal entries and other adjustments, evaluate the design
of the controls and determine whether they have been implemented.

[» Performed understanding and evaluation of controls over journal entries and other adjustments, estimates, and transactions outside the
normal course of business in the procedure 'Understand and evaluate control activities (including PEFR process)' within the program 'Tnternal
Control Framework' mapped to this section.

+

Journal entries

2. Where IT systems are complex discuss the approach to journal entries with the IT audit specialist.
[~ Not applicable. IT systems are not deemed complex, or
¢ Discussed the approach to journal entries with the IT audit specialist.
Details or link to minutes:
discussed with Bill Gates, reviewed selection criferia, IT will run scripts

3. Inquired of individuals invelved in the financial reporting process about inappropriate or unusual activity relating to journal entries (e.g.,
entries made by individuals who do not typically process journal entries).
Name and date of inquiry:
Jane Doe, 22 March 201X

W Noinappropriate or unusual activity, or
[~ Inappropriate or unusual activity identified

4. Obtained an understanding of automated journals and consider the audit approach in relation to automated journal entries by performing each
of the following:

+ Obtained an understanding of what are considered to be automated journal entries (including leveraging PEFR’ understanding obtained in
the procedure 'Understand and evaluate control activities (including PEFR process)’ within the program 'Internal Confrol Framework”)
Nature of automated journals:
database transfers

» Determined how automated journals can be identified and assessed how we can verify that all automated journals are identifiable
Basis of identification and details of consideration of completeness:
specific codes used for each type

+ Considered identified fraud risk factors in relation to automated journals and determined appropriate audit procedures
[¥ No specific fraud risk factors in relation to automated journals have been identified - as a result, automated journals excluded from the
risk-based testing of journal entries performed below, or
Details of rationale:
managnement review, would be audited through our sections, no past experience of fraud
I~ Specific fraud risk factors in relation to automated journals identified - automated journals are included in risk-based testing of journal

entries performed below
+

5. Defined what is considered to be the end of the reporting peried for selection of journal entries for testing.
¥ The period during which the financial statements are prepared (e.g., "period 13’ adjustments), or
|~ Last week of the reporting period, or
[~ Last month (or equivalent) of the reporting period, or

™ Tact martar of tha renartine narind ar




Respond to the risk of fraud involving management override
of controls (E.1.1 continued)

7. Obtained detailed listings of journal entries subject to testing and tested the listings for completeness.

L. B Checked those that apply:

Minimal documentation ¥ CAAT(s) employed - CAAT(s) emploved to test completeness and, where required, supplementary procedures performed by the IT Audit
. . . . specialist
Tick the option that appllesr thereis Details of nature of CAAT used, link to CAAT and, where appropriate, details of supplementary procedures performed: .
no need to summarize further or add used to selection JE that present the higher risks X ELs
documents. You don’t need to add the [~ Manual testing employed °
emails sent in the file. +
8. Identified appropriate risk-based criteria as a basis for selecting journal entries to test.
Carefully read the procedures Checked thos that apply:
A y A P [~ Specific accounts selected for testing (e.g., revenue or accounts in which related party transaction and balances are recorded)

and instructions [¥ Entries posted by individuals with 'create and post authority/capability

. . . . Details and rationale:
Avoid using links where it may not be ST ST T S T T
useful to a reviewer. Where links are
comm onIy added prompts to add ¥ Unusual general ledger account combinations (e.g., entries to revenue that do not impact cash, accounts receivable, or deferred revenue)
’

. . . Details and rationale:

alinkare commonly included in the those would be similar fo outf of normal course of business
procedures. There is no need to add
the email sent to AAPT in the file. It is [~ Journal entry activity that is reversed in a subsequent period

. nusual Intercompany and,/or a arty transactions
a transitory document [ Dnusualint pany and|or related party ¢ ctl

v Journal entries not documented in the general ledger (e.g., consolidation or topside adjustments)

Details and rationale:
should all have justification

[~ Items just under a threshold (e.g., if any posting over 10,000 require approval, entries in the amount of 9,999.90 or 9,009.00)
[~ Infrequently used general ledger accounts

[~ Missing or duplicate journal numbers (where the general ledger system has sequential numbering system)

[~ Entries made at unusual times (e.g., off-peak/overnight) or days (weekends/holidays)

[~ Large volume of non-standard entries in accounts where mainly routine entries are expected

[~ Unusual volume of entries at certain times of the month (last 5 days, first 5days), quarter, or year

[~ Unexpected individuals posting entries (e.g., IT staff, senior management or non- finance personnel)

[~ Entries in period before and after date of planned internal or external interim audit testing

[~ Journal entries that are unbalanced by a significant amount

[~ Other (e.g., tested all journals)

o. Selected journal entries for testing, by performing each of the following:
« Applied risk-based criteria to defined period to identify journal entries for testing
¥ CAAT(s), or
[ Manual scanning technique
Details of items selected through application of risk-based criteria or link:

fx E16
+ Considered whether any groups of similar journal entries can be excluded (sorted down?) from the population to be tested
¥ Mo groups of journal entries excluded from population to be tested, or

[~ Ome or more groups of similar journal entries excluded from the population to be tested - performed procedures to corroborate the basis for
exclusion in tab 'Sorting down'




Respond to the risk of fraud involving management override
of controls (E.1.1 continued)

Minimal documentation

Tick the option that applies, there is
no need to summarize further or add
documents. You don’t need to add the
emails sent in the file.

Carefully read the procedures
and instructions

Avoid using links where it may not be
useful to a reviewer. Where links are
commonly added, prompts to add

a link are commonly included in the
procedures. There is no need to add
the email sent to AAPT in the file. It is
a transitory document.

10 Assessed appropriateness of all selected journal entries by agreeing details to supporting documentation.
¥ Tested in tab Journal entries testing’ or provided link
+

Accounting estimates
11. Based on the risk assessment performed in planning procedure 'Risk assessment procedures’/*Acc ing estimates’, including a retmspectlve

review of estimates, on the audit prooedures performed in TeamMate procedures 'Substantive procedures - Acmmtmg estimates' in addition to the
tailored procedure for each estimate in the relevant FSLI, and on assessed incentives which may have an impact on estimates:

Details of items selected through application of risk-based criteria or link:

¥ Noindication of possible bias noted, or
[~ Possible indication of bias noted
+

Significant transactions outside the normal course of business
12. Where significant transactions that are outside the normal course of business for the entity are identified, evaluated the business rationale for
such transactions.

¥ ot applicable - no such transactions identified, or
[~ Tested in tab 'Outside the normal course' tab or provided link

¥ Not applicable - no further procedures necessary, or
[~ Performed additional procedures

x E16 °
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